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ITOJIOXKEHHUE Nel
110 BEJIEHHIO JEJIOBOM JOKYMEHTAIINH
B MBOY «KYPABJIEBCKAS IIIKOJIA»
(¢ mpUJI0sKEHHUAMH)
1. O6mue nos10xKeHUs
1.1. UHCTpYKIIMS NOBEAEHWIO JEIOBOM HOKyMEHTAallMd B MYHHUIMIAIGHOM OHOKETHOM

obmeobpa3oBaTeTbHOM yupexaeHun «KypapnéBckas mkonay Cumdepononasckoro paiiona Pecmy6muku
KpemM (mamee — WMHCTpykums)pa3spaboTaHa B COOTBETCTBHH CO CIEAYIOIIMMH HOPMATHBHBIMH
JIOKYMEHTaMH:

OenepanbHbli 3akoH «O6 obpa3oBanuu B Poccuiickoit @epeparum»ot 29.12.2012 roma Ne273-
@3;

3akoH Pecnybnmuku  Kpbmv «O6 o6pazoBanuu B Pecrrybmrke Kpemv»or 06.07.2015 roma Nel31;
nuceMo MuHucTepeTBa o6pasoBanus Poccuiickoit @enepanuu ot 20 nexabps 2000 roma Ne03-
51/64«0 Metoauvyeckux peKOMEHAAIWsIX 10 paboTe ¢ JOKYyMEHTaMH 00IneoOpa3oBaTeIbHBIX
OpraHU3alUaX»;

mpuka3 MuHHCTepcTBa 00Opa3oBaHMs, Hayku u Moiojexu PecnyOmuku Kpem  «O6
UCIIOIb30BaHMKA  METOIMYEeCKHX  pEeKOMeHIamwii 1o  paboTe ¢ JOKyMEHTaMH B
o0mmeoOpa3oBaTenbHbIX yueOHBIX 3aBeieHusIX Pecybmuku Kpemvy»ot 28.05.2014r Ne35;

npuka3 MunHHCTEpcTBa 00pa3zoBanus, Haykd U mQuioxexu Pecmybmuku Kpemv ot 18.12.2015r.
Nel340. «O6  yTBepxneHHMM  IepedHs  OOsS3aTeNbHOM  JENOBOM  JOKYMEHTaIlMH
0011e00pa30BaTENILHOTO YUPEHICHUSY;

npuka3 MuHHCTepCTBAa 00pa3oBaHms, Hayku ¥ Mononexu Pecmy6muku Kpem ot 17.03.2017r.
No544 «OO6 yTBepxIE€HUH ONMHCAHUs, NOpSAKA 3alOJHEHUS U XPAHEHUS KHHUI DPErMCTpalyH
BBIJIaHHBIX JOKYMEHTOB 00 OCHOBHOM 00IeM 1 cpeHeM obmeM 006pa3oBaHUM U HX AyOIHKaToB,
BBUIAHHBIX Menaiei «3a ocoOble yCmexXd B YYEHHH», CBHACTENBCTB 00 O0OydeHHH B
obpa3oBaTenbHbIX opranu3anusax Pecoybmuku Kpemvy;

npuka3s MunucrepcTBa obpa3oBanus, Hayku u Mononéxu Pecy6muku Kpem ot 07.06.2017r.
«O6 yTBEpXIECHUHM MHCTPYKIMH IO BEICHHIO NEJOBON JOKYMEHTallMHM M 00pasloB NPMMEPHBIX
JIOKJBHBIX aKTOB, HCIIOJIB3yEMBIX B 00Ie00pa3oBaTeNnbHbIX opranu3anusx Pecmybmiku Kpemv»,
NpuKa3 yIpapjieHus o6pa3oBaHusi aamunucTpanun CuMpepononsckoro paiona Pecmy6mukn
Kpemv or 13.06.2017r. Ne381 «OG yTBepKIE€HHH MHCTPYKIMH IO BEICHHIO  JEJIOBOX
JOKYMEHTaIui B 0011e06pa3oBaTeIbHbIX opranu3ausx CuM(peponoasCKoro panoHan;

1.2.WucTpykius ycTaHaBiuBaeT oOmue TpeOOBaHMS K BEINCHMIO JENOBOM MTOKYMEHTAallMH, KOTODBIE
obs3aTenbHBIK HenoaHernioB MBOY «Kypapnésckas mkosay (fanee — oOpa3oBaTeIbHas OpraHu3alus).




1.3.Ilepeuenp 00s3aTeNbHON JETOBOM TOKyMEHTAlMW, OOpasylolieics B TMpolecce AesITeIbHOCTH
00111e00pa30BaTEIBHOTO YUPEXKICHUS U CPOKH XPAHEHHsI JOKYMEHTOB IIPUBEACHBI 6 npuiodicenuu 1.

1.4. Hacrosmas NHucrpykuns COCTaBJICHA B LEeTAX palroOHaIbHOU
OpraHMU3alHI0KyMEHTO000pOoTa00111e00pa30BaTEIbHON OpraHu3alui, a TakKe CTPOroro CoOI0JIeHUs
JCUCTBYIOIMX HOPMATUBHBIX JOKYMEHTOB IO BEICHHIO JEJIOBOH JOKyMEHTAalMu W WH(OpMaLUu.
Cobmonienue TpeOOBaHMIT W PEKOMEHJAIMIIO OCYIIECTBICHUIO JOKYMEHTHPOBAHUS SBIISETCS
00s13aTeNbHBIM JJIS1 BCEX paOOTHUKOB 00111€00pa30BaTeIbHOHOpPraHH3aIHH.

PaGoTHuKkM, mpuHATBIE HAa PadOTy, JOKHBI OBITh O3HAKOMJIEHBI C TPEOOBAaHUSMHU JTaHHOM
WHCTpyKIINY U BBITIOJHATS €€.
1.5. Koutponb 3a BbIIOTHEHHEM TpeOoBaHUIl HacTrosied HWHCTpyKIIMMOCYIIECTBISET YIpaBleHUE
obpazoBanust agmuHHcTpauuun Cumdepononbckoro paiiona PecnyOnuku KpbiM B pamkax CBOMX
MTOJIHOMOYHH.
1.6. OTBEeTCTBEHHOCTh 3a OPTaHU3AIMIO BEACHUS JEJIOBOM JTOKYMEHTAlUW, COAEp)KaHUE, KauecTBO
MOATOTOBKH U OGOPMIICHHS JOKYMEHTOB B 00II€00pa30BaTEIIbHOM YUPEXKIIEHHUU BO3JIAaraeTcs Ha ee
PYKOBOJTUTETIS.
1.7. HemocpencTBeHHOE BeleHHE JENOBOM JOKYMEHTAllMd B 00IIe00pa3oBaTeIbHONOPraHU3auN
BO3JIaraeTcsi Ha ceKperaps yu4eOHOHM 4acTh WM COTPYIHHKA, HA3HAYEHHOT'O OTBETCTBEHHBIM 32 BEICHUE
JIEIOBOM IOKYMEHTAllUH, KOTOPBIM O00ecCreurnBaeT yueT U MPOXOXKICHHE TOKYMEHTOB B YCTaHOBIICHHBIC
CpOKH, HH(GOPMHUPYET PYKOBOACTBO O COCTOSHHM WX HCIIOJHEHHS, OCYIIECTBISCT O3HAKOMIICHHE
COTPYJHUKOB C HOPMAaTUBHBIMH U METOAMYECKUMHU JOKYMEHTAMH IO BEJICHUIO JEJIOBOM JOKYMEHTAIIHH,
OpraHu3yeT JOKYMEHTOO0O0pOT, (OPMHUpPOBAHUE AET, HX XPAaHEHHE; OCYIIECTBIISIET TEKYIIHA KOHTPOJIb 3a
CBOECBPEMEHHBIM PACCMOTPEHHEM U MPOXOXKJICHHEM JOKYMEHTOB B OpraHHu3aluy; oOecreunBaeT
COOMIOICHUE €IMHBIX TpPeOOBaHUM IO MOATOTOBKE JIOKYMEHTOB M OpraHM3aluud paboThl C HUMH B
YCJIOBHSIX 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa; 00001aeT nHopmaIuo 0 JT0KyMEHTO000pOoTe, KOTopas
Heo0XouMa Ul NPUHATHS YIPaBIEHYECKUX PEIIEeHHH; OpraHu3yeT COXPaHHOCThIOKYMEHTALMOHHOTO
dbonma.
2. JIOKyMEeHTHPOBaHHE [1eATEJbLHOCTH W 00mMe Tpe0OBaHHS K COCTaBJeHHI0O H 0GOpPMIEHUIO
AOKYMEHTOB 00111e00pa30BaTe/IbHOI OPraHu3alum
2.1. JlokyMeHTHpOBaHUE NIEATEILHOCTH 00IIe00pa30oBaTEIbHON OpraHMU3aIuy 3aKII0YaeTCs B CO3/IaHUU
JOKYMEHTOB, B KOTOpBIX (Qukcupyercss wuHpopManuss 00 ympaBieHYecKod (OpraHu3allMOHHO-
pacnopsiIUTENLHON) U 00pa30BaTEIbHOMN NE€ITEIHHOCTH.
2.2. Tlpn MOArOTOBKE, COTJIacOBaHMM, MOANMCAHUU M YTBEP)KJIECHHM JTOKYMEHTOB, OOpa3yroIluXcs B
pe3yibTaTe AesATEeIbHOCTH 00Ie00pa3oBaTEIbHOTO YUPEKACHHUS, HEOOX0UMO COO01aTh TpeOoBaHuUs,
o0ecreynBaoue IPUANYECKYIO CHITY JOKYMEHTOB M BOBMOKHOCTB MX 3JIEKTPOHHOHOOpaObOTKY.
2.3. CocraB JOKYMEHTOB, OOpa3yIOIIUXCS B TIPOIECCe NEATEIbHOCTH 0011e00pa3oBaTeIbHOTO
YUPEXICHUS, ONpeessieTcs: ero KOMIETeHIMeH M (YHKIMSAMU; KPYroM YIpaBIEHYECKUX JEHCTBUH,
MOPSIZIKOM ~ pa3pelieHrss  BONPOCOB  (€AMHOHAYANBHBIA WM KOJUICTHAJBHBIN);  XapaKTepom
B3aUMOJICHCTBHS MEXTy 00111€00pa30BaTENbHBIMU YUPEKACHUSIMH U APYTUMH OPTaHU3ALUSIMH.
B coctaB 1okyMeHTOB 00111€00pa30BaTEILHOTO YUPEXKICHUS BXOJIAT:

® opzanuzayuonnvie 00Kymenmupl (ycTaB o0011€00pa30BATEIBHOIO YUPEXKIEHHS; JIOTOBOP C
yupeauTeseM; MoJIOKEHHs O MoApa3ieNeHus X (Ipy HAJIMYMN); TOJKHOCTHBIE MHCTPYKIIMH COTPYTHUKOB;
KOJIJICKTHBHBII JIOTOBOP; IMITATHOE PACIMCaHUE; PABIJIa BHYTPEHHETO TPYAOBOTO PACIIOPSIKA);

® pacnopaoumenvHvle0oKymenmsl (IIPUKa3bl, THCTPYKLIUHN);

® uH(hopmayuonno-cnpagounvle OOKymeHmul (TPOTOKONBI, IUJIAHBI, OTYETHI, CIPABKH, AKTHI,
JOKJIaIHbIen OOBSICHUTENIbHBIE 3alIUCKHU, TUCbMA, TeJIeTPaMMBbI U Tele(pOHOrpaMMBbl,I0TOBOPHI, TPYIOBbIE
COTJIALIEHUs, KOHTPAKTHI U Ap.).
2.4. TpeOoBaHHA K JOKYMEHTHPOBAHHUIO JeSITeIbHOCTH Ha OJIaHKAX
2.4.1. JlokyMeHTBI, KaK TIpaBWIO, JOJKHBI OQOPMIIATECS Ha OjaHKax o0Ieo0pa3oBaTeIbHOTO
yupexaeHus, coorBercTByomux crapapry (I'OCT P 6.30-2003. «I'ocynapCTBEHHBIN CTaHAApT
Poccuiickoit denepanuu. YHUDUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIMH. YHHU(PUIIMPOBAHHAS CHCTEMa



OpraHU3alIOHHO-PACHIOPSIAUTENIBHON JAOKyMEHTaluu. TpeOoBaHMs K O(OPMIIEHHIO IOKYMEHTOBY),
MMETh YCTAaHOBJICHHBIN KOMIUIEKC 0053aTEIbHBIX PEKBU3UTOB U CTAOMIIBHBIN TOPSIIOK X PACTIOIOKEHUSI.
bnanku Kaxz0oro BUAAa M3rOTABIMBAIOTCS HAa OCHOBE YIVIOBOIO WM IIPOJOJBHOIO pa3MeEIleHUs
PEKBU3UTOB.

PexBU3UTHI 3aroj10BKa pa3MeIlatoTcs EHTPUPYEMbIM (HauaJlo ¥ KOHEL| KaKI0W CTPOKU PEKBU3HUTA PABHO
yIaJIEeHbl OT TPAaHUI[ 30HBI PACIOJOKEHUS PEKBH3UTOB) WM (IaroBbIM (Kaxkaash CTPOKAa PEKBU3UTA
HAYMHAETCs OT JIEBOM IPaHULIbl 30HbI PACIIOJIOKEHUS] PEKBU3UTOB) CIIOCOOOM.

2.4.2. ]Ins u3rotoBieHus 0JaHKOB UCIOJIB3YIOTCS JTUCTHI Oymaru ¢popmara A4 (210 x 297 mm) u AS (210
X 148 MmmuMeTpoB).

Pazpemeno ucnonb3oBath O1anku popmata A3 (297 x 420 MUIUTUMETPOB) A1t OPOPMIICHHS TOKYMEHTOB
B BHUJIE TA0IHUIL.

Kaxnp1ii auct jokymenTa, opOopMIICHHBIH Kak Ha OJlaHKe, Tak ¥ 0e3 Hero, JOJDKEH UMETh MOJIs, MM:
nesoe - 20; npaBoe - 10; Bepxuee- 20; HmwxkHee - 20

[Tpy moAroToBKe TOKYMEHTAa Ha HECKOJIBKMX JIMCTAaX BCE JIUCTHl MUMEIOT OJMHAKOBBIE pa3Mepbl
MOJIEN.

2.43. bBJaaHKuM [OKYMEHTOB [OJIKHBI COAepPXkKaTh CJelylole pPeKBHU3UTbI:HAMMEHOBaHUe
o0meo0pa3oBaTeIbHOIO yupe:xkaeHusi, kox OY mno OOmepoccuiickomy Kiaaccupukaropy
yupe:xaeHnuii, opranumsamuii u  npexnpuatTuid  (OKIIO); ocHOBHOH  rocyaapcTBeHHBIH
perucrpanuoHubiii Homep (OI'PH); wuaeHTH(MKANMOHHBIE HOMEP HAJIOrOIJIATEIbIIMKA/ KO
npuuuHbl noctaHoBku Ha yder (MHH/KIIII); mnourToBBI agpec, ¢ yKa3aHueM HHAeKca
NpeANpUSTHS CBSI3M, HOMep TesedoHa, e-mail (Mpy HAJIMYUK), MeCTO A NMPOCTABJECHHS AAThI,
PEruCTPAMOHHOI0 HHEKCA, CCHLIJIKA HA ATy U PerucTPALMOHHbIN HHIEKC BXOASIIero J0KyMeHTAa.
2.4.4. brnaHkn JOKYMEHTOB MOIYT H3TOTOBIIATBCS THUIOTPApCKUM CIOCOOOM MM C IOMOIIBIO
KOMITBIOTEPHOH TEXHUKH Ha 0estoii Oymare BEICOKOTO KauyecTBa KpaCKaMH HACHIIIEHHBIX IIBETOB.

2.5. TpeOoBaHMsA K COCTABJICHHIO H 0(DOPMJIICHHIO JOKYMEHTOB:

2.5.1. JlokyMeHThl MOTryT O(QOpPMISATHCS B COOTBETCTBYIOIIUX KHUTaX, XypHajJax WIM Ha Oymare
dopmarom A4 (210 x 297 mm) u A5 (146 x 210 mm). CocraBieHue AOKYMEHTOB Ha Oymare
MIPOM3BOJILHOrO (opMaTa He Jomnyckaercs. Bo3mMoxkHa mnedyaTb JOKYMEHTOB € MCIHOJb30BaHHEM
000pOTHOM CTOPOHBI JIUCTA.

JIOKYMEHT J0JKEH coziepKaTh 00s13aTeNnbHbIE AJIs €r0 BUJAa PEKBU3UTHI, KOTOPbIE pa3MEIIalOTCs B
YCTQHOBJICHHOM IOpSAJKE, a UMEHHO: HaUMEHOBaHUE 00Ie00pa30BaTEIbHOIO YUPEXKIEHHS, MOYTOBBIH
azpec, ¢ yKa3aHUeM WHJIEKca MPEINpHITUs CBsI3H, HOMep TenedoHa, e-mail, naeHTHhUKannOHHBIH KO
IOPUINYECKOTO JIMIIA, HOMEP PErMCTPALlMOHHOTO cYeTa B 0OCIyXHBarollel (pUHAHCOBON OpraHU3aluu
(mpu HEOOXOAMMOCTH), HAa3BaHUE BHJA JOKyMEHTa (KpoMe MHCEM), NaTy, PEerucTpPallMOHHBIN MHAEKC
JIOKYMEHTA, 3ar0JIOBOK K TEKCTY, TEKCT, IIOJIHUCH.

PexBU3UTBI TIOYTOBOTO ajpeca 00IIeo0pa3oBaTEILHOTO YYEOHOTO 3aBEACHUS YKAa3bIBAIOTCS B
CIIENYIOIEN TMOCIEI0BATEILHOCTH: Ha3BaHMWE YJMIBI, HOMEp JOMa, HAa3BaHWUE HACEJIEHHOIO ITyHKTA,
paiioHa, 001aCTH, MOYTOBBIMUH]IEKC.

2.5.2. Odopmienne JOKYMEHTOB, U3TOTABIMBAEMBIX C IOMOIIBIO MEYATAIOIIUX CPEACTB KOMIbIOTEPHOM
TEXHHUKH, OCYILECTBIISIETCS COTJIAaCHO TPEOOBaHUIM, ONPEIEICHHBIMBIPULONCEHUU 2.

2.5.3. OTnenbHble BHYTPEHHHE JOKYMEHTHI (3asBJICHUS, OOBSCHUTENbHbIC, TOKJIAIHbIE 3aIUCKH U T.II.)
paspemaetrcsi opopmisaTe Ha Oemoit Oymare dopmarom A4 (210 x 297 mm) u AS (146 x 210 mm)
PYKOIHMCHBIM CITIOCOOOM.

2.5.4. Ha noxymeHTax, KOTOpbIE COCTaBJISIOTCS B 00pa3oBaTeNIbHON OpraHU3allud, €€ HauMEHOBAaHHE
JOJDKHO COOTBETCTBOBATh HAaWMEHOBAHMIO OpraHu3allid, YyKa3aHHOMY B YycraBe. CoOKpalleHHOe
HauMEHOBaHME 00111e00pa30BaTENLHOTO YUPEKIACHUS MPUMEHSETCS B Cllydae, KOrja OHO O(HIMAIbHO
3aukcupoBaHo B ycraBe. CoOKpalleHHOE HauMEHOBaHHE MeyYaTaloT B CKOOKax (MM 0e3 HUX) HUXKe
MOJHOTO OTAEIBLHOM CTPOKOM B ILIEHTPE.

2.5.5. Ha3Banue BuIa [OKyMeHTa (IpUKa3, pelICHHe, MJOKIaJHas 3alucka M T.I.) JIOJDKHO
COOTBETCTBOBATh Ha3BaHUsM, IPEIyCMOTPEHHBIM Oobmepoccuiickum KJ1accu(pUKaTopoM
ynpasneHueckor qokyMmeHnTanuu OKVY [ (OK 011-93) ¢ uzmeHeHusMu.
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2.5.6. [laToii NMOKyMEHTa SBJISIETCA COOTBETCTBEHHO JaTa €ro MOANWCAHUS WX yTBepkIaeHus. Jlata
YKa3bIBaeTCs apaOCKUMH IH(pamMu B OJHY CTPOKY B CIEIYIOUICH MOCIEA0BATEIFHOCTH: YHCIIO, MECALI,
roa. Jlata odopmisiercs HUGPOBBIM WK CIIOBECHO-LIU(POBBIM criocoboM. B ciyuae odopmieHus 1aThl
U(POBBIM CIIOCOOOM YHUCIIO M MECSAI TPOCTABIISAIOTCS ABYMS Hapamu nudp, pazaeqeHHbIMI TOYKON; IO
— 4eThIpbMs Iu(ppaMu, ToUKa B KoHIIEe He cTaBuTcs (Hampumep: 01.06.2017).

B TekcTax HOKyMEHTOB, coAepKallliX CChIIKM Ha HOPMAaTHBHO-IIPABOBBIE aKThl, U JIOKYMEHTOB,
COJIep>KallNX CBeleHUs (UHAHCOBOIO XapakTepa, MPUMEHSETCS CIOBECHO-IIM(POBOIl CrOCO0 yKazaHUs
JaT C MPOCTABICHUEM HYJII B 0003HAYEHUU JTHS MECSIa, €CIIM OH COACPXKUT OonHYy IHdpy,Hanpumep: 03
arnpenst 2017 rona.

Pa3pemiaercst npuMEHSTH CIIOBO «T'0/1» B COKPAIICHHOM BapUaHTE «I'»,

Hanpumep: 01 urons 2017 r.

Ecnu nmokymeHT cocraBieH He Ha OJaHKe, JaTa yKa3blBaeTCsl HWXKe moiamucu cieBa. [lara
JOKYMEHTA MPOCTABIIAETCS JOKHOCTHBIM JIMIIOM, KOTOPOE €T0 MOAMMCHIBAET WIH YTBEPKAAET.

[IpumepHBIi MepedyeHb JOKYMEHTOB, KOTOpBIE YTBEPXKAAIOTCSI C IPOCTaBlieHUEM TIpuda
YTBEPKACHUS, IPUBEACHBI B NPUIOJICEHUU 3.

2.5.7. VTBepxkaeHHE AOKYMEHTa ocymiecTBisieTcs AByMs criocodamu: rpudom «YTBEPXKIEHO» wnm
W3JIaHUEM JIOKAJIbHOTO HOPMAaTUBHOTO aKTa (MpUKa3a ,pacrnopspkeHus u 1.1.).00a crocoba yTBepKACHUS
UMEIOT OJINHAKOBYIO CHITY.

2.5.8. Dnementamu rpuda yrBepxkaeHus sBiugTcs: ciaoBo «YTBEPXJIEHO», naumeHoBaHue
JOJDKHOCTH, JMYHAs TOANNCh, HHALNUAIBI W (aMuwins A, YTBEPXKIAMOIIEro TOKYMEHT, JaTa
yrBepxaeHus. [ pud yrBepxaeHus pa3MeniaeTcs B IpaBOM BEPXHEM YTy JOKYMEHTA.

Cnoso «YTBEPXXJIEHO» neuaraercs 3arinaBHbIMU OyKBaMmH B KaBBIUKAX.
2.5.9.11poekThl MOATOTOBICHHBIX JOKYMEHTOB IEpe]l MOJIICAHUEM B PAJIE CIy4aeB COTNIACOBBIBAIOTCS C
3aMHTEPECOBAHHBIMU YUPEKICHUSIMH, CTPYKTYPHBIMH TOAPA3ICICHUSIMH, OTACIBHBIMH JIOTKHOCTHBIMU
JTUIAMH.

OT0 AenaeTcs A MPOBEPKU 11€IECO00PA3ZHOCTH M CBOEBPEMEHHOCTU JIOKYMEHTa, COOTBETCTBUS
JEHCTBYIONUM 3aKOHOIaTEIbHBIM M HOPMATUBHBIM aKTaM U SBIISETCS, IO CYIIECTBY, OLIEHKOW MPOEKTA.

CornacoBaHu€e IPOBOJUTCS] BHYTPH YUPEXKJIEHUS U BHE €TO0.

2.5.10. I'pud cormacoBanus nokymenta coctout u3 cioBa COI'JIACOBAHO, momxHOCTH mHIa, C
KOTOPBIM COIJIACOBAaH JOKYMEHT (BKJIIoYas HaUMEHOBAaHWE OpraHu3alluu), JHMYHOM MOJNUCH,
pacppoBKY MOANUCH (MHUIMATIOB, ()aMHUIIUH) U IaThl COITIaCOBAHUS (npuiodcenue 4).

Cnoo COI'JTACOBAHO neuaraercss 3ariiaBHbIMU OyKBaMu 0€3 KaBbIUEK.

2.5.11. BuyTpeHHee cOrJacoBaHHWE TIPOBOAUTCA C TEMU TMOJAPA3JCICHUSAMU, Y4YacCTHE KOTOPBIX
MPEIyCMOTPEHO MpPU pealu3aluu JJaHHOTO JOKYMEHTa. B ydpexneHusx, MUMEIIUX OPUIUYECKYIO
ciyk0y, JOKYMEHTHI A0 TOJMUCAHHS COTJACOBBIBAIOTCA C IOPUCTOM. J[OKYMEHT MOKET OBITh Takke
COIJIACOBAaH C 3aMECTUTENIEM PYKOBOJIUTENS YUPEKACHUS, KYPUPYIOUIMM BOMNPOCHI, OTPAKEHHBIE B
JOKYMEHTE.

Ecnu BbIoHEHUE JOKYMEHTa CBSI3aHO ¢ (DMHAHCOBBIMHU 3aTpaTaMu, TpeOyeTcsi COrjacoBaHUE C
¢buHaHCOBOH CITy)00i1 (IrTaBHBIM OyXTranTepom).

BHyTpennee cormacoBanue oQopmisercs BHU30M COTIAaCOBaHUS JOKYMEHTA, COCTOSIIEH U3
YKa3aHMS JI0JKHOCTH BH3HPYIOIIEro, ero moanucu, ee paciiugpoBku (MHUIHAILI U (aMUIus) U
AAThI.

B cmywae Hecormacus ¢ JOKYMEHTOM, HAJIMYUS 3aMEUaHUN U JOMOJHEHUH K TPOEKTY OHH
M3JIaraloTcsl Ha OT/IEIbHOM JINCTE, MOJMUCHIBAIOTCS U MIPUIIATalOTCs K IOKYMEHTY.

2.5.12. BHemHee corjiacoBanme B 3aBICHMOCTH OT COJIEp>KaHUsl JOKYMEHTa MOKET MPOBOIUTHCS
C JAPYTMMH OpraHU3alUsSMH, €CJIM COJEep)KaHUe JOKYMEHTa 3aTparuBaeT WX HHTEpPEChl, C OpraHaMu
rocyAapCTBEHHOTO ¥ BEJOMCTBEHHOTO KOHTPOJISI, BBIIECTOSALIMMU OpPTraHU3alUsIMH.

2.5.13. Anpecaramu JOKyMEHTa MOTYT OBITh IOPHUAMYECKHE JIMIA, UX CTPYKTypHBIE
MO/Ipa3/IeNICHUs U IOJDKHOCTHEIE JTUIA, a TAKXKe (PU3NYECKUE JTUTIA.

2.5.14. lna paccmotpenust marepuaina ucnoib3ytorcs cioBa PACCMOTPEHO (OJOBPEHO):
Ha MeJJaroTH4eCcKOM COBETE, YIIPABIISAIOIIEM COBETE, METOMUYECKOM 00BbeINHEHHH.



Ecnu okyMeHT aapecoBaH IOPUIMYECKOMY JIMIY HJIM €r0 CTPYKTYPHOMY MOApasiesieHHio 0e3
yKa3aHUs TOJDKHOCTHOTO JIMIIA, MX HAUMEHOBAHUS NPUBOJATCS B UMEHUTEIBHOM IaJIEXKe.

[TouToBBII afpec yKa3pIBaeTCs IIPU HAIIPABIEHUU JOKYMEHTA Pa30BbIM KOPPECIIOHACHTAM.

Ecnm  nokyMeHT azipecoBaH pPYKOBOJIUTENIO HOPUIAMYECKOrO JIMLA WIM €ro 3aMecTHTEINIo,
HAaUMEHOBAHME FOPUIMYECKOIO JIMIA BXOJIUT B COCTaB HAMMEHOBAHHUS JIOJDKHOCTU ajpecara, KOTOpOe
IIPUBOAMTCS B IaTEIILHOM IaJIEXKe.

Ecin JOKyMEHT HampaBisieTcsl JOJKHOCTHOMY JIMIlY, HAUMEHOBAHUE FOPUIUYECKOTO JIUIA U €ro
CTPYKTYPHOTO MOApa3eeHHs YKa3bIBalOT B UMEHUTEIbHOM NaJieXke, a JODKHOCTh U (haMunus agpecara
— B J1aT€IbHOM.

B cnyuae ornpaBku JOKyMeHTa (U3MYECKOMY JIMIly CHadaja yKa3blBA€TCS B MMEHHUTEIbHOM
najaexe GpamMuiIrs, UM U OTYECTBO (MHMLMAIIBI MJIM MHULMAI UMEHH), 3aTeM TOYTOBBIA aapec (ynMua,
HOMEp JI0OMa M KBapTHPBbl, HACEJIEHHBIN IyHKT, palioH, 00J1acTh (Kpaii, pecry0uKa), HOYTOBbIM HHAEKC).

2.5.14. 3aroyioBOK K TEKCTY JIOKYMEHTa JOJKEH COJEP’KaTh KOPOTKOE M3JI0KEHHUE COJAEP KAHUS
JOKYMEHTA 1 OBbITh MAKCUMAJIbHO CXKaThIM.

be3 3aronoBka pa3pelaeTcsi COCTaBIsATh KOPOTKHE JOKYMEHTHI Ha OnaHkax ¢opmarta AS, B
YaCTHOCTH, COTIPOBOAUTENIbHBIE MUCbMA, TEJIETPAMMBI, TEIE(POHOTPAMMBI.

2.5.15. TekcT moKymMeHTa JOJIKEH OBITh U3JI0KEH KPAaTKO, TPAMOTHO, MOHATHO U OOBEKTHUBHO, 0€3
MOBTOPEHUI M ynoTpeGieHus: CloB U 00OPOTOB, KOTOPbIE HE HECYT CMBICIOBOW HAarpy3ku, ¥ JOJDKEH
KacaThCs TOTO BOTIPOCA, KOTOPBIN CHOPMYIIHPOBAH B 3aTOJIOBKE K TEKCTY.

Tekct nokymMeHTa opopMIIeTCsl B BUJIE CIJIOLIHOTO CBA3HOI'O TEKCTa, aHKEThI WM TaOJIMLIbl WIH
IyTeM COYCTaHUS I3TUX POPM.

B tekcre nokymeHTa, MOATOTOBIEHHOIO B COOTBETCTBUM C JOKYMEHTAMHU JPYTUX OpraHU3aluif
WIM paHee WU3JaHHBIX JOKYMEHTOB, YKa3bIBAIOTCS MX PEKBU3UTHI B CIEIYIOIIEH MOCIEA0BATEIbHOCTH!
Ha3BaHME BHJIA JOKYMEHTA, HAMMEHOBAHHUE YUPEXKICHUS — aBTOpa JOKYMEHTA, J1aTa, PETUCTPAllMOHHBIN
UHJIEKC, 3aT0JIOBOK.

TekcTbl CIOXKHBIX U OOJBIIUX MO 00bEMY JOKYMEHTOB (JIOKJIAJbl, OTYETHl U T.JA.) JEJNATCS Ha
pas3fenbl, MOApPa3Aembl, MyHKThI, MOAMYHKTHL. [IyHKTBl M MOJAIMYHKTHI B TEKCT€ HYMEPYIOTCS apaOCKUMHU
udpamMu ¢ TOUKOH.

Hanpumep: 1.

1.1.
2.
2.1.

2.5.16. JIOMKHOCTHBIE JHIIAa MOJMNUCHIBAIOT JOKYMEHTHl B IIpe/eiax CBOUX IOJIHOMOYUH,
OIpeJIeJIEHHBIX YCTaBOM 00111e00pa30BaTeIbHON OpraHu3aluy U JODKHOCTHBIMU MHCTPYKIUSMHU.

[Tonmuck COCTOMT W3 HAMMEHOBAaHUS JOJDKHOCTH JIMLA, KOTOPOE MOJIMUCHIBAET JOKYMEHT
(MOJIHOTO — €CNTU IOKYMEHT HaredyaTaH He Ha OJlaHKe, COKPAIllEHHOTO — Ha JOKYMEHTE, Halle4aTaHHOM Ha
OJ1aHKe), TNYHON OMUCH, UHULUAIOB (MHUIIMAT UMEHH ), GaMIIIHU.

Hanpumep:

HE Ha OJaHKe:

Hupexrop MBOY «Kypasnépckas mxkomnay» JInunas noanuce O.A.IlepeBencHueBa

Ha OjaHKe
Hupektop JIn4yHasg moamnuch O.A.TlepeBeneHiieBa

B cnydae OTCyTCTBUSI PYKOBOJIWTENS TPHUKA30M OMPEACNACTCS JIMIO, HCIOJHSIONIEE €ro
00sI3aHHOCTH, a TakK)Ke YIMOJHOMOYEHHOE IOAMUCHIBATh JOKYMEHThL. B TakoM ciydae o00s3aTeNbHO
YKa3bIBAIOTCSA (DAaKTUYECKAst JOJKHOCTh, MHUIMAIBI (MHULIMAT UMEHH), (DaMHIIAs JIUIA, MTOAITHUCABIIETO
JOKYMEHT (UCTIpaBlieHHE BHOCIT PYKONUCHBIM WM MAIIMHOMUCHBIM CIIOCOOOM, €CITU JOKYMEHT
HEBO3MOJKHO TIEpPETedararh).

JloGaBneHre K HaAMMEHOBAHUIO JIOJDKHOCTH PYKOBOIUTENS CIOB «l/CIONMHAIOMMIOOSI3aHHOCTH
i «M.0.» oCyIecTBIAETCS B Clydae 3aMelIeHUsT PYKOBOIUTEIIS TTO MPUKa3y (paclopsHKEHUIO).



HcnonusaoomemMy o005S3aHHOCTH PpPYKOBOAMTEN HE pa3peliaeTcsd IOANUCHIBATh  IPUKA3bI,
IIPOCTABJISAS KOCYIO YEPTY WM IPYIHe 3HaKU Nepe]] HAMMEHOBAHUEM JIOJKHOCTH.

[Tpuka3 6e3 noAnucu He UMEET IOPUINIECKON CHIIBI.

2.5.17. OrTuck nevatru 3aBepseT MOJUIMHHOCTh MOJIMCH JOJDKHOCTHOIO JIMLA Ha JIOKYMEHTax,
YIIOCTOBEPAIOLIMX MTpaBa JIML, GUKCUPYIOIUX (aKThl, CBS3aHHbIE ¢ (PUHAHCOBBIMU CPEJICTBAMM, a TAKKE
Ha JOKYMEHTaX, IpPEJOCTaBIsEMBbIX 3a Mpeleibl OpraHu3alud MU MPeJyCMaTpUBAIOIIMX 3aBEPEHUE
MTOJTMHHOMW TTOAIHUCH (MPULOHCEHUE 5).

OTTHCK TeyaTh CTAaBUTCS TaKUM 00pa3oM, 4yTOOBI OH OXBAaTBIBAI ITOCIICAHHE HECKOJIBKO OYKB
HaMMEHOBAaHUS JOJKHOCTH JIUIA, TIOJNHUCABLIErO JOKYMEHT.

2.5.18. OOmieoOpa3oBaTeNbHASOPTaHNU3AUSA MOXKET 3aBEpPATh KOIMUHU TOJIBKO TEX JIOKYMEHTOB,
KOTOpbIE CO3JAal0TCAd B HEH, a Takke B CilydasX, IPEJyCMOTPEHHBIX B ab3alle BTOPOM HACTOSILEro
nyHkta. Komus JOKyMEHTa W3rOTaBIMBAETCS M BBIIAETCS TOJBKO C pa3pelieHus] PyKOBOIMTEIS
YUPEXIEHUS, €ro 3aMEeCTUTEIIeH I PYKOBOJIUTENS CTPYKTYPHOTO MOJIpa3/IeIeHusl.

B ciayuyae moAroToBku JTOKYMEHTOB AJIsi IIPENOCTaBICHHUS CYAEOHBIM OpraHam, NpU pPELICHUU
BOIPOCOB 10 MPHUHITUIO JIUL Ha paboTy, o0ydeHHe, YAOCTOBEPEHUs MX TPYIOBBIX M JIPYruxX IpaB BO
B3aMMOOTHOIICHUSAX C YUPESKACHHEM, a Takke Npu (OPMHUPOBAHMU JIMYHBIX Jell PaOOTHUKOB
00111e00pa30BaTeIbHASOPTaHU3ALMAMOKET M3rOTaBIMBATh KOMHUU JIOKYMEHTOB, BBIJIAHHBIX JIPYTUMHU
YUPEKICHUAMH (KOTIMU JOKYMEHTOB 00 00pa30BaHUU U JIp.).

ITomeTka «Komus» mpocTaBiisieTcst Ha JMLEBOM CTOPOHE B BEPXHEM IPAaBOM YIIIy ME€PBOIO JIUCTA
JIOKYMEHTA.

Hannmuce o 3aBepeHHMH JIOKYMEHTa COCTaBIAOT M3 cioB:«Komus BepHa», HaMMEHOBAHUSA
JOJDKHOCTH, JIMYHOW TMOJAIKUCH JIMIA, YIOCTOBEPSIOUIETO KOMHIO, €T0 MHULIUAIOB (MHHUIIMATA UMEHHU) U
(bamunum, 1aThl 3aBepeHMsI KOMK U MPOCTABIISIETCs] HUXKE peKBU3UTa JokyMeHTa «[loanucey, Harpumep:
«Konus BepHa»

Hupexrop MBOY

«KypaBnépckas mKkomza» Jlnunas noanuck O.A.TlepeBenenuena

00.00.2017

3aBepeHue MOJIUCH MeYaThio.

2.5.19. Bce KHMI'M H KypHaJbl (KpoMe KJACCHBIX), KOTOpble BeAyTcsl B 0011e00pa30BaTeIbHOM
y4eOHOM  3aBeJeHHHM, TOCTPAHUYHO  NPOHYMEPOBBHIBAIOTCS,  MPOIIHYPOBBIBAIOTCH W
NOANMCHIBAIOTCA pykoBoauTesdeMm. Iloanuch pykoBoaMTe/si 3aBepsieTcsl Me4YaTbl0 Y4eOHOro
3aBe/IeHHUsl.

2.5.20. KHuru peructpanyy BbIIAHHBIX JIOKYMEHTOB 00 OCHOBHOM OOIIEM U CpeaHeM oOIieM
oOpa3oBaHMM W WX  JAyOJHMKaToOB, BBIJAHHBIX  Mefane  «3a  ocoOble  ycmexu B
YYCHUU»TIPOLIHYPOBBIBAIOTCSA,  MPOHYMEPOBBIBAIOTCS, CKPEIUIIIOTCA — IeyaThio  00pa3oBaTebHOM
OpTaHU3aIMH U XPAHATCS KaK JJOKYMEHT CTPOTOM OTYETHOCTH.

2.5.21. Ilpukasbl 1O OCHOBHOW JEATENbHOCTH M IO KaJpOBbIM BoOMpocaM O(OpMISIOTCS B
nedaTHOM Bujie. [lociie moamucanus pyKOBOIUTENIEM PETUCTPUPYIOTCS B KHATAX PErHCTPAIlUH TPHKA30B.

KHuru peructpanuu npukazoB MO0 OCHOBHOM /A€ATENbHOCTH (3AMUHUCTPATUBHO-XO35HCTBEHHBIX
BOIIpOCaM), MO KaJIpOBBIM BOMpocaM (JIMYHOMY COCTaBy) JIOJDKHBI COZAEpXaTh CIEAYIOIIYIO
uH(pOpMaIHIO: HOMEp MpHKa3a, JaTa PerucTpalny, 3arojIoBOK (KpaTKoe colepKaHue).

2.5.22. OpuruHa/jbl NPHKA30B 10 OCHOBHOHN /JeSITEJLHOCTH TIPYNNHUPYOTC B Jena (B
XPOHOJIOTHYECKOM nopsiake), KaxKIas CTpaHuLa KOTOPBIX HyMepyeTcsi,
NMPOLIHYPOBBIBAETCAE)KEKBAPTAJIBHO.

2.5.23. OpuruHajbl NPHKA30B 10 KaJpPOBbIM BOINpPOCaM TIpPyNnUpywTcss B fAena (B
XPOHOJIOTHYECKOM TMOPSAKE), Ka:KAasi CTPAHMIA KOTOPBIX HyMepyeTcsi, NPOLIHYPOBBIBAaeTCs
€)KeroaHo.

Jlena moAnMChIBaOTCA PYKOBOJUTENEM M Ha3HAYEHHBIM Ul BEJICHMsI JI€JIOBOW JOKYMEHTALUU
munom. [loamucu 3aBepstoTcst mevyarsio 0011eo0pa3oBaTeIbHOM OpraHn3aluy.

2.6. JlenoBeie Oymaru, KOTOpBIE MOCTYIAIOT B 00I1Ie00pa3oBaTeIbHOE YUeOHOE 3aBECHUE WIIU
OTHPABISIOTCS M3 HHUX, PETUCTPUPYIOTCS B IKYpHAIAXPETUCTPALMM BXOMALICH WIM HCXOASAIICH



TOKyMeHTanuu. B ucxoasimed KoppecnmoHAeHUMH (MCXOAsAIeill JOKYMEHTAIMM) UCIHPABJICHUS He
JAOIYCKAIOTCS.

HcnpaBienuss B /1eJ10BOH TOKYMEHTALMH YAOCTOBEPSIIOTCS MOANUCHI) PYKOBOAMUTEISl U
ne4yaTbio 001eo0pa3oBaTeIbHON OPraHu3alu.

2.7. Bcs nenoBasi JOKyMEHTAIIMSI XPAHUTCS B CIIEUAIBHO O0OPYIOBAaHHBIX MOMEUICHHSIX, MKadax
wi ceripax ¢ cobmogeHnem TtpeboBanuii®enepanbHoro 3akoHa P® ot 27.07.2006N 152-03 «O
MIEPCOHANBHBIX JTAHHBIX).

2.8. TexHOIOTMU aBTOMATH3UPOBAaHHON 00pabOTKM uHPOpManuu B 001I€00pa30BaTENbHOM
OpraHu3aly J0JKHA OTBEYaTh TpeOOBaHUAM HacTosmeH HCTpyKImHy.

1. TpeGoBanus K COCTABJICHUIO HEKOTOPHIX BU0B JOKYMEHTOB

JlokasibHbIE HOpPMAaTUBHBIE aKThl 0OpA30BATEIbHON OpraHU3allid MOTYT HM3JaBaThbCsl B Pa3HBIX
dopmax, u 3TU (GOpPMBI PYKOBOJUTEIh OPraHU3ALUU ONPEACTSET CAMOCTOSTENBHO. DTO MOTYT OBITH
MIOCTAHOBJICHHUSI, IPUKA3bl, PACMIOPSIKEHUS, UHCTPYKIIMH, MTOJOKEHHS, IPaBUiIa, CTAHAAPTHI, periaMeHThI
u Jap.

3.1. IIpuxkas.

3.1.1. Ilpuka3— mpaBOBOMl JIOKAJbHBII HOPMATHUBHBIA AaKT, KOTOPBIA H3/1a€TCS €IUHOJMYHO
pYKOBOAMUTENEM OOpa3oBaTeNbHON OpraHu3aldd W YJOCTOBEpSIeT pPEIICHUs OpraHU3alMOHHO-
pacnopsAMTEILHOTO XapaKTepa.

[Tpuka3bl U3JAIOTCS IO OCHOBHBIM BOMPOCAM JIEATEIbHOCTH, aJIMUHUCTPATUBHO-X03SIIICTBEHHBIM
BOIIPOCAM H KaJIPOBBIM BOTIPOCaM (JIMYHOMY COCTaBY) 00I1Ie00pa30BaTeIbHON OpraHU3aIIHH.

3.1.2. IIpuka3 noanuceiBaeTcsa B COOTBETCTBUU € MyHKTOM 2.5.16. nannoro Ilopsiaka.

3.1.3. Tlocrme moamucaHusi MpHKa3za W3MEHEHHS W /MM JOTIOJHEHHUS B HErO BHOCSATCS ITyTEM
W3JIaHUsl HOBOTO MPHKAa3a O BHECEHUU U3MEHEHUN W/UIIN AOTIOJIHEHUH.

3.1.4. Ilpuka3, kak mnpaBwio, odopmisieTcs Ha OJaHKe o00mEeo0pa3oBaTEIHLHOrO y4eOHOTO
3aBENICHUS.

CopepxaHue NMpuKas3a KpaTKO M3JaraeTcsl B 3arojoBKe, KOTOPbI HauuHaeTcs ¢ npeiora «O» u
COCTABJISICTCSI C MIOMOLIbIO OTIJIAroJbHOIO CYIIECTBUTEIBHOTO («OO0 yTBEpk)AEeHUU...», «O CO3[aHUM...»)
WU cymiecTBUTENbHOTO («O0 uTorax...»).

3.1.5. Teker mpukas3a O BOIPOCAM OCHOBHOM JIEATENBHOCTH 00I11€00pa30BaTeIbHOT0 y4eOHOTO
3aBe/IeHUs U aJIMUHHUCTPATUBHO-XO03SIICTBEHHBIX BOIIPOCOB COCTOUT M3 JIBYX YacCTeW — KOHCTaTHPYIOIIEeH
(mpeaMOyJbl) U PACHOPSAUTENBHOM.

B koHCTaTHpyrolIel 4acTh OTPAKAKOTCA LEIW U 3aJa4M MPEINHUCHIBAEMBIX TECUCTBUNA, TPUYHHBI
U3JIaHKA MIpUKa3a, JaeTcsl CChbUIKA Ha JIOKYMEHT, MOCIYXHUBIINH OCHOBAHUEM JUISl MMOATOTOBKH MPHKa3a.
VYka3aHHasi 4aCcThb MOXET HAuyMHAThCs co cioB «Bo ucnonnenwe...», «C LEIbI0...» U TOMY IO0JI00HOE.
Ecin nOKyMeHT M31aeTcsi Ha OCHOBAHMM JIPYrOro paclopsiAUTEIbHOTO JOKYMEHTA, B KOHCTAaTUPYIOIIEH
YacTHU yKa3bIBaeTCsl Ha3BaHHE BMJIA 3TOTO JIOKYMEHTa, €ro aBTOp, JlaTa, HOMEpP U 3arojioBok. Touka B
KOHIIE KOHCTaTUPYIOILIEH YaCTH HE CTaBUTCS.

PacniopsaurensHas yacth npukasa HaunHaetcs co cioBa [IPUKA3BIBAIO, kotopoe neuataercs ¢
HOBOHM CTpOKH OosibIIMMU OyKBamMH 0€3 OTCTYIUICHHsI OT JIEBOTO IOJISI M KaBbIUEK, OTIEINSAETCS CBEPXY U
CHU3Y | MHTEpBaIOM, MOCJIE YErO CTABUTCS JBOETOUHE.

PacnopsiauTenbHas 4acTh AEIMTCSA Ha MYHKTHI U TMOJIIMYHKTBI, KOTOpPBbIE HYMEpPYIOTCS apaOCKUMHU
uuppamu. B kaXJ10M MyHKTE JOHKHBI OBITh YKa3aHbl UCIIOTHUTENN, KOHKPETHBIE 3a/1aHus (IOpy4YeHus) u
CPOKM HUX BBINOJHEHHs. VCIOMTHUTENM MOTYT OBITh Ha3BaHbl TaKXe OOOOIIEHHO: «PYKOBOIHUTEISM
METOJIMYECKUX OObETUHEHUI», «3aMeCTUTENSAM AUpeKkTopa». [lpu 3ToM, Kak mpaBuilo, HE IPUMEHSETCS
HalMCaHUE HEKOHKPETHBIX MOPYYEHHUH, KOTOpbIE COJAEPIKAT CIIOBA: «YCKOPUTHY», «YIYUIIUTHY,
«aKTHBU3UPOBATHY», «OOPaTUTh BHUMAHUEY, IIPOJAOKUTD) «COBEPIIEHCTBOBATHY, U T.II.

3.1.6. OtnenbHble 3a7aHus (HampuMmep, 3aJaHusA, cojaepkamiue HU(pOBbIE AAaHHBIE) MOTYT
opopMIIATbCS B BHJIE TMPWIOKEHUS K TMPUKA3y CO CCBUIKOM Ha HHUX B COOTBETCTBYIOUIMX ITYHKTax
MpHUKa3a.

Ha nepBom nrcre npusoeHus B IpaBOM BEPXHEM YIUIy JieJaeTcs HaMUCh:

ITpunoxxenue x npukasy (1,2....)

or 11.02.2017 N 2



[Tpy HaMM4KUK HECKOJIBKUX MPUIIOKEHUH Ha KaXIOM U3 HUX IPOCTABJISIETCS TOPSIKOBBIA HOMED.

Ecin B npuioxeHuu K IpuKa3y JaHbl JOKYMEHTBI APYroil opraHu3anyu, TO B IPaBOM BEPXHEM
yII1y JaHHOTO IIPUJIOXKEHUS IEIaeTCsl COOTBETCTBYIOIIAS 3AIIUCh:

[Ipunoxenue K npukasy

ot 02.02.2017 N 12

Crpanuipl IpyuKas3a U NpUIOKEHUH HyMEPYIOTCS KaK €UHbIN JOKYMEHT.

3.1.7. Ecau npukazoM OTMEHSIETCS MNPEAbIAYIIUA  pactnopsAuTEIbHbIA  JOKYMEHT, B
pacnopsAMTENbHON YacTH YKa3bIBA€TCsl IYHKT, KOTOpBIM JOJDKEH HaduHaTtbes co cioB: «lIpusHath
YTPaTUBILUM CUIY...».

3.1.8. M3meHeHus, BHOCHMBIE B MPHUKa3, 0QOPMIIIOTCS OTAEIBHBIM MPUKA30M, KOTOPBIN TOJIKEH
UMETh TaKoM 3arojioBok: «O BHECEHMHM U3MEHEHUH W/WIM JOMOJHEHUH B MPHUKA3 ...» ¢ YKa3aHUEM JaThl,
HOMEpa, 3arojOBKa  pPAcloOpSAUTENbHOIO  JOKYMEHTa, B  KOTOpPBI  BHOCATCS  HM3MEHEHHS.
PacnopsinutenpHast yacTh IpHUKa3a HAUMHACTCS € TAKOTO MMYHKTA:

«1. BHecTH U3MEHEHHUSI B IPUKA3... ).

Jlanee oTAeIbHBIME HOIYHKTaMU (POPMYIUPYIOTCSI H3MEHEHUS B PaclopsIUTEIbHbIN JTOKYMEHT,
HaIpumep:

«1) MyHKT 2 U3JI0)KUTH B CIEYIOIICH PENAKIIHH:...)»;

«2) MYHKT 3 UCKIIIOUUTHY;

«3) ab3a11 BTOpOii MyHKTa 4 JONOJHUTH CIOBaMH...».

Ecnu u3MeHeHus B pacriopsIuTeabHbIN TOKYMEHT O(OPMIISIOTCS Ha OTJEIIBHOM JIUCTE (JINCTaX), B
IIEPBOM IIYHKTE PACMOPAAUTEIBHOM YacTu MpUKa3a yKa3bIBaeTCs:

«1. BHECTH U3MEHEHHUS B...».

3.1.9. Ilocneauuii MyHKT pacnopsaIUTeIbHON YacTh B CiIydae HeOOXOJUMOCTH MOKET COJepXkKaThb
pelIeHne 0 BO3JI0KEHUU Ha JODKHOCTHOE JIMIO (DYHKIMK IO KOHTPOJIIO 32 UCIIOJTHEHNUEM TPUKa3a.

3.1.10. Ilpuka3sl 1O KaApoBBIM BompocaM (JIMYHOMY COCTaBy) OGOpMISIOTCS Kak B
yauduiupoBanHoil popme (Ilocranosnenue I'ockomcrara P® ot 05.01.2004 Ne 1 "OO yrBep:kIeHUU
YHU(UIUPOBAHHBIX (OPM MEPBUYHON YUETHON JOKYMEHTALlMU 10 Y4eTy TpyJa U ero omiaThl") Tak U B
TEKCTOBOM.

Jannplii  BuX mpuka3zoBodopMiIseTCs B BHUJAE HMHAMBUAYAJIBHOTO WM CBoJHOro. B
WHIUBUAYAIBHOM MPUKA3€ COACPKUTCS MHPOpMAIUs 00 OJHOM pabOTHHUKE; B CBOJTHOM — O HECKOJIBKHX,
HE3aBUCHMO OT TOTO, KakHue YIpaBJIEHYECKHE DPELIeHHs [0 HUM MpUHUMAIOTCA (IpueM Ha paboTy,
Ha3HA4YE€HHE Ha JIOJDKHOCTH, IIEPEBO/T HA APYTYIO TIOJDKHOCTH (paboTy), YBOJBHEHHE U JIP).

3.1.11. Conep:xaHue MHIAMBHIYaJIbHOTO IMpPHKa3a MO KaJpPOBBIM BOMNpoOcaM (JIMYHOIO COCTaBa)
KpaTKO M3J1araeTcsl B 3arojoBKe, KOTOPHIM HauumHaeTcs ¢ npeasora «O» U COCTaBISETCS C MOMOIIBIO
OTIJIArOJIBHOTO CYHIECTBUTENBHOT0, Hampumep: «O Ha3zHadeHuu...», «O npuHATHH...». B CcBOIHBIX
MpUKa3aXx MOXKET MPHUMEHATHCS OOOOIIEHHBIN 3arosoBok, Hampumep: «O KaIpoBbBIX Bompocax», «O
JIMYHOM COCTaBe».

3.1.12. B Tekcte mpuKaza 1O KaapoOBBIM Bompocam (JIMYHOMY COCTaBy), KakK IpaBuUIIoO,
KOHCTaTHPYIOIasl YaCTh HE OTMEUYAETCS.

3.1.13. PacnopsiautenpHas 4YacTh TMpUKa3a HAYMHAETCS, Kak MpaBWwilo, C TJjlaroja B
HeonpeneneHHon dpopme: «[Ipunsare», «Haznauuts», «llepeectn», «OOBIBUTH U TOMY IOAOOHOE.

Janee yka3piBaloTcd Qamuiivsg, HUMs, OT4EeCTBO (MpU Hanuuuu) pabOTHUKA, HA KOTOPOTO
pacrpocTpaHsieTcs AeHCTBUE MpUKa3a, U TEKCT MpHKa3a. B cBogHOM mpukasze (paMHINU JHI B Ipeienax
MIYHKTOB pa3MelIatoTcs 1Mo andaBury.

3.1.14. B npukase 0 Ha3HAYEHUH WJIM YBOJbHEHUU paOOTHHKA YKa3bIBaeTCs MOJIHAS JaTa (YUCIo,
Mecsl, roj) (akTUYeCKOro BbIXoAa paOOTHHMKA Ha padOTy (MpeKpalleHusi TPYIOBBIX OTHOILIEHUH),
pasMepsl ero TOHKHOCTHOTO OKJIaia COTIacHO MTAaTHOMY paclHUCaHuIo, Haa0aBOK U JOIUIAT.

3.1.15. B cBomHOM TpuKa3ze 1O KaAPOBBIM  BompocaMm  (JUYHOMY COCTaBy) B
pacnopsAUTEIbHYIOUACTh BKJIIOUAETCS uHpopManus, KOTOpasipa3MeIaercs B TaKon
MOCJIEI0BATENBHOCTH: IPUEM Ha PaboTy, IEPEBO/I, YBOJbHEHHUE.



3.1.16. B xaxaoM MyHKTE TpHKa3a MO KaapoBBIM BoOMpocaM (JIMYHOMY COCTaBY) YKa3bIBaeTCS
OCHOBaHUE OTHOCHUTEIHLHO €ro W3AaHus (3asBIICHHE pPaOOTHHKA, TPYIOBOWM JOTOBOP (COTJIALICHHE),
JIOKJIaJIHAs 3aIUCKa, MPECTaBIIEHUE, X01aTallCTBO, pellleHue arTecTaliioHHoi komuccuun OO) U T.1..

3.1.17. Bo BpeMsl 03HaKOMJIEHHSI C IPUKA30M YKa3aHHBIMU B HEM JIMIIAMU Ha IIEPBOM 3K3EMILISIPE
MIPHUKa3a MPOCTABIISIFOTCS MOIKICH C YKa3aHUEM JaThl 03HAKOMIICHUSI.

3.1.18. IIpuka3sl HyMEpYyIOTCS B MOPSAKE WX U3JAHUS B Mpejeiax KaJeHAApHOIo roja; MPUKa3bl
[0 OCHOBHOW JEATEJBHOCTH M 10 KaIpOBBIM BONpocaM (JIMYHOTO COCTaBa) HMMEIOT OTAEIbHYIO
NOPSIIKOBYIO HyMepaluioo. [Ipukasbl 1Mo KaJIpoBbIM BONpOcaM 0003HAYaroTCsi OYKBOM «k»(Hampumep,
npukaz Ne 120-k). Ilpuxaspl mo oTmyckaM, KOMaHAMPOBKAM MU THA. 0003Ha4yaroTCs OyKBaMH «OK»
(manpumep, npuka3 Ne 12-ok).

3.1.19. Ilpuka3 BcTymaeT B CWIy C€ MOMEHTa €ro NOAMNUCAHUSA PYKOBOAUTEIEM
00111e00pa30BaTENbHON OPraHU3aINH, €CIIM B TEKCTE HE YKAa3aHO JIPYTOTro CpoKa.

3.1.20. Ilpuka3zel o0 (QuUHAHCHPOBAaHMH PAOOTHUKOB (MPEMUU U  CTUMYJIHUPOBAHUE)
0011e00pa30BaTENILHOTO  YUPSKIACHUS H3NAIOTCS B KHUTE€ MPHUKA30B IO Kajapam, COTJIACHO
yHUPHUIIPOBaHHOU (hopMme.

3.2. Pacnopsi:keHue

3.2.1.PacniopsbkeHre — paclopsAUTENbHbIN, TOKaTIbHBIM, HOPMATUBHBIN MTPABOBOM aKT, KOTOPHIH
U3JAeTCS  PYKOBOISIIUM PpAaOOTHHKOM 0Opa30BaTENbHONW OpraHU3aluy (HampuMep, 3aMeCcTHTEIeM
PYKOBOJUTENS, PYKOBOJIUTEIEM CTPYKTYPHOTO TOJpa3AeieHus) M0 BoIpocaM HHGOPMAIMOHHO-
METOJIMYECKOTO U OPraHU3aMOHHOI0 XapaKTepa, BXOAAIIMM B €r0 KOMIIETEHIIMIO.

PacniopskeHUsT COCTaBIIAIOTCS aHAJIOTHYHO MPUKA3aM.

3.2.2. KoHcTatupymolas 4acThb TEKCTa B PACHOPSIKEHUSAX OTIENSETCA OT paclopsAUTEIbHON
yactu cinoBamu: «lIpennararoy, «Pexomennyro», «O0s3b1Bat0», «CUUTar0 HEOOXOAUMBIM.

3.3. [IpoToko..

3.3.1. [Ipouecchl NpUMEHEHUs YIPABICHUECKUX PelIeHUH 00111e00pa30BaTeNbHOTO YUPEXKICHUS U
caMH pelIeHUs JOKYMEHTUPYIOTCS C MOMOIIbIO NMPOTOKOJIOB KOH(EPEHIMH, NeIarornieckux COBETOB,
KOMMCCHM U TIp.

[IpoTokon cocTaBisieTcsi Ha OCHOBAaHUM 3aIlMCEH, CHENAaHHBIX HEMOCPEICTBEHHO BO BpPEMs
3acelaHui, MPEJCTAaBICHHbIX TEKCTOB W TE3MUCOB JOKJIAJ0B U BBICTYIUIGHUH, CHpPAaBOK, MPOEKTOB
penieHui.

3.3.2. IIpoTOKOJI MOKET COCTaBIATHCS KaK B PYKOIHUCHOM, TaK U B IeYaTHOM (opme.

3.3.3. laToiif mpoToKoJia SIBJIAECTCS JlaTa MPOBEACHUS 3acenanus. Eciu 3aceqanue mpoaoinKaioch
HECKOJIBKO JTHEH, TO Uepe3 TUPE YKa3bIBAIOTCS MEPBBIM U NOCIEAHUN JEHb 3aCEIaHuUs.

3.3.4. Homep npoToOKOJIa 10JIKEH COOTBETCTBOBATH MOPSIKOBOMY HOMepy 3acenanus. Hymepanus
IIPOTOKOJIOB BeJETCS B MpejAenax KaJeHAapHOIo rojia U y4yeOHOro roja OTIENBHO MO KaXJIO rpymme
MIPOTOKOJIOB 3aC€IaHUs COOTBETCTBYIOIIETO KOJUIETHAIIBHOIO OopraHa.B pexkBu3uTe «MecTo 3acefaHus»
YKa3bIBa€TCsl HA3BAaHUE HACEJIEHHOIO ITyHKTa, B KOTOPOM COCTOSJIOCH 3aCEJaHueE.

3.3.5. 3arojoBOK K TEKCTy MpPOTOKOJia JODKEH OTOoOpakaTh BHUJ 3acelaHusi (CoBellaHHe,
coOpanue, KOH(pepeHUHs M T.I.) WIM KOJUJIETHAIBHOM JEATeNbHOCTH (KOMHCCHs, COBET, coOpaHue,
pabouast rpynna u T.I.) ¥ BKJIIOYaTh Ha3BaHUE BU/1A JJOKYMEHTA.

3.3.6. TekcT NpOTOKOJIa COCTOUT M3 BBOAHOW U OCHOBHOM UacTel.

3.3.7. BBomnas dacte comepxkutr mocrossHayto uHpopMmanuio (cmoBa «I[IPEJACEATEJIby,
«CEKPETAPb», «IIPUCYTCTBOBAJIN») u mnepemeHHyio (dhamuins, WHULIMAIBI MpeicenaTens,
CeKpeTapsi U MpUCYTCTBYIOIHUX). [Ipn HEOOXOIMMOCTH YKa3bIBAIOTCS JOJKHOCTH MPHUCYTCTBYIOLIUX, a
TakKe WHHUIHMANGL, (aMWInM, AODKHOCTH JHI], TMpHUTJAlleHHbIX Ha coBemanue. [Ipu komudecTse
ydacTHUKOB Oosiee 10 cocTaBiiseTcsi CHUCOK MPUCYTCTBYIOIIMX, KOTOPBIN MpUiIaraeTcsi K IpoTOKOITY.

Eciu mporokon odopmisiercs B medatHo  ¢opme, TO cioBa «IIPEJCEJIATEJIb»
«CEKPETAPbB», «ITPUCYTCTBOBAJIM»neuatatotr ot 0 - HyJIEBOTO MOJIOKEHUSI TaOyIaTopa, OT 2-TO
MOJIOKEHUS TaOynsaTopa CTaBUTCS THpPE, MHULUANB W (HaMUIHH TUIIYT B UMEHUTEIHHOM IMajeKe.
daMuIuu  MPUCYTCTBYIOIIMX paclojiaraioTcs B al(aBUTHOM TMOpSIKE M IEYaTaloTcs uepes
I MeKCTpOUHBIN UHTEPBA.
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BBogHnas yacTe nmpoToKoia 3akaHuMBaeTcsl nmoBecTkou qHA. CrnoBa «lloBecTka Hs» MeYaTtarT OT
0 - HyneBoro moJjoxeHus TaOynasATOpa, TOCIE HUX CTABUTCS JBOETOYME. BOMpPOCH MOBECTKH AHA
HyMepyroTcs apabckumu nudpamu. Kaxapiii HOBBII BOIIpoC MevaTaroT oT 1-To nojoxkeHus Tadynsaropa.

3.3.8. IlocnenoBaTeabHOCTh PACIOIOKEHUSI BOIPOCOB OMPENENSETCS CTENEHbI0 MX Ba)KHOCTH.
Bonpocel nepeuncnaioTcss B uMeHUTeNbHOM mazaexe. [loxman (otuer, cooOuienue, HHPopMaIus),
HAaMEHOBAHME JOJDKHOCTH, MHUIHMANBI U (aMHIUIO JOKIaT4MKa MUIIYT B pOJUTENbHOM manexe. He
pEKOMEHIyeTCsl BKJII0YaTh B MOBECTKY JAHS Bompoc «Pa3noe». Kaxaplii Bompoc HOMKEeH OBITH
KOHKpeTu3upoBaH. @opMupoBaHUE BOIIPOCOB B OBECTKE Hs HaunHaetrcs ¢ npeiora «O (O0)».

3.3.9. OcHoBHas 4acTh MPOTOKOJIA COCTOMT M3 Pa3JIeloB, KOTOPbIE TOJIKHBI COOTBETCTBOBATH
MYHKTaM IOBECTKH JHs. Pa3ensl HymepyroTcest apaOCKuMu HuppaMu U CTPOSITCS MO TaKOH CXeMe:

CJIVIOAJIA — BBICTYITNUJIN — PEHIWJIN (ITOCTAHOBWJIN),

VYka3zaHHbIE CJIOBa Ie4aTaloTcs OoMbIIMMU OyKBaMu 0O€3 OTCTyma OT TpaHHIIBI JIEBOTO IMOJIS.
[Tocne 3TUX CIIOB CTaBUTCS JBOETOYHE.

3.3.10. Ilocne cnoBa «CJIYIHAJIM» yxa3piBaeTCsi KpPAaTKUM TEKCT BBICTYIUJIEHHSI OCHOBHOI'O
nokiagunka. GamMunus U MHUIHAIBL KaXA0Tr0 JTOKIaTYiKa [e4aTaloTcs ¢ HOBoM cTpoku. KpaTkuii Tekct
BBICTYIICHHS U3JIaraeTcs B TPETHEM JIMIIEC €AMHCTBEHHOTO YUCIIA.

3.3.11. TekcTel WM TE3WCHl JOKIAJA0B U BBICTYIUICHUH, OQOpMIICHHBIE Kak OT/AeJIbHbIC
JOKYMEHTBI, B TEKCT MPOTOKOJIa HE BKIOYaroTcs. [locie cBeeHHWH O NOKIAJIYMKEe CTaBUTCS THUPE H
ykasbiBaeTcs: «TekeT goknaza (BBICTYIUICHHS) TPUIIAraeTcs K MPOTOKOIYY.

3.3.12. ITocne cnoBa «BBICTYIINJIN» ¢puxcupyrorcs BBICTYIUIEHUS TEX JIUL, KOTOPbIE IPUHSIIN
y4acTHe B 00CYKJIEHUU JOKIaAa. BeicTyruienuss opopMIISIFOTCS B MPOTOKOJIE C YKa3aHUEM JOJKHOCTEH,
bamMuIuii ¥ WHUIMAJIOB BBICTYMAIONMX B WMEHHUTEIBHOM IIaJIeKe, aTAKKEe C KPATKUM H3II0KEHHEM
coJiep>KaHusl BoIpoca W OoTBeToB Ha Hero. Copaep:kaHue BBICTYIUICHUH H3JIAaraercs OT TPEThEro Juia
€IMHCTBEHHOTO YHUCIIA.

3.3.13. Ilocne cnoBa «PEIINIIN» («IIOCTAHOBWJINY») dukcupyercss NpuUHATOE pEIICHHUE MO
00CyXTaéMOMYy BOIIPOCY TIOBECTKH [IHS. PemieHwe TOHKHO OBITh KOHKPETHBIM M BKIJIIOYAThH
COCTABIISAIOLINE, KOTOPbIE OTBEYAIOT HA CIIEAYIOIINE BOIIPOCHI: KOMY, YTO C/I€NaTh U B KAKOH CPOK.

Pemenus, comepamiye HECKOIBKO BOIPOCOB, MOIPA3NENAIOTCS HA IYHKTBI M TIOAITYHKTEHI,
KOTOpbIE HyMepytoTcst apabckumu 1udpamu. [TonnyHKTe HyMepyroTcs nudpamMu ¢ TOUYKOH.

3.3.14. B cnyuae, Korja Ha 3acellaHUM NPUHUMAETCA peleHrue 00 YTBEpKIECHUU JIOKYMEHTa,
KOTOPBIH 00CyXXAajcsi Ha 3aceJaHuM, 3TOT JAOKYMEHT INpHJIaraercsi K MPOTOKOIY U B HEM JIelaeTrcs
CCBUIKAa Ha HOMEp U JIaTy MpoTokoua. [Ipu Hammaum Apyrux TOKYMEHTOB, KOTOPBIE pacCMaTpHUBAJINCh Ha
3acelaHuy, U (aKkT oOCYXJEHHUsI KOTOPBIX ObUI 3aMKCHUPOBAH B TEKCTE MPOTOKOJIA, OHHM HYMEPYIOTCS
apabckumu nudpamu (Ilpunoxenue 1, Ilpunoxenue 2). B cooTBETCTBYIOIUX MHYHKTax MPOTOKOJA
JIeNIaeTCsl CChUIKA Ha 3TU MPUIIOKEHUS.

3.3.15. TIpoTokoJ TOANMUCHIBAETCS NPEACEAATEIbCTBYIOIIMM Ha 3aCelaHUM KOJUIETHAIBHOTO
OpraHa M CeKpeTapeM.

3.3.16. Bpmmcka H3 NOpPOTOKONA COAEPKUT CIEAYIOIIHE PEKBU3UTHL: HANMEHOBAHUE
00111€00pa30BaTENLHOTO YUPEXKACHUS, Ha3BaHUE BUJA JJOKYMEHTa (BBINMCKA U3 MPOTOKOJIA), JaTy (JIara
3aceqjaHusl), MHJIEKC, MECTO COCTaBIJIEHUS, 3ar0JIOBOK K TEKCTY, TEKCT, MOJIMUCH, OTMETKY O 3aBEpEeHUU
KOIIMH, OTMETKY 00 MCIIOJIHEHHH, HAMIPaBJICHUH B ACIIO(npunodxcerue 6).

3.3.17. B o00meo0pa3oBaTeabHBIX OPraHU3aIMAX BEJIETCS KHHUTa IPOTOKOJIOB 3aceIaHHid
Me/1IarOrMYeckoro coera.B kHUre npoTokosoB hukcupyercs Xoa 00CyKASHUs BOIPOCOB, BHIHOCUMBIX Ha
3ace/jaHle MEeAarornyeckoro COBETa, MPEIVIOKEHHUS M 3aMeuyaHHusl wWIeHOB mencoBeTa. IIpoTokoibHO
o(opMIISIOTCS UTOTH pabOTHI IKOJIBI IO OTJACIBHBIM BOIIPOCaM 00pa3oBaTeIbHOro Mpoliecca, NepeBoia 1
BBITTYCKa 00YyYaromuxcsl.

3.3.18. [IpuHATHIC peLICHUs MEeNarorn4eckoro coBeta o(GopMIISIOTCS MPOTOKOJIAMH,B IEYaTHOM
dbopwme.

Kax/1p1ii mpoTOKOJI NOAMHUCHIBACTCS MPEACEATENIeM U CEKpETapeM MeAarornaeckoro CoBera.

3.3.19. IIporokoJubl 3a KajJeHIAAPHBbIH roa (OpMHUPYIOTCS B /€10, NPOHYMEPOBbIBAIOTCS,
NPOILIHYPOBBIBAIOTCS, CKPEMJISIIOTCA MOANUCHIO THPEKTOPA U NMeYaThI0 HIKOJIbI (€KeroHo).
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3.4.Cay:xke0HO€e MUCHMO.

3.4.1. CnyxeOHOe TMCbMO COCTABIISIOTCS C IeNbI0 0OMeHa HHPOPMAaLUEH MKy YUPSKICHUAMU:

- OTBETHl O BBHINOJHEHUM 33JaHUN, ONpPEAENCHHBIX B aKTaX OpPraHOB I'OCYIapCTBEHHOW BJACTH,
MOPYYEHUSAX BBICIIUX JOKHOCTHBIX JIULL;

- OTBETHI Ha BBIIIOJIHEHUE TTOPYUYEHHI BBIIIECTOSIINX OpraHU3allHii;

- OTBETHI Ha 3aIMPOCHI APYTUX YUPEKIACHUM;

- OTBETHI HA OOpaleHUS TPaKIaH;

- OTBETHI Ha 3aIIPOCHI HA HHPOPMAITHIO;

- HHUIMATUBHBIC TUCHMA;

- COIIPOBOJIUTEIbHBIC MUCHMA.

3.4.2. CayxebHoe mucbMo odopmisieTcss Ha OjaHke o001eo0pa3oBaTeIbHOT0  YIEOHOTrO
3aBECHUSI.

3.4.3. [lucekMo mMeeT cleAyIolue PEKBU3UTHI: JlaTa, PETHUCTPAIMOHHBIN HOMEp(HCXOASIIU),
CCBUIKA HAa PETUCTPAIIMOHHBIM HOMEP(BXOIAIIMN) U ATy JOKYMEHTA, HAa KOTOPBIN AaeTcs OTBET, ajipecar,
3arojIoBOK, TEKCT, OTMETKA O HAIMYUU MPWIOKEHUN (B CIy4ae HEOOXOAMMOCTH), TIOJUCH, CBEACHHS 00
ucnonautene (OO, koHTakTHBIM HOMED TennedoHa).

JlaToii muceMa sIBJIsieTcs aTa ero MOAMMCaHus, KOTopas J0JKHA COBMAIaTh C 1aTOM perucTpaiuu
HCXOJISIIEH KOPPECTIOHICHIINH.

3.4.4. OCHOBHBIM PEKBU3UTOM CIIY’)KEOHOTO IMHChMa SBJSETCS TEKCT, KOTOPBIM, KaK MpPaBUIIO,
COCTOMT M3 JByX vacTel. B mepBoil uyacTu ykaspiBaeTcs INpPUYMHA, OCHOBAaHUE WM OOOCHOBAaHHE
MOATOTOBKM NHUChbMa, MPUBOISATCACCHUIKM Ha JIOKYMEHTHI, KOTOpble OBUIM OCHOBaHHUEM [UISI €ro
cocraBieHHs.BTopas 4acTh BKJIFOYAET BBIBOJBI, MPEIJIOKEHUS, MPOCHOBI, PEHICHUS U T. II., KOTOPHIE
pasMeniaroTcs ¢ ab3ana.

3.4.5. Kax nmpaBuJio, B MUCbMe 3aTParuBaeTcsi OJJMH BOIIPOC.

Tekcr nucbMa M3naraercs OT MEPBOrO JUIA MHOKECTBEHHOTO YMCIIA C MCIOJb30BAaHUEM CIIOB:
«IPOCUM COOOIIHUTE...», KPAZBICHIEM, UTO...».

Crnyxe6HO€ TUCHMO MOAMUCHIBAETCSI pYKOBOIUTENIEM 00pa30BaTebHOM OpraHu3alnu.

3.5. CnpaBka.

3.5.1. CopaBka- TOKyMEHT, TOATBEPKIAIOIINI Kakue-m100 (PaKThl UM COOBITHSL.

3.5.2. CrpaBku OBIBAIOT ABYX BHUJIOB:

3.5.2.1. CmpaBka Ansi ONHCAHUS WM TOATBEPKACHUS (PAKTOB WM COOBITHI B AEATEIBHOCTH
YUPEKICHUSI.

CocTaBisIFOTCS IO YKa3aHUIO BBIIIECTOAIICH OpraHU3alMKd WU PYKOBOJIUTENSI 00pa3oBaTelbHOU
OopraHu3anuu ajs WH(QOpMAIMKU O BBIMOJHEHWW TUJIAHOB, 3aJaHUM, TMOPYYEHUU U TPEICTABISIOTCS B
YCTaHOBJICHHBIE CPOKHU.

Texcm maxou cnpasku cocmoum u3 08yxX Yacmel:

B mepBoii yactu uznararoTcs GakThl, MOCIYXHUBIIHE MOBOJIOM K €€ HANUCAaHHWIO, BO BTOPOU —
MIPUBOJISTCSI KOHKPETHBIE TaHHBIC. BBIBOABI U TIPEIJIOKEHUS B CITPaBKE HE JTAIOTCSI.

CrpaBka oKHA OOBEKTHBHO OTpa)kaTh COCTOSIHHE JIEN, €€ COCTaBleHHE TpeOyeT TIIATeIbHOTrO
cOopa ¥ IPOBEPKH CBEACHUM, MOTYT NMPUBOIUTHCS TAOTHIIBI.

CnpaBku, COCTaBICHHBIE JIsl PYKOBOJAUTEINS YUPEIKICHUSL, TOAIMUCHIBAET COCTABUTEb.

CrpaBky, KOTOpPBIE COCTaBISIOTCS TIO YKa3aHWIO BBIMIECTOAIICH OpraHWU3AIMH, TOIMHUCHIBACT
PYKOBOJMTEIb YUPEKICHUS.

JlaToli cripaBKH SIBJSIETCS 1aTa €€ MOAMUCaHUS.

3.5.2.2.CripaBk#, yIOCTOBEpSIONMINE FOpUIWYecKUue (AKThl: TMOATBEPKACHUE MecTa paboThl,
3aHUMAEMO JTIOJDKHOCTH, pa3Mep 3apadO0THOM TIIaThl U T.J.

JUis HUX TPUMEHSIOTCS YHU(UIIMPOBAHHBIE TpadapeTHbIe OJTaHKH.

Takoro poja cHpaBKd BBLAAIOTCS MO 3ampocaM 3aUHTEPECOBAHHBIX JHUI[ (COTPYIHUKOB) WU
YUPEKIECHUN U PETUCTPUPYIOTCS B )KYpHAJIE BbIJITABAEMbBIX CIIPABOK.
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3.6. loxknaaHas 3anmUCcKa - JOKYMEHT, aJpECOBAHHBIA PYKOBOAUTEIIO U HHPOPMUPYIOIIHKI €ro 0
CIIO)KMBIICHCS CUTYAaIlMM, MMEBIIEM MECTO SBJICHHHM WM (aKTe BBIIOJHEHHOH pabOThl, a TaKxke
COJIep>KallIHii BHIBOJBI U MPEAJIOKEHUS COCTABUTEIIS.

3.6.1./loknaaHas 3aMCKaMOXKET BBITOTHATHCS PYKOIIMCHBIM CIIOCOOOM.

3.6.2. Tekct NOKJIaAHOM 3amMCKH AENUTCS HA JBE 4YacTU: IepBas -KOHCTaTHpYOILas, TIJe
M3JIaraloTcsl UMEBIIME MECTO (aKThl MM OMMCHIBACTCS CUTYyallusi, U BTOpas, B KOTOPOW H3JIaraercs
MpeIIoKEHUE, MPochoa.

3.6.3.TexcTy IOKJIAJHON 3amUCKH 0053aTENIbHO TMPEAUIECTBYET 3arojiOBOK, HAYMHAIOIIUICS C
npemiora «O»,«O06».

3.6.4. loknanHas 3anucka opopmisieTcss Ha MPOCTOM JIUCTE OyMary.

3.6. AKT.

3.6.1. AKT — [OKYMEHT, COCTaBJICHHbI HECKOJbKUMHU JIMIAMU M MOATBEPKIAIOIINIA
yCTaHOBJICHHbIE (PAKThl U JAEUCTBUA. AKTHI OOPMIISIIOTCS MO pe3yibTaTaM PEBU3UNA U MPOBEPOK, MPH
npuemMe-nepeade ae, CIMCaH|uM UMYILECTBA U TOMY [10100HOE.

3.6.2. Akt odopmisieTcss Ha CTaHIapTHOM jucte Oymaru ¢opmara A4 u HMeeT Cleayrolne
PEKBU3UTHI:HA3BaHUE JOKYMEHTa, Tpu¢ yTBepkaeHUs (Ipu HEOOXOAMMOCTH), Jara H MECTO
COCTaBJICHHUSI, 3ar0JIOBOK K TEKCTY, TEKCT, MOIMUCH JUI] (He MEHEe TPeX ), KOTOPbIE COCTABIISUIN aKT.

3.6.3. Tekct akTa COCTOUT U3 BBOJHOM M KOHCTAaTUPYIOIIEH YacTeH.

B BBO/IHOI YacTH yKa3bIBalIOTCSI OCHOBAHUS JUIS COCTABJICHHSI aKTa U Ha3bIBAIOTCA JIMIA, KOTOPHIE
COCTaBWJIM aKT WJIM IPUCYTCTBOBAJIM IpHU 3TOM.B KOHcCTatupyroueil yactu usnaraercs CyTh, 3aJauH,
XapakTep MpoJeIaHHON paboOThl, yCTaHOBJICHHbIE (DAKThI, MPEUIOKEeHUsT U BBIBOJbL. KoHcTaTtupyromas
4acTb MOXXET OQOpMIIATBHCS B BHJE TaOnuipl.B KOHIE TekcTa akTa 3alUCHIBAlOTCH JaHHbIE O
KOJIMYeCTBe IK3eMILISIPOB AKTA U UX MECTO HAXOK/AEHHUSI.

3.6.4. AKT NOJMMCHIBAETCS BCEMHU JIUIIAMH, IPUHUMABIIIUMH Y4aCTHE B €r0 COCTaBJICHHUHU.

3.6.5. JIuno, numeroiiee 3aMe4aHusl K COJAEPKAHUIO AKTA, MOANMCHIBAET €ro U U3JIaraer cBoe
MHeHHEe Ha OT/eJIbHOM JIUCTe, KOTOPBIH NMpUJiaraercs K aKry.

3.7. TeuaedoHOrpaMMbICOCTABIISIOTCAAISA ONEPATUBHOIO PELICHHUsS CIYKEOHBIX BOIPOCOB.
Tenedponorpammsl ~ opOpMIIAIOTCST B OJHOM  OJK3EMIUISIpE, MX MOJNHMCHIBAET PYKOBOJIUTEIND
o01eo0pa3oBaTeIbHOMOPraHU3aALIN Y.

3.8. IlpnjiokeHus1 K JOKyMEHTaM.

3.8.1. IlpunoxeHus K JOKyMEHTaM, KpOMe MpPHUJIOXKEHUH K CONPOBOJUTEIBHBIM IHChMaM,
COCTABJISIIOTCSL C LIEJIBIO JIONOJHEHUS, OOBSCHEHUS OT/EIbHBIX BOMPOCOB JOKYMEHTAa WM JIOKYMEHTa B
LIEJIOM.

3.8.2. [Ipunoxxenus opopmIIAIOTCS, KaKk MPaBUII0, HA CTaHJAPTHBIX JucTax Oymaru. Ha Bropom u
MOCJeTYIONUX JIMCTaX MpUIIOKEHUs nenaercs otMerka: «lIpomomkenue npunoxenus», «IIporomxenue
MIPUIIOKEHUS 1.

3.8.3. Ilpu HanMyMM HECKOJBKUX NPHIOKEHUH Ha HUX YKa3bIBAIOTCS MOPSAKOBBIE HOMEDA,
Hanpumep: Ilpunoxenue 1, Ilpunoxenue 2 u 1.m. 3Hak «No» mepen HUPPOBBIM 00O3HAUEHUEM HE
CTaBUTCS.

3.8.4. B ciaydae ecn NpUIOKEHHUSI HAIPABIISIIOTCS C COMPOBOJMUTENBHBIM MHUCHbMOM, OTMETKA O
HAJIMYMU TPUII0KEHUH pacrioaraercs mocie TeKcTa niuchbMa nepeji noAnIChio, Halpumep:

IIpunoxenune: Ha S J1. B 2 3K3.

3.8.5. Ecim JOKyMEHT HUMeeT NpPUJIOKEHHS, IOJHOE HAUMEHOBAHUE KOTOPHIX B TEKCTe
HEMPUBOJIUTCS, TO MX HEOOXOJUMO MEPEUUCIUTh IOCIEe TEeKCTa C yKa3aHHEM KOJIMYecTBa JIHMCTOB B
KaX/I0M MPHJIOKEHUH U KOJIMUECTBA UX SK3EMILISIPOB, HApUMep:

ITpunoxennsd: 1. CripaBka 0 megarorndeckom craxe Ha 1 1. B 1 3k3.

2. I'padux pabotsl Ha 1 1. B 1 3K3.

3.9. JIuyHbIe 1eJ1a COTPYAHUKOB

3.9.1. JluuHoe neno COTpPyAHHKA — 3TO COBOKYIIHOCTb JIOKYMEHTOB, COJEpKallux Haubosee
MOJIHbIE CBEJEHUS O PabOTHHKE M €ro TPYAOBOHM nedTenbHOCTH. JluyHoe neno odopmiisiercs mocie
W3aHKA [IPUKa3a O preMe Ha padoTy.

Jlnunsie nena Bexyres Ha Beex pabotHukos OO.
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3.9.2. JIOKyMEHTHI B TMYHBIX JI€JIaX PACIOJIaraloTcs B CIEAYIOMIEM MOPSIIKE:

v/ JIUCTOK TIO YYETY KaJIpOB;

v IMYHAs KapTOYKa;

v’ JIOTIOJTHEHUE K JIMYHON KapTOUKeE

v/ TPyIOBOIi IOTOBOP;

v/ JIOTOJTHUTENLHOE COTJIANIEHHE K TPYIOBOMY JIOrOBOPY;

v' aBrobuorpadus;

v’ corsacue Ha 00pabOTKy MEPCOHAIBHBIX JTaHHBIX;

v’ 3asBIICHHUE O MpUEMe Ha paboTy;

v/ HampaBJICHUE WK MIPEJICTABICHHE (IPH HANYHUHN);

v/ KOTUH JTIOKYMEHTOB 00 00pa3oBaHuy;

v/ KONIMM WJIM BBIMKMCKH M3 TPUKA30B O HAa3HAYCHUH, IEPEMEIICHHUH, YBOJIBHEHUH; JOMONHEHHE K
JMYHOMY JIMCTKY IO y4eTy KaJpoB (B HEro BHOCSTCS JAaHHbIE O NOJYYEHHUU NMPEMHUH WM HaJI0XEHUU
B3BICKAHUM, O HArPaX/I€HUU U T.11.).

v/ TOKYMEHTBI, OATBEPKIAIOIINE TIPOXOXKICHHE KYPCOBOM MEPEMOArOTOBKH;

v/ aTTeCTallMOHHBIN JIHUCT;

v/ IMYHBIC TOKYMEHTHI (KOIHS MAacropTa, KOMHsS CBHUACTEIHCTBA OOA3aTEIBHOIO MEHCHOHHOTO
CTpaxOBaHHs, KOMHS CBUAETEIHCTBA O MOCTAHOBKE (PM3MYECKOTO JIMIAa HAa y4eT B HAJIOTOBOM OpraHe,
cripaBKa 00 OTCYTCTBHM CYJUMOCTH);

v OIUCh IOKYMEHTOB;

3.9.3. B nuuHOE €70 HE MOMEINAIOTCS KOMUM MPUKA30B O HAJOXKEHWU B3BICKAHUM, CIPABKU O
COCTOSIHMM 370POBbsSl U C MECTA KUTEJIbCTBA, 3asBJIECHUS 00 OTIYCKaxX, KONHUU MPUKA30B 00 OTHYCKax U
Apyrue JOKYMEHTHI BTOPOCTEIICHHOI'O 3HAUCHMSL.

3.9.4. Jluuynble pena MOTYT BBIJABaTbCS BO BPEMEHHOE I0JIb30BAHUE OINPEIEIICHHBIM
JOJDKHOCTHBIM JinuaMm. Kpyr nun, gomyckaeMblX K MOJb30BAHUIO JIMYHBIMH JI€JIaMH, ONPEAEIISIOTCS
pykoBogutenem OO.

3.9.5.1Ipu pabGoTe ¢ TMYHBIM JEJIOM 3alpeniaeTcs MPOU3BOANTh KaKue-InOo UCTIpaBlIeHHs B paHee
C/IE€TIaHHBIX 3alMCsSIX, BHOCUTh B HEro HOBbIE 3aIlMCH, W3BJIEKaTh U3 JIMYHOIO Jie€Ja MMEIOLIUECs TaM
JOKYMEHTBI.

3.9.6. JInuynble nena He BHLAAIOTCS HAa PYKU paOOTHUKAM, Ha KOTOPbIX OHU 3aBE/ICHBI.

Jlnis mepeaayy JIMYHBIX 1€ 0 COOTBETCTBYIOLIUM 3alpocaM B APYTrue OpraHu3alui Heo0X0auMO
paspemienue pykooautens gaaHoro OO.

3.9.7.JInunHble Aema UMEIOT CPOK XpaHEeHus 75 JieT.

3.10. TpyaoBasi KHUKKA SIBJISIETCSI OCHOBHBIM JJOKYMEHTOM O TPYIOBOM JESTENIbHOCTH pabounx
U CITyXKaluX.

3.10.1.TpynoBble KHUXKH BEOyTCS HA BCEX COTPYIHUKOB 0Opa3oBaTENbHOTO YUPEKIACHUS,
popabOTaBIIMX CBBIIIE STHEH.

[Toctynatome Ha paboTy o00s3aHBl NPEIbSIBUTH JTUPEKTOPY TPYAOBYIO KHUXKKY (A7s
COBMECTHTEJS - KOTIHIO TPYIOBON KHUXKKH), O()OPMIIEHHYIO B YCTAaHOBJICHHOM IOPSIJIKE.

3.10.2. ITpuem Ha paboTy 6€3 TPyIOBOI KHIKKH HE JIOTYyCKAETCHI.

3.10.3. PyxoBoactBom it pykooautenss OO saBisercs MHCTpyKIuS MO 3alI0JHEHUIO TPYIOBBIX
KHIKEK, yTBepxkaeHHas [locranoBinennem Muntpyna Poccun ot 10.10.2003 N 69 (pex. ot 31.10.2016)

3.10.4. B oOpa3oBarenbHOMOpPraHU3alMyd BeIETCS JKypHald ydeTa TpPYAOBBIX KHIDKEK U
BKJIQJBIIIIEN K HUM.

4. Peructpanusi 10KyMeHTOB

4.1. Peructpanuu nojiiexar Bce JOKYMEHTbI, TpeOyIoIlIue y4yeTa, UCIIOTHEHHs], UCTIOIb30BaHUS B
CIpPABOYHBIX LENAX, KaK MOCTYyMAIOIMIMe M3 JPYr'HX OpraHu3aluii M OT YaCTHBIX JIMI, TaK H
oOpasyromuecs B MpoIecce ASATEIPHOCTH 00IIe00pa30BaTEIbLHOTO YUPESIKICHHUS.

He nmoxanexxat perucrpanuu mo3IpaBUTENbHbBIE MHCbMA, TEJIErPAaMMBbI, TPUTIIACUTEIbHBIEC OHIICTHI,
uHbopMalus A1 CBEACHHUA, OyXTalaTepcKhe AOKYMEHThI MEPBUYHOrO yueTa. J[Is HUX coOCTaBIseTCs
IIEpeUEHb HEPETUCTPUPYEMBIX JOKYMEHTOB.
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4.2. Peructpamusi JOKyMEHTOB IPOM3BOJIUTCS C IIEJIbI0 OOECIeUeHUs MX ydeTa, KOHTPOJS 3a
WCTIOJTHEHUEM U OTIEPATUBHBIM HCIIOJIb30BaHHEM HH(POPMALIUH.

4.3. Bce KOHBepTHI € TMOCTYIAKOIICH KOPPECHIOHACHIIMEH (KpOME KOHBEPTOB C HAJIHUCHIO
«JIMYHO») BCKPBIBAOTCS, IPOBEPSIETCS HATMUNE BIOKEHHBIX B HUX JOKYMEHTOB, IPABUIIBHOCTD JIOCTaBKU
1 LEJOCTHOCTh KOHBEPTOB.

4.4. Peructpanuust JOKyMEHTOB IIPOU3BOJAUTCS B JIEHb UX MOCTYIUICHUS.

4.5. Jlomyckaercsi OTMETKY O MOCTYIUIEHHMM JOKYMEHTa B OpPraHU3alUI0 IMPOCTABIATH B BUIE
[ITaMIa Wik OT PYKU B HIDKHEH YacTH JIMIIEBOW CTOPOHBI TIEPBOTO JIMCTA TOKYMEHTA WJIM Ha €ro 000poTe.

4.6. Perucrpanusi JOKyMEHTOB 3aKJIFOYAETCS B BEJCHUU 3AIMCH YYETHBIX JAHHBIX O JIOKYMEHTE 110
YCTQHOBJICHHOM PErHCTpalMOHHON (hopme, KOTOpeIM (uKcupyercs (HakT CO3[aHUsl, OTIPABICHUS HIIU
MOJIyYEHUsI JTOKYMEHTa MYTE€M IMPOCTABIEHUS HAa HEM PETUCTPALMOHHOIO HWHJIEKCA C IOCIENyoLeH
3aIMCBIO B YKa3aHHBIX (OpMax HEOOXOAMMBIX CBEICHUH O TOKYMEHTE.

4.7. JIOKyMEHTBI, IMOCTYNAIOUIME B YUPEKACHUE, PETUCTPUPYIOTCA B KypHale PErucTpauu
BXOJIAIIEH KOPPECIIOHAEHLIUH, a TE€, YTO OTIPABIIAIOTCS U3 HErO, — B XKypHaJIe PErUCTPALlMU UCXOAIIeH
KOPPECTIOHICHIIUH (npuiodicenue 7).

4.8. JIOKyMEHTbI PErHCTPUPYIOTCS IO TpylnaM B 3aBUCUMOCTU OT Ha3BaHUS BUJAA, aBTOpa U
coJiepKaHusl JOKYMEHTOB.

OTaenpHO perucTpUpPyrOTCS:

- aKTbl OPraHoOB T'OCYJApCTBEHHOW BJIACTH, NOPYYEHHS BBICIIMX JOJDKHOCTHBIX JIML, 3aIpOCHI,
IIpE/ICTaBICHUS], IPEANNCAHUS OPIaHOB HA/A30pa U KOHTPOJIA, a TAKXKE NOJyUEHHAasi KOPPECTIOHACHIINS;

- TpuKa3bl (PacloOpsDKEHHUs) MO OCHOBHBIM BOINPOCAM JIEATEILHOCTU OO0IIe00pa3oBaTeIbHOTO
y4e0HOTO 3aBE/ICHHUS,

- IPUKa3bl IO KaJPOBLIM BONpPOcaM (JINYHOMY COCTaBY);

- aKThI peBU3UH (PMHAHCOBO-XO35MCTBEHHOM JCSATEIIBHOCTH;

- OyXraJTepckue J10KyMEHTHI;

- CIyeOHbIE MHCHhMA;

- oOpalleHus rpaxkJiaH;

- 3aITPOCHI Ha HH(GOPMAIIHIO.

4.9. ®dakcorpammsl (OyMakHble KONHUU JOKYMEHTOB, MEpEaHHbIE C MCIOJIb30BaHUEM CPE/ICTB
(aKCHUMUIIBHON CBSA3HM) PETUCTPUPYIOTCS OTAEIBHO OT IPYIHX JOKYMEHTOB.

4.10. [lokyMeHTBI, lepeiaBaeMble MO0 3JIeKTPOHHOI MoYTe, TAaK)Ke PETUCTPUPYIOTCS B KypHase
PErUCTpALMM UCXOAAIIECH KOPPECIIOHACHIIUH € OTMETKOM «3.IL.» (3JIEKTPOHHASA M0YTAa).

OpuruHan JTOKyMeHTa, KOTOPBIH MOCTYHWII IMocje (akcorpaMMmbl WJIM MO 3JEKTPOHHOW MOYTe,
pEerucTpupyercs B COOTBETCTBUU C MMYHKTOM 4.7. UHCTpyKIUU.

4.11. Bo Bpemst perucrpauuu emy NpHCBaWBaETCsl YCIOBHOE 0003HAYEHHE — PETUCTPAIlMOHHBIN
UHJIEKC.

J1sl BXOASIIIMX JOKYMEHTOB PEerHCTPAIMOHHBIN HHIEKC COCTOMT M3 MOPSAKOBOr0 HOMEpa U
HHJeKca JieJa.

VY ucxomsmero JOKYMEHTa PpEerucTpallMOHHBIA MHIEKC MOXKET pa3MelaThcss B OOpaTHOM
MOCJIEI0BATENBHOCTH — UHJEKC JIeIa U MOPSIIKOBBII HOMED.

4.12. B o0meoOpa3oBaTenbHON OpraHu3alvyd HpUMEHSETCSKYpHalIbHasg(hopMa perucTpanuu
JIOKYMEHTOB.

4.13. IlpuMmepHbli nEepeueHb JOKYMEHTOB, HE IOJUIEKAIIMX PETUCTpPAllMM, MW3JI0KEH B
npunoscenuu 8.

4.14. Bes nocrynaromasi B 001eo0pa3oBaTebHYI0OPraHU3alMi0 TOKyMEHTAlUs UCTIOMHSEeTCS B
COOTBETCTBUH C TEMHU CPOKaMH, KOTOPbIE YKa3aHbl B PE30JIOLIUN PYKOBOJAUTEIIS.

Ecnu cpok He ykas3aH, TO JOKYMEHT JOJDKEH ObITh HCIOMHEH B TeueHHe | Mmecsna; *KaloObl,
3asiBJICHUs, OOpalleHUs TpakJaH - B TEUCHHE Mecslla; TeJllerpaMMbl - He 0ojiee 4eM B JABYXHEAENbHBIH
CPOK.

4.15. JIOKyMEHT CUMTAETCS UCTHOJHEHHBIM, €CIIM Pa3pelieHbl MO CYIIECTBY BCE MOCTABICHHBIE B
HEM BOIPOCHI, B )KYypHaJaX PErHCTpaluu B OTAEIbHON rpade aenaercs oTMeTKa 00 UCTIOIHEHUH.
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Ecnu no pasperiaeMmomy BONpOCY 0KHIAETCS OTBET, TO OH BMECTE C KOMHEH OTBeTa 3asBUTEIIO
MO’KET HaXOAUTHCSl Y UCIIOJIHUTENS Ha KOHTPOJIE.

4.17. JIOKyMEHT CHUMAETCS C KOHTPOJIS TIOCIIE €r0 UCIIOJIHEHMUS.

5. CocraBiieHHe HOMEHKJIATYPbI H GopMHUpPOBaHHe e

5.1. HomenknaTypa ziei1 — 3T0 00si3aTelbHBINA I KaKIOro 00I1e00pa3oBaTEIbHOIO yu4eOHOIro
3aBEJICHUS CHCTEeMAaTU3MPOBAaHHBIN MEpeYeHbh HAMMEHOBAHH (3ar0JI0BKOB) €], KOTOpbIe ()OPMHUPYIOTCS,
C YKa3aHHeM CPOKOB XPaHEHHUS JIEII.

5.2. Homenknarypa jgen npeqHa3HadeHa Ui yCTaHOBKM B OOIIEOOpa30BaTEIbHOM ydeOHOM
3aBEe/ICHUU EAMHOTO Mopsaka (GopMHpOBaHHS e, OOecleyeHUs UX Yydera, OIEepaTUBHOIO IOUCKa
JOKYMEHTOB I10 UX COJEP’KaHUIO U BUIY, ONPEAEICHUE CPOKOB XpaHEHHUs €Nl U SBJISIETCSI OCHOBOM IS
COCTaBJICHHsI OMUCEH JeN MOCTOSIHHOTO U JuiuTeabHoro (cBbime 10 yieT) XpaHeHUs, a Takxke Ui ydera
nen BpeMeHHOro (10 10 JieT BKIIOYUTENBHO) XpaHEHHUS.

5.3. ®opma HOMEHKIATYpbl A€l 001eo0pa3oBaTEIbHOIO Y4eOHOTO 3aBEACHMs IMPHUBEACHA B
npunodicenuu9.

5.4. 3aromoBok Jena JOJKEH YeTKO B C)KaToil 0000meHHo#l (opme oToOpaxkaThb COCTaB U
coJiep’KaHue JIOKYMEHTOB JIela.

B 3aronoBkax JMYHBIX U APYTUX JEJ, COACPKAIIUX JTOKYMEHTHI IO OJIHOMY BOIIPOCY, CBSI3aHHBIC
IIOCJIEZI0BATEIBHOCTRIO BEACHUS NPOLEAYp BEACHHUE JIE€JIOBOM JTOKYMEHTAllUU, YIOTPEOIseTcsl TEpMUH
01 (3 (VO

B 3aronoBkax gen, coaep)KalMX JOKYMEHThl IO OJHOMY BOIPOCY, HE CBSI3aHHbIE
MOCIIE0BATEIBHOCTRIO BEACHUS TPOIEAYp BEACHHUE JIEJIOBOM TOKYMEHTAllMH, YIOTPEOIseTcsl TepMUH
«IOKYMEHTBI», a TIOCJIE€ HEro B CKOOKaX yKa3bIBAIOTCSl OCHOBHBIC BUIBI IOKYMEHTOB JIejIa.

TepMUH <«JIOKyMEHTBD» NPUMEHSAETCS TaKKE€ B 3arojoBKax Jell, COAEpXkalluX JIOKYMEHTHI-
MIPUJIOXKEHHUS K TI00OMY pacopsIUTEIbHOMY JOKYMEHTY YUPEXKICHUS.

B 3aronoBkax nen, coaepXkalluX IUIAHOBO-OTYETHYHO JOKYMEHTAIUIO, YKa3bIBA€TCs IEPUOJ
(Mecs1, KBapTaj, MOJYrojaue, rojJ), B KOTOPOM IUIAHUPYETCS CO3JAaHHUE JTOKYMEHTOB, WM NEPUOJ HX
(aKTUYECKOTO BBITTOJHEHUS.

Bo Bpems pa3menieHusi 3arojioBKOB €l B HOMEHKJIATYPE YUUTHIBAETCS BaXKHOCTb JOKYMEHTOB,
BKJIIOYEHHBIX B JI€JI0, MX B3aUMOCBA3b. B Hauase pacnosararorcs 3arojoBKM [J€J B OTHOIICHHUH
JOKYMEHTOB, TIOCTYNIMBIIMX OT OpPraHOB BBICIIETO YypPOBHS, Jajee — [0 OpraHU3alOHHO-
paclopsSAMTENbHON  TOKYMEHTAllUW, IUIAHOBO-OTYETHOM  JOKYMEHTAllMM, IIE€PENHUCKH, YYETHO-
CIPaBOYHBIX BHUJIOB JOKYMEHTOB. B Kak[0i M3 3TUX IpyHN JOKYMEHTHI TakXKe pa3MelatoTCsl C y4eTOM
3HAYUMOCTH U CPOKOB XPaHECHHUS.

5.5. ®opMupoBaHHUE €T — ITO TPYNITUPOBKA UCIOJHEHHBIX TOKYMEHTOB B JI€Jla B COOTBETCTBHUH C
HOMEHKJIATYpOl JIeI.

5.6. Bo Bpems popmupoBaHus A€ clieyeT IpUaepKUBaThCs TaKUX OOIIKX MPaBUII:

- MOMEIAaTh B JEJa TOJBKO HCIIOJIHEHHBIE JTOKYMEHTHI B COOTBETCTBHUHU C 3aroJIOBKaMH i€l B
HOMEHKJIATYpE;

- TPYNIIMPOBATh B JieNIa JOKYMEHTHI, BBIIIOJIHEHHbIE B TEYEHHE 0JTHOrO KajeHaapHoro roja (01.01-
31.12), 3a uckiroueHUEM MEPEXOIAIINX 1€ (BELyTCS B TEUEHHE HECKOIbKUX JIET), IMYHBIX JI€;

-IOMEIIAaTh B J€Jla TOJbKO OpUTMHAIBl WIH, B CIlydae HUX OTCYTCTBHUS, 3aBEPEHHBIE B
YCTaHOBJICHHOM MOPSAIKE KONUH TIOKYMEHTOB;

- He JOMYCKaTh BKJIIOUEHHS B JIeJla YEPHOBBIX, JIMYHBIX JIOKYMEHTOB, Pa3MHOXEHHBIX KOMUI U
JOKYMEHTOB, TOJJIeKAIlUX BO3BpaTy; pa3leibHO TPYNIUPOBaTH B Jejla JOKYMEHTbl MOCTOSHHOTO U
BPEMEHHOI'O XpaHEHUS;

-110 00BbEeMY €0 He AOKHO IpeBbimath 250 nuctoB (30-40 MM TONIIUHOMN).

5.7. PacnionokeHue JOKYMEHTOB BHYTPH €]l MPOU3BOAUTCA B XPOHOJOTMYECKOM IOPSIIKE, MpU
KOTOPOM HanboJiee paHHUE TOKYMEHTBI pacIojiaratoTcsl B Havaje Jena.

5.8. Tlonoxenwus, mnpaBwiIa, HWHCTPYKUMHM U T. I, YTBEPKICHHBIE pPACIOPSIAUTEIbHBIMU
JOKYMEHTaMU, TPYINIUPYIOTCS BMECTE C YKa3aHHBIMU JOKYMEHTaMH.
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5.9. Tlpuka3pl MO OCHOBHOM JEATEIHLHOCTH (POPMUPYIOTCS OTIAEIBHO OT MPHUKA30BIO KaIpPOBBIM
BOIIpOCaM (JINYHOMY COCTaBY) (Ha3Hau€HUE, MepEMENICHNE, YBOIbHEHUE COTPYIHIUKOB) M OTIPHKA30B 00
OTITyCKaX, KOMaHIUPOBKAxX H T.1.

5.10. IIporokonaMm MpHUCBAaUBAIOTCS TIOPAIKOBBIE HOMEpa B THpeAenax KaJeHIapHOro Troja
OTJEJIBHO M0 KaXKJOW TpyIIe MPOTOKOJIOB: MPOTOKOJIBI 3aceJaHuil MeAarorndyeckoro COBeTa, MPOTOKOJIbI
3acejaHuil TPYJAOBOI'O KOJUIEKTHBA, IMPOTOKOJIBI 3aCEJaHUN YIPaBISIIOLIETO COBETA, IPOTOKOJIBI
3aceJaHNil KOMHUCCUM IO PpAaCIpeleNeHUI0 CTUMYIUpYyIoleil yactu ¢oHa, MPOTOKOJbI 3acedaHHi
KOMMCCHH 10 HAYMCIICHUIO KOMITIEHCAIIMOHHBIX (COIMAIbHBIX ) BBIMIIAT.

[TpoTokonaM NpHCBaWBAIOTCS TMOPSAKOBBIE HOMEpa B Ipejaenax yd4eOHOro roja OTIAECNIBbHO IO
Ka)KJJOW TpyIIEe IPOTOKOJIOB: IPOTOKOJIBI 3aCEIaHU COBEIAHUMN ITPU AUPEKTOPE, IPOTOKOJIBI 3aCEqaHUM
METOJIMYECKOTO COBETa, MPOTOKOJIbI 3acelaHUi IIKOIbHBIX METOJUYECKHX OObEIMHEHUH, MPOTOKOIBI
3aCeJaHrii TBOPYECKUX TPYII, IPOTOKOJbI 3aCEAaHUl ATTECTAMOHHOW KOMHUCCHH, IPOTOKOJIbI
POIUTENBbCKUX COOpaHHIA.

6. XpaHeHHe U YHMUYTOKEHHE JOKYMEHTOB

6.1. JlokymeHTBl (Zena) ¢ MOMEHTa co3AaHus (TMOJXy4YeHHs) Wi (POPMHUPOBAHUS XPAHATCA
BOPTaHM3AIIMH JI0 NTepejaul ApXUBHOMY YUPEKICHUIO.

PykoBoauTens o011eo0pa3oBaTenbHOr0 y4eOHOTO 3aBEACHUS U CIEIUAIBHO Ha3HAYEHHOETHUIIO
(yrumia), 00s13aHBI 00ECIIEYNTh XpaHEHUE JIOKYMEHTOB H JICIT.

6.2. Jlena DOMKHBI XpAaHUTHCS B BEPTUKAIBLHOM IOJOXKEHUH B HIKadax, KOTOPbIE 3aKPHIBAIOTCA.
Ha xopenikax 00105KeK /11 yKa3bIBatOTCSI UHJEKCHI JIE.

6.3. Bblmaua nen BO BpEeMEHHOE IOJIb30BaHHE Pa0OTHHKAM 00Ieo0pa3oBaTeIbHOr0 y4eOHOTO
3aBEJICHUS OCYILLECTBIISIETCS C YCTHOI'O Pa3pelIeHMs €ro pyKOBOJUTENS, a APYTUM YUPEKACHUSIM — C €T0
MMCBMEHHOT0 pazpeimieHus. Ha BblZaHHOE JeJ0 COCTaBsieTCsl KapTodyka — 3aMeHUTenb. B kaprouke
YKa3bIBalOTCS UHJAEKC JIeNa, 3ar0JI0BOK JeJia, JaTa ero BblJauH, JIMLO, KOTOPOMY JIEJ0 BBIJAHO, /1aTa €ro
BO3Bpara, MOANUCH JIMI, KOTOPbIE BBIAAIN U MPUHSIIU AEIIO.

[IpenocraBienue 1ea BO BpEMEHHOE MOJIb30BAHNE OCYILECTBISIETCS HE O0Jee yeM Ha OJMH MECHII.

6.4. 13paTue NTOKYMEHTOB U3 Jiela MOCTOSHHOIO XPAaHEHMs 3alpemniaercs. B MCKIOUNTENbHBIX
CllydasX H3bSITHE JIOKYMEHTOB [OIYCKAaeTCsi C pa3pelleHHs] pyKOBOJAUTENs 0O0I1e00pa3oBaTeabHOro
y4eOHOr0 3aBe/IeHHUs C 00s3aTeIbHBIM OCTABIICHUEM B JIEJI€ 3aBEPEHHBIX JOHKHBIM 00pa3oM KOMHUH.

6.5. ITociie okOHYaHUS CPOKA XPAHEHHS JOKYMEHTOB, KOTOPBIE HE TOJIJIEKAT Mepeade apXUBHBIM
YUPEKICHUSIM, JTOKYMEHTHI CIIMCHIBAIOTCS KOMHCCHEH 00I1e00pa3oBaTeNbHOTO YUYPEKACHUS TI0
MIPOBEJCHUIO AKCIEPTU3bl LEHHOCTU JOKYMEHTOB, KOTOPYH0 Ha3Ha4aeT pPYKOBOAMUTENb Y4eOHOIo
3aBefieHUs. Ha crimcaHHyIO0 JOKYMEHTAIUIO HKCIEPTHAs KOMHUCCHS COCTABIISIET COOTBETCTBYIOLIUM aKT.
CnucanHasi JOKYMEHTAIIUSI YHUUYTOXKAETCS.

7. Y4eOHO-nIeAarornyeckas JOKyMeHTAus

7.1 O0mme MoJI0KEHUs

7.1.1.YuebHast [MOKyMEHTAalMuss — O3TO KOJMYECTBEHHAs W KauyeCTBEHHas XapaKTePUCTUKU
COCTOSIHUS Y4eOHOM, METOIMYECKOM U BOCIUTATEIbHOU paboThl 00pa30BaTENBLHOTO YUPEKICHUS.

7.1.2. IlIkonpHBIE TOKYMEHTHI JOJKHBI O(OPMIISATHCS CBOEBPEMEHHO, YETKO, pa30opumBo, 0e3
MOAYHUCTOK, TTOMapOK, BHI3BIBAIONINX COMHEHHE B IPABMIIHHOCTH BHECEHHBIX JaHHBIX.

7.1.3. 3anucu B JOKYMEHTaX JOJDKHBI MPOU3BOAUTHCS HMIAPUKOBOM PYYKOHl CHHEro MM YEPHOTO
IIBETA, a TJIe UMEETCSI BO3MOXXHOCTh MPUMEHECHHS KOMIBIOTEPHON TEXHHUKH - JIOMYCKAETCSl COCTABJICHHE,
peaaKkTUpPOBAHUE U paclievyaTka TeKCTOB C UX MOMOIIIbIO.

7.1.4. OmuOka, JOMylieHHas B TEKCT€ WM IU(PPOBBIX JAaHHBIX JOKYMEHTA, HCIPaBIISETCA
CIIeyIOIMUM 00pa3oM: OMIMOOYHBIE CIOBAa WM IUQPHl 3aYEPKUBAIOTCS TaK, YTOOBI MOKHO OBLIO
MpOYeCTh 3aYepKHYTOE, a CBEpXY, JIMOO pAIoM, JMOO HA MONSIX MUIIYTCA YTOYHEHHbIE JaHHbIE. Bce
BHECEHHBIC HCIPABICHUS JOJKHBI OBITh OTOBOPEHBI W 3aBEPEHBI MOMAMUCAMHU JIUI, O(OPMHUBIIUX
JOKYMEHT. 3a JOCTOBEPHOCTh CBEACHMI, COAEpKAIMXCS B TOKYMEHTax, Hajajexaliee ux opopmieHue
HECYT OTBETCTBEHHOCTb JIOJKHOCTHBIE JIUIIA, TOANKUCABIINE TOKYMEHT.

7.1.5.K oGs3aTenpHON yaeOHO-TIEAaroru4ecKoi TOKYMEHTAIIMHOTHOCSTCS

— anpaBUTHAS KHHUTA 3aMHCU 00YJarOIIUXCS;

— KHUTA JBUKCHUS 00YyJaroIInuXCs;
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— KJaccHbIe )XypHanbl (1-4 kimaccsl, 5-9 knaccsl, 10-11 kmaccsl);

— JIMYHBIE JIe]a 00yUaroIuXCs;

— ocHOBHasl oOpasoBarenbHas nporpamma OO;

— y4eOHBIi IJ1aH;

— pabouue nmporpaMMbl YIUTEIS 110 YI€OHBIM MPeIMETaM;

— pacrucaHue ypoKOB U BHEYPOUHOU JAESITEIbHOCTH;

— KHHTa IMPOTOKOJIOB 3aCeIaHMi MeAarornuecKoro COBETa;

— KHUTa ydyeTa OJAHKOB aTTecTaTOB 00 OCHOBHOM OOIeM 0OOpa30BaHWUW W/WIH CHEIUATBHBIN
peectp;

— KHHTa y4deTa OJIaHKOB aTTECTaTOB O CPEeIHEM 001IeM 00pa30BaHNUU W/HITH CIICUATIBHBIN peecTp;

— KHMTa Yy4YeTa CBHUJETEIBCTB 00 OOyYeHHMM W/WIM CHeHUAIbHBIA peecTp (IpU HATHMYUH
o0yJaronmxcs);

— KHMTa perucTpalyy BblJIJaHHBIX JOKYMEHTOB 00 OCHOBHOM 00111eM 00pa30BaHUU;

— KHMTa perucTpalyy BbIIaHHBIX JJOKYMEHTOB O CpEIHEM 0011eM 00pa30BaHUU;

— KHMTa perucTpaiyy BbIIaHHBIX Mefajel «3a ocoOble YCIeXU B YUEHUN;

— KHMTra perucTpalnyu BbIIAHHBIX CBUAETENHCTB 00 O0y4eHHMH M UX IyONMKaToB (IpU HAIUYUH
o0yJarommxcsi);

— KHMTa y4yeTa BbI1a4M [TOXBAJIbHBIX JIMCTOB «3a OTJIUYHBIEC YCIIEXU B YUCHUNY;

— KHMra ydera BbIJaud IOXBAJIbHBIX TI'PaMOT «3a 0COOble YCHEXH B HM3YYCHMH OTJEJIbHBIX
IIPEMETOBY;

— KypHaJl perucrpauuu 3asBieHUid BblmyckHMkoB 11 (12) kmaccoB Ha ywactue B
rOCYJapCTBEHHON HTOTOBOW aTTECTallMd OOYyYaroIIUXCs, OCBOMBIIMX OCHOBHBIE 0OOpa3oBaTeIbHBIC
IIPOrpaMMBbl CpeJIHEro 001Iero 0opa3oBaHus;

— KypHaJl PETUCTpAIMH 3asBICHUH BBITYCKHUKOB 9 KIIACCOB HA y4yacTHE B TOCYJApCTBEHHOMN
UTOTOBOM aTTecTany 0OydJaloNIMXCs, OCBOMBIINX OCHOBHBIE 00pa30BaTENbHBIC MPOTPAMMbI OCHOBHOTO
o01iero oopazoBaHus;

— KypHaJl 03HAKOMJICHHS C pe3yJIbTaTaMH €IUHOTO TOCYAapCTBEHHOTO IK3aMeHa BBHITYCKHUKOB
11(12) xnaccos;

— )KypHaJl O3HAKOMJIEHHUS C pe3y/bTaTaMHM 3K3aMEHOB T'OCYJIapCTBEHHOH HTOTOBOW aTTecTallH
BBIITYCKHHKOB 9 KJIaCCOB;

— J)KypHaJI KOHCYJIbTallM} IICUXO0JIOTA;

— YKYpHaJ UHIUBHUYaJIbHBIX KOPPEKIIMOHHBIX YUEOHBIX 3aHATHIA;

— KypHau conuansHoro nenarora OO (ipu HaTHYWN);

— XKypHaJ rnpremMa 3asBieHuil B 1 kiacc;

— MeAMLMHCKUE (aMOyIaTOpHbIE) KapThl JETEH;

— )KypHaJ y4eTa IMpOIYIEHHBIX U 3aMEIEHHBIX YPOKOB;

— KypHaJI TPYIIIEI IPOJUICHHOTO JTHs (TPU HAIMYWH);

— JKypHaJIbl 3JIEKTUBHBIX YU€OHBIX MPEIMETOB, (PaKyJIbTaTUBHBIX 3aHATUN (TIPU HAIUYHH);

— JKypHaJl UHAUBUYaIbHOTO 00y4eHUs (IPHU HaJIUYUN);

— )KypHaJ y4eTa BHEYPOUHOU JeSITeTbHOCTH;

— JKypHaJ ydeTa paboThl Ieiarora JJOMOJHUTENILHOT0 00pa3oBaHus (IpU HATUYUK);

— TUTaH pabOTHI HA TEKYIIUH TOJI.

7.2. AipaBUTHAsI KHUTA 3aIIMCH YYAIIHUXCH

7.2.1. AndaBuTHasg KHHMra 3allUCH Yy4YalllUXCs BeAeTCd Kak o00s3aTelbHbIl JOKYMEHT B
00pa3oBaTeNbHON OPraHU3aLMH U SIBJIAETCS JOKYMEHTOM ITOCTOSIHHOT'O XPAHEHUSI.

7.2.2. B KHUTY 3alUCBHIBAIOTCS BCE ydalluecs IKOJbl. EXXerogHo B Hee 3aHOCATCS CBeAeHUS 00
y4alIuXxcsl HOBOTO Ipuema.

7.2.3.Ydamuecss B CHHCOK 3aHOCATCA B an)aBUTHOM TIOPSAKE, HE3aBUCMMO OT KJIaccoB, B
KOTOpBIX OHM y4warcs. [lng kaxmoil OykBbl andaBuTa OTBOASTCA OTHEIbHBIE CTPAHUIBIL, M MO KaXIOM
OyKBe BelleTCs CBOS MOpsIKOBasi Hymepanus. [1opsaaKoBblii HOMEp 3alyCH y4Yallerocsi B KHUTE SIBIISETCS
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OJTHOBPEMEHHO HOMEpPOM €ro JIMYHOro nena. Ha nudHOM Jene 3TOT HOMEp NpPOCTaBIseTCs B BUIE
OYKBEHHO-IIU(POBOI 3aIHCH.

Hampumep, Ne K-5 o3navaer, yTto oOydaromuiics 3aHeceH B ajidaBUTHYIO KHUTY moj Ne 5 Ha
OyKBYy «K».

7.2.4.BbIOBIBIINMY CIIEAYET CUMTATh YYalUXCs, MPEKPATUBLIMX IOCEIEHHE LIKOJIbI BCIEICTBHE
MEpPEMEHBl MECTa JKUTENbCTBA, MEPeUIeIINX B JPYryl0 IIKOIY WIA HHOE Y4eOHOe 3aBeleHHE,
MCKJIFOUYEHHBIX U3 HIKOJIbI, a TAK)KE OKOHYHMBIIMX ILKOJLY.

7.2.5.BpiObITHE yuamierocst (B TOM YHUCIe, NMPU OKOHYAHWM IIKOJIBI) O(OpMIIIETCS MPUKA30M
JUPEKTOpa € YKa3aHUEM IPUUYUHBI BBIOBITHS, OJHOBPEMEHHO B COOTBETCTBYMOLICH rpade andaBUTHOM
KHUTH 3aHOCSTCS HOMEP U JlaTa MpHKa3a, a TAK)Ke YKa3bIBAaeTCs NPUYMHA BBIOBITHS.

7.2.6. Eciu paHee BBIOBIBIIMMOOYYAIOIIUICI, YXOJ KOTOpPOro OGOpPMIICH IPHKa30M, CHOBa
Bo3BpaTwica B OO, TO JaHHBIE O HEM 3allMCHIBAIOTCS KaK Ha BHOBb IIOCTYNMBILErO, IIPU 3TOM Jara
BO3BpALLCHUS YUYCHHKA C IOMETKOM «BO3Bp.» 3amMchiBaeTcs B rpade «/laTa moctyniaeHus B MIKOIy».

7.2.7. llpm wHCHONB30BaHMM BCEX CTPaHUI] an(paBUTHOW KHUTH HA Ty WIM HUHYIO OYKBY
IPOJOIDKEHHUE 3alKcell MPOU3BOJAUTCA B HOBOM KHHMIE B HOpPSJAKE MOCIEIYIOLIMX HOMEPOB IO KaXIOH
OykBe.

7.2.8. HWcnopaBneHus B KHHUre OG(OPMISIOTCS B YCTAHOBJIIEHHOM IMOPSAKE M CKPEIUIAIOTCA
MOJIHUCHIO TUPEKTOpA.

7.2.9. KHura nocTpaHu4HO NMPOHYMEPOBBIBAETCS, MPOLIHYPOBBIBAETCS U CKPEILISETCS HOIMUCHIO
JUPEKTOPA U NEYAThIO LIKOJIBI.

7.3.Kaura n1BusKeHus1 y4ammxcst

7.3.1. Kuura nBueHHs BEJETCS C LEIbI0 y4eTa KOHTUHIE€HTa 00yJaroluxcsi B 00pa3oBaTenbHON
OpraHu3aIHH.

7.3.2. Knura 3anonssiercs B COOTBETCTBUH C YCTaHOBJIEHHOU (hOpPMOIA.

7.3.3. Y4er KOHTUHTE€HTa OCYILECTBIIAETCS B 00s13aTeIbHOM HOpsiike 1o coctossHuio Ha 01.09.1 Ha
01.07. Texymiero yueOHOTO T0O/Ia, O YEM JICNIAETCs 3aITUCh HA CTPAHUIIC KHUTH.

Hanpumep: va 01.09.2017 r Bcero 867 yu.

Br10b1T0 32 TO/ (4€TBEPTH, MOTyroaue)- 45 yd.

[Tpu6sL10 3a rox (4eTBEpPTH, MOIyroaue)- 15 yu.

Ha 01.07.2018 r-837 yu.

[Tpu npueme 3asBrienuit B 1-pbiif knacc Ha Oyaymmid yueOHsIi roa (¢ 01 ¢eBpans Tekyiero roaa)
B TeueHue 7 JHeHW uzgaercs nmpukas o 3auncieHnd B OO MepBOKIACCHUKOB Ha OYMymIUid y4eOHBIN TO/I.
JanHble o0yyaromuecs BkmoyatoTcest B KOHTUHIEHT OO Tonbko ¢ 01 ceHTs0pst HOBOro yueOHOro roja.

74. JInuHble Aea ydyauuxcs

7.4.1. JIndaHO€ 110 y4allerocsiCOCTOUT U3 TMYHOM KapThl (TUIorpadckuii 6J1aHK TUYHOTO Jena)
Y BJIO’)KEHHBIX B JINYHYIO KapTy y4alllerocsi HHbIX JOKYMEHTOB.

7.4.2. JInuHoe NeNo ydamerocs sBiseTcs 00a3aTelbHbIM TOKyMEHTOM, KOTOPBI odopMmisieTcs Ha
Ka)KJIOT0 YU€HHKa C MOMEHTA MOCTYIIEHHUS B IIKOJIY U BEJETCS 10 €€ OKOHYaHUs (BBIOBITHS).

7.4.3.1lpu noctymiieHnn pebeHKa B MEpBbI Ki1acc 00pa30BaTENbHOIO YUPEKACHUS 3aMOTHACTCS
JUYHAs KapTa ydamierocsi. B mamky BKJIaJgbpIBarOTCSl MHBIE JOKYMEHTHI B COOTBETCTBUHU C JIOKAJIBHBIM
aKTOM 00pa3oBaTeIbHON OpraHU3alHH.

st obopMiIeHHs TUYHOTO JieJia TOJKHBI OBITh MTPEICTaBICHbI CIEAYIONNE JOKYMEHTHI:

s 1-9 xnaccoB

- 3asgBJIGHUE POJAUTENEH C yKa3aHMEM, YTO POAUTEIN O3HAKOMJIEHBI C YCTaBOM YUpPEKICHMUS,
JIMIIEH3UEN U CBUETEIbCTBOM 00 aKKpEeIUTAINH;

- KOINUHU JIOKYMEHTOB, TNPEABABISEMBbIX NpU NpueMe (CBUIETEILCTBO O POXKIECHUU peOeHKa
(macmopt, [UIsl ydyammxcs, JOCTUTIIMX Bo3pacTa 14 JeT) win JOKyMEHT, MOATBEPKAAIOIIUNA pPOICTBO
3asBUTEIIS; CBUJETEIBCTBO O PETUCTPALIMM PeOEHKA 110 MECTY >KUTEJIbCTBA WM IO MECTY IIPeObIBaHUS Ha
3aKpEIUIEHHON TEPPUTOPUU WM JOKYMEHT, COACPIKALINIA CBEIEHHs O PEerucTpaluu peOeHKa Mo MeCTy
npeObIBaHUST Ha 3aKPEIUICHHOW TEpPPUTOPUHU, JOKYMEHT, MOATBEP)KIAIOIIMN IPaBO 3asBUTENS Ha
npebsiBanue B Poccuiickoit denepannu (111 MHOCTPAHHBIX TPaXk/IaH)).

- Beimucka [IMIIK (mpu HeobxoaumocTn);
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- Ipyrue JOKYMEHThI B COOTBETCTBUU C JIOKaIbHBIM akToM OO.

Jla 10-11 kmaccos:

- 3asBJICHUE OJHOTO M3 pojuTesiell (3aKOHHBIX IMpeICTaBUTENEH) C yKa3aHUEeM TOTO, YTO OHU
O3HAKOMJICHBI C Y CTaBOM YUPEKICHUS, IUIIEH3UEH U CBUICTEIHCTBOM 00 aKKPEIUTAIINH;

- arTecTat 00 OCHOBHOM 00111eM 00pa30BaHUY;

-KOIIUU JIOKYMEHTOB, TMPEIbSIBISEMbIX MpH IMpueMe (MacrnopT ydamerocss ¢ OTMETKOM o
pEerucTpalMi IO MECTYy JKUTENbCTBA WM MO MeCTy MpeObIBaHUS Ha 3aKPEIUICHHOH TeppUTOpHH,
JIOKYMEHT, IOJATBEp)KIAIOLIMN IpaBo 3asBUTENs Ha npeObiBaHue B Poccuiickoin denepauun (s
WHOCTPAHHBIX TPaXK/IaH));

- Ipyrue JOKYMEHTBI B COOTBETCTBUH C JOKaIbHBIM akToM OO.

B nepuon obydenus yuamierocs B 10-11 kmaccax arrecrar 06 OCHOBHOM 001ieM 00pa3oBaHUH
HaXoaUTCsl B celipe B KAHIENSPUM U BBIIACTCS HA PYKH IOCIE MOJYYCHUS UMH CPETHETr0o OOIIero
oOpa3oBaHHs.

7.4.4. JlugHoe nemO0 MMEeT HOMEp, COOTBETCTBYIONIMI HOMEpY B ali(DaBUTHONW KHUTE 3alllCH
yuamuxcst (Hanpumep, Ne K/5 o3Hauaet, 4yTo yvarumiicst 3anucan B anaBuTHON KHHUre Ha OyKBY «K» mon
No 5).

7.4.5.JIuuHble Aena yJamuxcsi BeAyTCs KJIACCHBIMU PYKOBOIUTEISIMH.

Knaccuslif pykoBoauTeab opopmiIIeT NanKy-HaKONUTENb UM BEPTUKAJIBHBIN JIOTOK C JIMYHBIMU
JiellaMy y4daluxcs kiacca. B manky momeniaercsi CucoK Kiacca B alpaBUTHOM MOPSAJIKE ¢ YKa3aHHEM
HOMeEpa JIMYHOTO JieJia, JOMAIIHETO aJipeca, KOHTAKTHOTO HoMepa TeiedoHa poauTeneid (pu HaJIHMIUH),
dbamMunK, UMEHH, OT4YeCcTBa (MIPH HAIMYMHU) KIACCHOTO pyKoBoauTens. CIUCOK MEHSETCS €XKETrOHO.
Ecrmu B yyeOHOM ronmy ydamuiicsi BEIOBIBa€T, TO B CHHCKE KJlacca OTMedaeTcs Jarta BhIObITHs.JIndHbIE
Jena pacroyiararoTcsi B andaBuTHOM Tmopsiake. KiaccHblii pyKOBOAMTENb CIEAUT 3a AaKTyaJlbHBIM
COCTOSIHUEM JIOKYMEHTOB B JIMUHOM JI€JI€ y4allerocs.

B nnyHyto xapTy ywaierocst KJIacCHbI pyKOBOJIUTENb B KOHIIE Y4€OHOIO rojila BHOCUT T'O/I0BbIE
OTMETKU (MTOTOBBIE OTMETKHM I ydamuxcs 9 m 11 kimaccoB) mo BceM MpeamMeTaM ydeOHOTO IJIaHa,
CTaBUT 10l HUMHU CBOO TIOJIIHCH.

[To oxOHYaHMU Ka)KIOTOo roja noj rpadoi «ImoAMUCh KIACCHOTO PYKOBOJIUTEINSD MPOCTABIIAETCS
reyaTh HIKOJIBIL.

[Tanky ¢ TMYHBIMU JieJlaMU XpaHATCS B KaOMHETe ceKpeTapsi yueOHOM 4acTH.

7.4.6.3amecTuTelNb AUPEKTOPA MO YUeOHO-BOCTIUTATENIbHOM paboTe 00s3aH 00eceunTh XpaHEeHHE
JUYHBIX JIe] U CUCTEMaTUYECKU OCYIIECTBIIATH KOHTPOJIb 32 MPaBUIBHOCTBIO UX BEACHMUS.

7.4.77.3anucu B JUYHON KapTe He00XOAMMO BECTH 4Y€TKO, AKKYPATHO U TOJBKO PYYKOW
YEepHOIo 1BeTA.

7.4.8. Tloamuce MUpEKTOpa IIKOJBI M TEeYaTh CTaBSATCS Ha CIEAYIOIIME JOKYMEHTHI B JIMYHOM
nene:

Ha XapaKTEPUCTUKY ydalllerocs,

Ha Ta0enb yCIeBaeMOCTH y4allerocs,

Ha JIMYHYIO KapTy IO UTOTraM rojia U Ha MEePBYIO CTPAHUILY.

7.4.9. Ilpu BBIOBITUH y4Yalllerocs U3 IIKOJIbI JIMYHOE JEN0 BbIIAETCS Ha OCHOBAHWU MHUCHbMEHHOTO
3asBJICHUS POAMUTENEH WM JIML, UX 3aMEHSIOUIMX, NPU HAJIWYMM 3alpoca O BbAAUE JIMYHOTO Jeja U3
YUpeXJIeHHUs, B KOTOPOE MEepeXoauT yuauuiics. J(upekrop aenaer oTMETKY Ha O0JI0KKE JIMYHOTO Jieia O
JaTe U MecTe BBIOBITHSI, CKPEIUISIET CBOIO MOAMMUCH MevaTbio. JIMuHOe Ae0 MOXKET ObITh OTIIPABIEHO 110
ouTe MpH HAIWYUU MUCBMEHHOTO 3ampoca M3 00pa30BaTEIbHOTO YUYPEXKIEHHs, B KOTOPOE BBHIOBLI
ydaluncs.

7.4.10.ITo oxkOHYAHMY HIKOJbI THYHOE [1€J10 YYAIIErocsi XpaHUTCS B apXuBe HIKO0JIbI 3 roaa.

7.4.11. KoHTposiIb 32 COCTOSIHUEM U BEIACHUEM JIMYHBIX [€J1 OCYLIECTBISECTCS CEKpEeTaph,
3aMECTHTENIb JUPEKTOpa Mo ydeOHO-BocmuTaTenbHOU padoTe u gupektop OO.IIpoBepka JIMYHBIX A€l
yydalmxcs OCYHIECTBIIETCS IO IJJaHy BHYTPHUILKOJIBHOTO KOHTPOJS, HE MeHee 2-X pa3 B roj. B
HEO0OXOIMMBIX ClIydasix MpOBEpKa OCYIIECTBISIETCS BHEIJIAHOBO, ONEPATUBHO.

7.5.KnaccHble KypHaIbI
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7.5.1. KnaccHblii XypHan SIBISI€TCS TOCYAAPCTBEHHBIM JOKYMEHTOM, OTpPa)KaloIIUM JTambl U
pe3yabTaThl (PAKTHYECKOTO YCBOCHHS YYEOHBIX MPOTpaMM yYallUMHCS B COOTBETCTBHHM C Y4EOHBIM
TUTAHOM.

Knaccuplii >KypHai, a Takke >XypHaJbl y4deTa WHAWBUAYAIBHBIX 3aHSATHH, (aKyJIbTaTUBHBIX
3aHATUN, 3JEKTUBHBIX KYpCOB, MPOMYIIEHHBIX MU 3aMEIICHHBIX YPOKOB, TPYIIbI MPOJJICHHOTO [HSA,
WH/IMBUIYAIBHOTO OOYYEHHUs Ha JOMY, MeJarora JOMOJHUTEIBHOrO 00pa3oBaHMs, ydeTa BHEYPOUHOM
NESITEeIbHOCTH ~ SIBJISIIOTCS  (DUHAHCOBBIMU  IOKYMEHTaMM, B KOTOPBIX (QHUKCUpYyeTcs (pakTHuecKu
npopabOTaHHOE BpeMsi, TOATOMY YUUTENb 005f3aH CBOCBPEMEHHO BECTH 3allUCh YPOKOB MO (DaKTy HX
npoBenaeHus. HenomycTumMo mpou3BOIUTH 3alKCh YPOKOB 3apaHee JMO0 He 3allChIBaTh MPOBEICHHBIC
YPOKHU.

7.5.2. KiaccHplii XypHall pacCuMTaH Ha OJWH Yy4eOHBIM ToA. B o00meoOpa3oBaTenbHOM
OpraHu3alMy UCIIONB3YIOTCA TPHU BHUJIAa KJIACCHBIX *KypHaoB: s 1 — 4 kiaccos, 5 — 9 kimaccos, 10 — 11
KJaccoB. JKypHabl mapauieTbHBIX KJIacCOB HyMEpYIOTCs TuTepaMu (5-a Kiacce).

7.5.3. Kypnansl Xpansrcs B 00111e00pa30BaTebHON OpraHU3aluy B TEUSCHHE 5 JIET, IOCIE Yero U3
KypHaJla U3bIMAIOTCSl CTPAHULBI CO CBOJHBIMU JaHHBIMH YY€OHBIX JOCTHKEHHM M MepeBojia y4Yalluxcs
narHoro kiacca. ChopMupoBaHHBIE 32 O] Jeia (COPOIIIOpOBaHHBIC) XPaHATCS B 001Ie00pa30BaTeIbHOM
OpraHu3aliy He MeHee 25 JeT.

7.5.4. XypHaybl 3amoJIHAIOTCS IIAPUKOBOW pYy4YKOH, 4YepHOM macroif, Oe3 HCIpaBIeHMUI;
3ampeniaeTcss MCIONIb30BAaHUE KOPPEKTOpa JJs HCIPABICHUS HEBEPHBIX 3allMceld, HE JIOMyCKaeTcs
MCII0JIb30BAaHUE KapaHjalia.

7.5.5. Ilpu pacnpeneneHUu CTpaHUI] >KypHaja [ TEKYyLIEro y4yera YCHEBaeMOCTH U
MOCEIIAEMOCTH TI0 TIPEAMETaM CIIeyeT PyKOBOACTBOBAThCS IPUMEPHBIMUA HOPMAMHU:

1 4ac B Hefento — 2 CTpaHUIIbL;

2 yaca — 4 CTpaHHULIbI;

3 yaca — 5 cTpaHuil;

4 gaca — 7 cTpaHuIL;

5 yacoB — 8 cTpaHuIL;

6 yacoB — 9 cTpaHuil.

7.5.6. 3anonHeHue NPeAMETHBIX CTPaHMIL KJIACCHBIX JKypHAJIOB (TeMa ypoka, JI0OMalllHee 3a/1aHue)
OCYILIECTBIISIETCS HA S3bIKE OOYUEHHUS.

daMuIMK U TOJIHBIE UMEHA YJalluXCcsl Ha MPEMETHBIX CTPAHHIIAX 3alHCHIBAIOTCS B aJl()aBUTHOM
TOpSI/IKE.

Ha3Banus mpeaMmeToB B JKypHalle W KOJIMYECTBO HEAETbHBIX YAaCOB HA MX M3YYEHHUE IOJKHBI
COOTBETCTBOBATh IEPEUYHIO TMPEAMETOB Y4YEOHOro IiaHa oO0Ieo0pa3oBaTeIbHON OpraHu3alud  Ha
TeKyIUil y4eOHBIN IO, COINIACOBAHHOTO M YTBEP)KIEHHOIO B YCTAaHOBJIIEHHOM Mopsjake. B kiaccHom
KYpHaJIe 3alHChIBAIOTCS TOJBKO TMPEIMEThl y4eOHOro IIaHa, BXOMASIINE B OOS3aTEIbHYIO YYEOHYIO
HarpysKy.

7.5.7. IlpoBeneHue 5IEKTUBHBIX MPEAMETOB (KypcoB), (aKyIbTaTUBHBIX, WHAUBHIYaJTIbHBIX
3aHATUN (QUKCHpYyeTCs B OTAEIbHBIX XKypHanax.Pemenne o0 uMX OIIEHWBAHMM 3JEKTUBHBIX IPEIMETOB
(KypcoOB) IpUHUMAETCA PEIIEHNEM Te1arOrH4eCKOro COBETa.

7.5.8. Crpanunpsl «llokazarenn ¢U3NUECKO MOATOTOBICHHOCTH YYalllUXCs» 3alOIHSIIOTCS
yauteneM (pU3nIecKoi KyJIbTypHl.

«JIuct 310poBBs» 3aNOTHIETCS MEAUIIMHCKUM pabOTHUKOM 00111€00pa30BaTeIbHON OpraHu3aIiu
Ha OCHOBAHMM MEIMIMHCKUX 3akiroueHHi. KilaccHbIi pykoBOAUTEIb H Y4YHTENb (pu3ndeckoi
KYJbTYPbI 0/ PEKOMEHIAUUSIMH [1€JaI0T 3aNUCh «03HAKOMJIEH» M 3aBEPSIOT ee CBOeil MOANMChIO.

7.5.9. He nmomyckaetcs 3amMChIBaTh B KJIIACCHOM JKypHAJIe TEMBI KJIIACCHBIX YAacOB, 3aHITHU IO
IpaBUJIaM JOPOKHOTO IBUKECHHUS U IPYTUX 3aHATUH BHE y4eOHOTO IIIaHa.

7.5.10. Jlata mpoBeneHus ypoka ykasbiBaeTcs apaOckumu 1udppamu (09.12). [Ipu mpoeneHumn
CIIBOCHHBIX YPOKOB MPOU3BOIUTCS 3aMUCh AThl M HA3BaHUE TEMbI KaXKJIOTO ypOKa.

7.5.11. Ha ipaBoii cTopoHe pa3BEepHYTOH CTPAHUIIBI )KypHAJIa YYUTENb 3alUCHIBAET TEMbI YPOKOB
B UETKOM COOTBETCTBHM C (OPMYIMPOBKOH B paboueil mnporpamMme (KajeHIapHO-TEMaTUYeCKOM
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manupoBanun).(Hanmpumep: 01.09.11psmast u myq. 04.09. JIya u yron. 24.09. KontponsHas padora Nel
1o TeMe «HavanbHble TeOMETPUYECKUE CBEIICHHS)

Tema ypoka npu HEOOXOJUMOCTH MOYKET 3aIMChIBAaTbCA B HECKOJBKO CTPOK B OTBEIEHHOW JUIs
3TOTrO OAHOH ropu3oHTaNbHON Tpade. Ha cTpaHuIax KIacCHOTO KypHaja, Il MPeIyCMOTPEHO JIeIeHNe
Ha TPYIIBI 3alIUCh TEMbl YPOKA 3alUCBIBATHCS B JBYX FOPU3OHTAIbHBIX Ipadax (110 HeoOXOAUMOCTH B
HECKOJIBKO CTPOK).

ITpu 3ammucu Tembl «lloBrOpeHHne» 00s3aTeNbHO YyKa3bIBAaeTCAd €€ Ha3BaHHE (Hampumep:
[ToBTopenue. [ecsatuunbie 1podu).

[Tpu npoBeieHNH CIBOEHHBIX YPOKOB ITPOM3BOAUTCS 3alIUCh AAThl U TEMbI KaX/10T0 YPOKa.

7.5.12. ®opma M TeMa NMUCHBMEHHOH pabOTHl YKa3bIBAIOTCS HAa MPaBOl CTOPOHE MPEAMETHOU
crpanuubl okypHana. Hanpumep: «KonTponpHas pabota no Teme: «VMs  CyIIeCTBUTEIBHOEY;
npaktuyeckas pabora Ne 3 «CTpoeHue IucTay.

CamocrosTenbHas WM TECTOBask IPOBEpOUHas paboTa, pacCUMTaHHAasl yUUTENIeM He Ha BECh YPOK,
Takke (UKCUpYeTCs Ha TMpaBOW CTOPOHE J>KypHajla Tocie 3amuch TeMbl ypoka. (Hampuwmep:
10.11.Mppaunonanbubie  ypaBHenus. CamoctoarenbHas  pabora;12.12.IlpousBonnas. Tect.).He
JIONYCKAeTCsl Ha CTPaHUIIE BHICTABJIEHUS OTMETOK BHM3Y WJIM BBEpXY CIMCKa Kjacca JejaTh 3alucu
«KOHTPOJIbHAs paboTa», «caMoCTOsITeNIbHast padoTa» U T.1I.

7.5.13. B rpade «JlomamiHee 3amaHue» 3amUChIBACTCS COJIEPKAHUE 3aJIaHUsI, HOMEpa CTPaHMII,
3ajja4, YOPaXXHEHUH C OTpaxkeHHeM crneunpuku jgomamiHeil paboTsl, Hampumep: «lloBTopuThY,
«CocTaBuTh TIAH K TEKCTY, «COCTaBUTH (MIJIN) 3aMOJHUTH TAOIHUILY», «BBIydnTs Han3yctb», «OTBETUTH
Ha BOIIPOCHI», «JloMalliHee counHeHue, «Pedepaty, «BbINOIHUTE PUCYHOK» U IpYTHE.

7.5.14. TlpoBeneHHe HMHCTPYKTaXa IO TEXHUKE OE30MAaCHOCTH HAa YpOKax (HU3WKH, XWMHH,
(bu3n4ecKoil KylnbTyphl, TEXHOJOTHH U Ap. 00sa3aTenbHO pukcupyetcs B rpade «ConuepkaHue ypokay.

7.5.15. 1o urtoram yueOHOI 4eTBEpTH (MOTYTrOAMs) YUYUTEIh Ha MPABOM CTOPOHE KypHAIa JejIaeT
COOTBETCTBYIOIYIO 3anuch. Hanpumep: B I uerBeptu nano 15 wacos wim B [ nmosyroauu nano 25 4acos.
B koHue y4eOHOro roja mo KaXIOMy IpeIMETYy YyuYuTeNlb JeJaeT 3aluch O KOJMYECTBE 4YacoB IIO
y4yeOHOMY IUIaHy, JaHHbIX (DaKTUYECKH, W O BBIIOJHEHWH HPOTPaMMbl C YKa3aHUEM KOJUYECTBa
KOHTPOJIbHBIX, 1a00paTOPHBIX padOT, IUIAHUPOBABILNXCS U MPOBEIEHHBIX (aKTUUECKH.

Hanpumep: Ilo yueOHOMY many — 68 yacos.

Jano ¢akruuecku 3a rog — 67 4acos.

KoHTpoabHBIX paboT 1o miiaHy — 2, MpoBeAEHO — 2.
JlaGopaTopHbIX pa0oT 1o 1iaHy — 4, mpoBeaeHo — 4
[TpakTyeckux paboT 1o miaany — 3, NpoBeaEHO -3

IIporpamma BBIIIOJIHEHA.

[Toanuce yuurens, nara.

7.5.16.YpoBeHb yueOHBIX JTOCTHKEHHUM ydaluXcs OLIEHWBAETCS B COOTBETCTBUU C 3aKPEIJICHHON
B YcraBe o0011e00pa3oBaTeIbHON OpraHM3allud cUCTeMOM oreHuBanus. Kak mpaBuio, 3to «l —
HEYJIOBJIETBOPUTEIBHO»,«2 — HEYIOBIETBOPUTENBbHO», «3 — yIOBIETBOPUTEIBHOY, «4 — XOpOImIo» U «5 —
OTJIMYHO». BpIcTaBieHNE HEYNOBIETBOPUTEIBHBIX OTMETOK HA IMEPBBIX YPOKAaX IOCIE AJIUTEIBHOTO
OTCYTCTBHUS yuaierocs (3-x u 6ojee ypokoB OTCYTCTBHSI) HE PEKOMEHYeTCsl.

7.5.17. Tlpu mnpoBeneHHH TEKYIIET0 KOHTPOJIA (KOHTpoJbHas paboTa, 3aueT, COYMHEHHE,
MpaKTU4ecKasi Ui JaboparopHast paboTa U Ap.) OTMETKH BBICTABJISIOTCS BCEM ydalluMcs B rpade Toro
IHsI, KOTJa MpOoBOJAMIACh 3Ta paboTa. B ciyuae OTCyTCTBHS ywaliuxcs Ha ypoKe B JIeHb IPOBEICHUS
00s3aTeabHBIX BUAOB PadOT TEKYIIEro KOHTPOJS OCTaBiseTcs IMycTas rpada, cienyrome 3a naToi
IIPOBEJEHUS KOHTPOJIA, A/ IPEJOCTABIEHUS YUallleMyCsl BO3MOYKHOCTH MOJIy4Y€HUSI OTMETKH.

IIpu BbICTaBJIEHMH ABYX 0TMeTOK B 5-11 Ki1accax 3a oTaesibHble BUIbI Pa0OT M0 PYCCKOMY
SI3bIKY W JIATepaType JejaeTcsl 3amuch B OQHOI KieTke (mepBasi 0TMeTKAa 3a coJep:KaHUe
COYMHEHMS WU U3JI0KeHHsI, BTOPasi- 32 TPAMOTHOCTB).

7.5.18. Ormerku 3a BeneHue Tterpagedl B 2-11 kiaccax Mo pyccKOMy S3bIKY, JUTEparype,
MHOCTPAaHHOMY SI3bIKY, MAaTEMAaTHUKE €XKEMECAYHO (PUKCHPYIOTCS Ha COOTBETCTBYIOIIMX HPEIMETHBIX
CTpaHMIIAX KJIACCHOTO JKypHaJla B OT/IEIbHOM KOJOHKE 0e3 IaThl ¢ HaaAmuchio cBepXy «Terpaaby.
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B caywae ecaum npousBoguTca OIulaTa 32 [POBEPKY TeTpajed Mo  yKpauHCKOMY,
KPBIMCKOTATapCKOMY SI3bIKaM, OTMETKa 3a BEICHHE TEeTpajedl Takke B O00s3aTEIHLHOM IOPSIKE
(bukcupyercst B KIIaCCHBIX JKypHaJax.

7.5.19. OT™MeTKH 3a KaKIyl0 4ETBEPTH (IIOJIYTOAME), IO/l BBICTABISAIOTCSA YUUTENIEM I1OCIE 3allUCU
JaThl IIOCJEIHEr0 YpoKa Mo JaHHOMY IpeaMeTy. Tekylue OTMETKH CIeyIoLeil YUeTBEPTH BbICTABIISAIOTCS
B CJIENYIOIIEH KJIETKE MOCJE€ YETBEPTHBIX (MOJYTroJ0BBIX) OTMETOK. ['0/10Basi OTMETKA BBICTABISETCS B
crosbel, ciaelyonuil HeMOCPEACTBEHHO 3a CTOJI0LIOM OTMETOK 3a MOCIEIHIO YeTBepTh (mosyroaue). B
COOTBETCTBYIOLIEH Tpade Ha JIEBOM CTOpPOHE >KypHajlla BMECTO JaThl ypoka jenaercs 3amuch «l
4eTBEPTHY», «l MOTYroaue» Uil «romy.

7.5.20. JInst 0OBEKTUBHOTO OLIEHUBAHMS YyUYaIIMXCS 32 YETBEPTh HEOOXOAMMO HaJIMYUE HE MEHEe
TpeX OTMETOK (TpH 1-4acoBO¥ HENEIbHON Harpy3Ke Mo MpeaIMeTy) U He MeHee 5 OTMETOK (Mpu yueOHOM
Harpyske Mo mpeamery 2 u 6osiee yacoB B HEJEIIO); JUIsl OLICHWBAHU 3a MOJIyroaue — He menee 5 u 10
OTMETOK COOTBETCTBEHHO, C 00s3aTEJIbHBIM YYETOM KauyecTBa 3HAHUN OOY4YarOUIMXCS 110 MUChbMEHHBIM
KOHTPOJILHBIM, TPOBEPOYHBIM, JIAOOPATOPHBIM, IIPAKTHIECKUM paboTaM.

Yyamuiics MOXeT ObITh HE aTTecToBaH (H/a) 3a 4eTBepTh (IOJYrojue) B Ciydae MpoImycKka UM
oonee 50% y4eOHOrO BPEMEHH M OTCYTCTBHS COOTBETCTBYIOIIECTO KOJWYECTBA OTMETOK IO ATOU
npuunHe. Eciin yuamuiicss He aTTeCTOBaH 0 YBaXHUTEIbHOH NPUYMHE, HEOOXOAUMO OCTABHUThH IYCTYIO
KOJIOHKY T0CJI€ OTMETKH 32 YETBEPTh (I1OJIYTOAME) 1Jis BHICTABIICHUSI HOBOM OTMETKH.

[TepecmoTp U HcTIpaBlieHNE OTMETOK 3a YETBEPTH (IIOJIYTOKE), FOJ HE JOMYCKAETCsl.

7.5.21.UcnpaBineHne OIMOOYHO BBICTABIEHHOM OTMETKM B HCKIIOUUTENBHBIX CIydasx
OCYILLIECTBIISICTCS IYTEM 3aYepKUBAHUSA OAHOM 4epTOM Mpelblayliedl OTMETKH U BBICTABICHHS PSIOM
HOBOM. IIpu 3TOM B KOHIIE JaHHON CTPaHUIIBI )KypHaja JIel1aeTCs COOTBETCTBYIOIAs 3allUCh, HAIIPUMED,
«Otmetka MBanoBy Iletpy ucnpasiena Ha «4» (XOpoI10)», 3aBepsieTcs MOJMUCHIO IUPEKTOpa U MeYaThio
001e00pa30BaTEIbHON OpraHN3aIUH.

HcnpaBieHne OTMETOK B CBOJAHOW BEIOMOCTH YYeTa YCIIEBAEMOCTH YYaIMXCs JOIYCKAeTCs
TOJIBKO 10 pa3pelieHUuI0 JUPEKTOopa IOCiIe PACCMOTPEHUS MHCbMEHHOIO OOBSICHEHHS KJIACCHOTO
PYKOBOJIUTEIS.

7.5.22. Tlpm mnpoBeaeHUH TOCYJApPCTBEHHON HWTOrOBOM aTTECTallMd 10 MpPEIMETy OTMETKa
BBICTABJISIETCS. B CTOJNOEL, CIEAYIONIMA HEMOCPEACTBEHHO 3a CTOJOLOM TOJOBOH OTMETKH. B
COOTBETCTBYIOLIEH Tpade Ha JIEBOM CTOPOHE JKypHaia BMECTO J1aThl YPOKa JIEJIAaeTCs 3aIllUCh «3K3aMEH.

7.5.23. Ilpu opraHu3alMyd HHIUBUIYaJbHOro OOyueHHs Ha JoMy (QaMuiaus U uMs peOeHKa
BHOCSITCSI B CIIMCOYHBIM COCTaB Kjlacca Ha BCEX CTPaHMIIAX KJIACCHOTO >KypHaja, €ro OTCYTCTBUE Ha
ypOKax He OTMEYaeTcs. YUUTEeNII-IPEIMETHUKN BBICTaBIAIOT OTMETKU (TEKYIME U UTOTOBBIE) TOJIBKO B
OTJENBbHOM KYypHajle WHAMBUAYaJbHOTO OOyuY€HHUs Ha JOMY, a KJIACCHBIH PYKOBOAMTEIb B KOHIE
4eTBepTHU (TOJIyro/ius), ToOAa NEPEHOCUT B KJIACCHBIM YpHaJ COOTBETCTBYIOIINE UTOTOBBIE OTMETKH IO
IpeMeTaMm.

7.5.24.B ciydae npoBeIeHUs C yJaluMcs y4eOHbIX 3aHATUH B caHaTOpuH (OOJIBHMIIE), CIIpaBKa O
pe3ynbraTtax oO0y4deHHs] XpaHUTCA B €ro JUYHOM jene. OTMETKHM U3 CIpPaBKH B KIIACCHBIM KypHal He
NIEPEHOCATCS, HO YYUTHIBAIOTCS MPU BBICTABIEHUH OTMETOK 3a 4eTBEpTh (mosyronaue), roa. Bo Bpems
HaxO0XKJIeHHUs 00y4JaroIIerocs B cCaHaTOpUH (OOJBHUIIE) B KIIACCHOM J>KypHaJI€ Ha MPEIMETHBIX CTPaHUIIAX
BBICTABJISIETCS «H», @ B CBOJIHOM BEJOMOCTHOTMETKA MPOITyCcKa YUeOHBIX 3aHATHH 10 00JIe3HH («O»).

7.5.25. B cinydae OTCYTCTBHS Y4MTENS 3aMEHa ypoKa JOJKHA OCYILECTBISATHCS, KaK MPaBUIIO,
yYUTEJIeM TOW K€ CHelHaTbHOCTH. B 3TOM cilyuae yuuTenb 00si3aH 3amMcaTh COJAEp)KAHUE 3aHATHUS B
rpade Toro ypoka, KOTOpbIil OH 3aMeHs1. CrpaBa JiefaeTcs OTMETKa «3aMeHay, MOANNCh U paciin(poBKa
MIOJNNCHU YYUTENS, OCYIIECTBUBILETO 3aMEHY.

Ecnu, B cuily OObEKTHBHBIX NPUYMH, 3aMEHA OCYIIECTBISETCS IYTEM MPOBEACHUS ypOKa IO
ApyroMy IpenMeTy, TO YYMTENlb 3allMChIBaeT TEMY ypOKa Ha CBOEH CTpaHHMIe, CIIpaBa JAeNaeT 3aIluch
«3aMeHa ypoKa (Ha3BaHUE TOTO MpeIMeTa, KOTOPbIM 3aMEHsIT)» U 3aBepsAeT CBOEH MOANUCHIO.

7.5.26. 3ame4aHus MO BEJIEHUIO KJIACCHOTO )KYpHaJla, BBISIBJICHHBIE B XO/I€ IPOBEPOK TUPEKTOPOM
WJTU 3aMECTHTENIEM JTUPEKTOPA MO Y4eOHO-BOCITUTATENHHON paboTe 001eo0pa3oBaTeIbHON OpraHUu3aIlvH,
(bUKCUPYIOTCA Ha CIIEIMATbHO OTBEJCHHBIX CTPaHULIAX.
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7.5.27. IlenarornyeckuM pabOTHHKAM 3alPELIAETCs] BBIHOCUTD JKypHAJl 33 MPEAEIIbl yUPEexKICHHs,
a TaKKe BbIIABaTh HAa PYKH yYalIUMCSL.

7.6. KypHan ¢akyJbTATUBHBIX 3aHATHH, 3JIEKTUBHBIX KYPCOBSBIISIETCS OCHOBHBIM
JOKYMEHTOM yueTa paloTbl (pakyIbTaTHBHBIX TPYII M TPYII O H3yYSHHUIO 3JCKTHBHBIX KYpCOB M
BEETCS MO KaXJIOMY (aKyIbTaTUBY WIH KypCy OTIENBHO.

TpeboBaHust K BEACHUIO 3amuceil B OJKypHaJe 3aHATUN AaHAJOTMYHBl TPeOOBAHUSM,
IPEIbSBIAEMBIM K MOPSIKY BEICHHSI X B KIIACCHOM JKypHaJIe.

7.7.7KypHaJ rpynnbl MpoAJIeHHOI0 JHs BEeJETCA B 00pa30BaTeNbHbI OpraHU3aliy, MpU
HAJIMYUU TPYIIIBI IPOAJICHHOT'O JIHS, 110 YTBEPXKICHHOH GopMme.

7.7.1. XypHan rpynmsl npoUIEHHOTO AHS PACCYUTAH HA y4eOHBIN TOI.

7.7.2. BeneHue COOTBETCTBYIOILMX 3allUCe B JAaHHOM XypHaje o0O0A3aTeNbHO I KaKJIOro
BOCIIUTATENS U PyKOBOJUTEIS KPYKKa.

7.7.3. BociutaTenb 00s13aH €XeIHEBHO OTMEYaTh OTCYTCTBYIOLIUX B IPYIIE BOCIIMTAHHUKOB.

7.7.4. B rpadax «Pabora Bocmmratensn», «PaboTa pyKOBOIUTENS KPYXKKa» AENACTCs 3alUCh O
KOJINYeCTBE MPOPAOOTAHHBIX YAaCOB B IPYIIIE U KPATKOM COJIEPKAHUU pabOThI C yYaIllUMUCS.

7.7.5. JlupekTop IIKOJBI M 3aMECTHTEIh JUPEKTOpa IO Y4eOHO-BOCHHUTATEIBHOW paboTe
CHCTEMaTUYECKH MTPOBEPSIIOT MIPABUILHOCTD BECHHS XKYpHaIa IPYMIIbl IPOAJIEHHOIO IHS.

7.7.6. B xypHan pa3pemraercsi BHOCUTh TOJBKO (haMHIIUHM yJalluxcs, 3a4MCICHHE KOTOPHIX B
rpymniy opopmIeHO MPUKAa30M JTUPEKTOPA ILIKOJIBI.

Ecnu ywamuiicss mpepBan mocemeHue Tpynmbl MPOJICHHOTO IHS M €ro BBIOBITHE O(POPMIICHO
IIPUKA30M JUPEKTOPA HIKOJBI, TO B rpade «/lata BEIOBITUSY ClleyeT BIMCATh YUCIIO U MECSI] OTYUCICHHUS
U3 IPYMIBI C YKa3aHUEM PEKBU3UTOB IIPUKa3a.

Ecnu yvamuiics Hauan moceuiats Ipymny B TeUEHUE roja, ero (GaMuwins 3aHOCUTCS B KypHal B
KOHIIE CIHCKA.

7.8. ’KypHaj yuyeTra BHEYpOYHOIi JeATeIbHOCTUBEIECTCS B 00pa3oBaTeIbHON OpraHU3alHH.

7.8.1. XKypHan paccunTad Ha OJIMH YYCOHBIN T'0JI, 3aMIOTHACTCS B COOTBETCTBUU C TPEOOBAHUSIMU
K €ro BEJCHHIO.

7.8.2. llemarorm, oOpraHu3ylOIIHe 3aHATHS 10 BHEYPOUHOW JESTEIBHOCTH, BEAYT YYET
MIOCEIAEMOCTHU U MPOBEAEHHBIX 3aHATHH.

7.8.3.Ilemaror, OCYIIECTBISIONINI BHEYPOUHYIO JIEATSIBHOCTh, 3allOJHSICT CBEIEHUs 00
yyaluxcs W HMX POAUTENAX (3aKOHHBIX MPEICTaBUTENAX) OOyyarollMXcs IO JaHHOH mporpamme
BHEYPOUHOH N1€ATEIbHOCTH, PYKOBOACTBYsICh PDenepanbHbiM 3aKOHOM «O MEpPCOHAIBHBIX JaHHBIX» OT
27.07.2006r.Ne152-®3.

7.8.4. V3MeHeHHWs YHCIEHHOTO COCTaBa ydamuxcs OQOpPMIISETCS TNPUKA30MPYKOBOIUTEIS
o0pa3zoBaTeNbHON OpraHu3aluy. BrIObIBIIME OTMeUatoTCs 3anmuchio «BbIObUI(-a)» ¢ yKa3aHUEM JaThl, a
BHOBb ITPUOBIBIIKE BHOCSTCS B CIIMCOK yYaIlIUXCS C YKa3aHUEM JaThl IPUOBITHS.

7.8.5. Tembl coepkaHus 3aHATUN JOJDKHBI YETKO COOTBETCTBOBAThH IJIAHUPOBAHHUIO NMPOTPAMMBbI
BHEYPOUYHOU JESATEIBHOCTH.

7.8.6. Tlo 3aBepuieHMIO Y4eOHOrO rojia B KOHIIE CTPAHUIIBI, 3allOJHEHHON MO COJAEp)KaHHIO,
neJarory BHEYpOUHOU JesITeIbHOCTH HE00X0IUMO CJIeIaTh 3aIlluCH:

Ilo mporpamme - .... 4acoB.

IIpoBeneHo 3a rox - ... 4acos.

ITporpamma BeinonHeHa, uiu [IporpaMMa He BBINOJIHEHA (C YKa3aHUEM IPUYNHBI).

ITogmmce memarora, gara.

7.9. OTBeTCTBEHHOCTb PYKOBOISIIMX M MeJaroru4eckux padoTHUKOB,B TOM 4McIe,
KJIACCHBIX PYKOBOJMTeJIei,3a Be/leHHe )KyPHAJI0B

7.9.1. IlupekTop 00611e00pa3oBaTe/IbHOI OPraHU3aIUM:

- OTBEYaeT Iepe]l OpraHoM, OCYLIECTBISIONIMM TOCYJapCTBEHHOE YIpaBileHHE B cdepe
00pa3zoBaHUsl, 32 MPABUIBHOCTh OPOPMIICHHS )KYPHAJIOB, UX COXPAaHHOCTD;

- obecrieynBaeT HEOOX0IMMOE KOJIMYECTBO JKYPHAJIOB, X XpaHEHHUE, CUCTEMaTHYECKHI KOHTPOJIb
3a IPaBWJIBHOCTBIO UX BEJCHMUS;

- IPUKA30M II0 IIKOJIE Ha3HAUYaeT JIMII, OTBETCTBEHHBIX 34 XpPaHEHHE KIIACCHBIX KypPHAJIOB;
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- BBINIOJIHSET JApYyrue OOS3aHHOCTH B COOTBETCTBHHM C JOJIKHOCTHOM HMHCTPYKUHEH U MHBIMU
JIOKaJIbHBIMU HOPMAaTHBHBIMH aKTaMH 00111e00pa30BaTeIbHON OpraHU3aIHH.

7.9.2.3aMecTHTEIb TUPEKTOPA MO Y4eOHO-BOCNIUTATE/ILHOI padoTe:

- OCYIIECTBISIET HEMOCPEACTBEHHOE PYKOBOJCTBO CHCTEMOW paboThl B 00I1€00pa3oBaTeNbHOM
OpraHM3allMH 110 BEJICHUIO KJIACCHBIX U IPYTHX BUJIOB KypHAJIOB;

- IPOBOANT WHCTPYKTHUBHBIE COBEILAHUS 110 3aI0JIHEHHUIO )KYPHAIOB 0053aTEIbHO Tepe/l Ha4aaIoM
y4eOHOro rojia ¥ B TEUEHUE rojia — 0 HeOOXOAUMOCTH;

- OCYILECTBJIIET CHUCTEeMAaTHYECKUH KOHTPOJIb 33 MPAaBUIBHOCTHIO O(GOPMIICHHS XYPHAJIOB B
COOTBETCTBHH C IJIAHOM BHYTPHILKOIHLHOTO KOHTPOJIS,, BHOCS 3aIIMCH Ha COOTBETCTBYIOUIYIO CTPAHUILY, C
yKa3aHUEM CPOKa YCTPaHEHHsI BBISIBICHHBIX HEJOCTATKOB;

- oOecrieyrBaeT KaueCTBEHHYIO 3aMEHY YPOKOB B ClIydae OTCYTCTBHS YUUTES;

- BEJICT JKypHAJI y4eTa MPOIYIIEHHBIX 1 3aMELICHHBIX YPOKOB, 3aIllOJHAET Ta0enb yyeTa pabouero
BpPEMEHH;

- BBINOJIHACT JpYrue OOS3aHHOCTH B COOTBETCTBHU C JIOJDKHOCTHOM WHCTPYKIHMEH M HMHBIMU
JIOKQJIbHBIMU HOPMATUBHBIMHU aKTaMH 00111e00pa30BaTeIbHON OpraHu3aluu.

7.9.3. KnaccHblif pyKoOBOIUTE/Ib:

- 3alOoJHSET B KJIACCHOM KypHalle TUTYJIbHBIM JUCT, OrJiaBieHHE (HAa3BaHUS MPEAMETOB B
COOTBETCTBHH C X Ha3BaHMSIMHU B YUCOHOM IUIaHE M YKa3aHUEM CTPAHUI), CIIUCKU ydamuxcs (hamMuium,
MMEHA YYalllMXCsl YKa3bIBAIOTCSA MOJHOCTHIO B aji(aBUTHOM MOpsaKe), haMuiInio, uMs, OT4eCTBO (IIpH
HUIMYAN) YYUTEIS-TIPEIMETHUKA (IIOTHOCTHIO), OOmMe cBeAeHUs 00 ydalluxcsi, CBOJHYIO BEIOMOCTb
y4yeTa MOCeNIaeMOCTH, CBOAHYIO BEJOMOCTh y4eTa YCIIeBAEMOCTH yUaIIUXCs;

- e2Ke/JHEBHO B pa3jeiie «Y4YET nocemaeMoCcTH y4alMuXcsi» 3aNMCcbIBaeT KOJIN4YeCTBO YPOKOB,
nponymeHHbix JerbMu. IIpu 3TOM Hcnosb3yercsi OykBeHHOe 0003HAYEeHHe NMPUYMH MPOMYCKa
yYyalmuMucs y4eOHbIX 3aHATHI HA OCHOBAHUHU MOATBEP:KAAIONIUX JOKYMEHTOB («0» - M0 00JIe3HH,
«y» - 10 YBaKHTEJIbLHOW NPUYUHE) WM «H» - MO HEYBAKUTEJIbHOW NPUYHUHE 4Yepe3 Ipodb
(nanpumep, 6/6, y/4, u/5);

- HECeT OTBETCTBEHHOCTb 3a COCTOSIHUE KJIACCHOTO >KypHaJla, aHAJU3UPYeT YPOBEHb Y4EOHBIX
JOCTHKEHHMM yJalluxcs;

- TIEpEeHOCUT C MPEIMETHBIX CTpaHul B pazjen «CBoAHas BEIOMOCTb y4yeTa YCIEeBaeMOCTHU
YUYAIIUXCs» OTMETKH 3a YeTBEPTh (TOIYTroAne), ToJl, IK3aMEHAIlMOHHbIE OTMETKH. B KITaCCHBIX KypHajIax
BBIMYCKHBIX 11 KJTaccoB B CTpOKE «IK3aMEHAIIMOHHAsA OTMETKa» B rpadax yuyeOHbIX nmpeamMeToB «Pycckuii
A3BIK», «MaTemMaTHKa) BBICTABIISIIOTCS PE3YJIbTaThl €UHOTO FOCYAAPCTBEHHOTO SK3aMEHa,

- (UKCUpYET M3MEHEHUS B CIHMCOYHOM COCTaBe ydaluxcs (BbIOBITHE, MPUOBITHE M T.I.) TOCIE
U3JIaHUsl COOTBETCTBYIOLIETO IpUKa3a Mo oOuieo0pa3oBareabHOM opranuzanuu. damunus, uMd
NpUOBIBIIETO Yy4Yalllerocsi BHOCUTCS B CIHMCOYHBIM COCTaB Kjacca IOJA CIEAYIOMIMM (O4epeIHbIM)
MOPSAIKOBBIM HOMEpOoM. B ciyuyae BBIOBITHS ydallerocs HampoTHB ero gamuinu B pasnene «CBoaHas
BEJOMOCTh yueTa yCIeBaeMOCTH YYAIIUXCS» JIEIaeTCsl 3aIMCh O BBHIOBITUH C YKa3aHUEM MecTa BBIOBITHS,
JaThl 1 HOMepa MprKa3a O BEIOBITHH;

- [0 OKOHYaHMM Y4eOHOro roga Ha crpaHuue «CBOJHas BEJOMOCTb YydeTa YCIEeBaeMOCTHU
yqamuxcs» B rpade «Pemenne megarornieckoro coBera (Jara 1 HoMep)» HalpOTHB (PaMUITUH KaXKIOTO

y4aInierocst JieiaeT COOTBETCTBYIOIIYIO 3alKCh: TiepeBeeH(a) B KJIaCC; YCIIOBHO TepeBeieH(a) B
KJIacC; OCTaBJIeH(a) Ha MOBTOPHBIN Kypc OOy4eHHS B kiacce; okoHumi(a) 9 (11) kiaccoB, oTunciIeH
(a) mpotokon neacosera No oT

[Tpy HarpaXACHWW yYamuxcs MO UTOraM y4eOHOTO Tojia WM OKOHYAHHS IIKOJIBI TIPOH3BOIUTCS
COOTBETCTBYIOIIAs 3aMKCh, HarpuMep «HarpaxkaeH(a) 3010Toi Meanbio «3a 0COObIe YCIIeXH B yUSHUNY,
«Harpaxzaen(a) [loxBanbHbIM 1HCTOM «3a OTIWYHBIE ycnexu B yueHum», «Harpaxnen(a) IloxBanbHoi
rpaMoTOi «3a 0coObIe YCIIeXH B U3YYCHHH OTACTBHBIX MPEIMETOBY.

7.10. KHuru perucTpamnuy BbIIAHHBIX JTOKYMEHTOB 00 OCHOBHOM 00IIleM M CpeIHeM 0011eM
o0pa3oBaHNH M UX Ay0JHKATOB, BBIIAHHBIX MeAaJiell «3a oco0ble ycnexu B yYeHUH»

7.10.1. I yuera BBIIAHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIIEM M CpeHEM 0011eM o0pa30BaHHH,
MPUIOKEHUH K HUM M UX OyONHMKaToB (Janmee — aTTecTaThl) B OOIIEOOpa3oBaTENbHONW OpraHU3AINH
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BEAYTCsSl /IB€ KHMIM PErMCTPALUU BBIJIAHHBIX JOKYMEHTOB 00 OOpa30BaHUU OTIEIBHO IO KaXKIOMY
YPOBHIO 00111eT0 00pa3oBanus: (npurosicenue 10)

- «KHura peructpanuu BbIIaHHBIX JOKYMEHTOB 00 OCHOBHOM 00111eM 00pa30BaHUNY;

- «Knura perucrpanyy BbIJaHHBIX JOKYMEHTOB O CpeqHeM oOIIeM o0pa3oBaHUM»(Jlaee - KHUra
PETUCTPALIHH).

7.10.1.1. Kuura peructpaii B OpraHU3alMH, OCYIIECTBIAIONIEH 00pa30BaTEIbHYIO
NesITeNbHOCTb, COJEPKUT CIIEAYIOIINE 00s3aTe/IbHbIE CBEICHUS:

- HOMEp y4eTHOM 3anucH (10 MOPAIKY);

- (hamunuro, UMs1, 0TYECTBO (TIPH HAJIMYWH ) BBITYCKHUKA;

- IaTy POX/ICHUS BBIITYCKHHKA,

- HoMep OustaHka arrecTara (OaHka AyOJuKaTa aTTecTara), IOC/Ie HEro CI0BO «IIPUII0KEHUE;

- HAMMEHOBAHUS YYEOHBIX MPEIMETOB (CTPOTO B COOTBETCTBHU C YUEOHBIM IUIAHOM) U UTOTOBBIC
OTMETKH BBITYCKHUKA IO HUM;

- 1aTy ¥ HOMep NpUKa3a o0 BblJaue aTrTecrara (1y0jukara aTTecTara);

- MOJIUCH YIOJIHOMOYEHHOTO Jiula 0011e00pa3oBaTeabHON OpraHu3alyy, BbIJABILETO aTTecTar
(myOnukat aTTecTarta);

- NOJNKMCh IOJydaress arrectara (€CciM JOKYMEHT BbBIAAH JIMYHO BBITYCKHUKY, JHOO IO
JIOBEpEHHOCTH) MO0 JaTy W HOMEpP I[OYTOBOIO OTHpaBieHUS (€clu JTOKYMEHT HAIpaBlieH 4Yepes
OIIEpPaTOPOB MTOYTOBOI CBSI3M OOLIETO MOJIb30BaHMSA);

- IaTy BBIIa4YM aTTecTaTa (AyOJuKaTa aTTecTara).

7.19.1.2.B KHUTY perucTpalMyd CHHCOK BBITYCKHHUKOB TEKYIIEro Yy4eOHOIro roja BHOCHUTCS B
an(haBUTHOM TMOPSATKE OTIEIBHO MO KaXKIOMY Kiaccy (CO CKBO3HOW HyMepanuedl B TEYEHHE OIHOTO
roza), HoMmepa OJIaHKOB - B BO3PACTAIOILEM MOPSIKE.

7.10.1.3.HomMep y4eTHOM 3amUCH JODKEH COCTOSATh M3 JBYX YHCEN, 3allMCAaHHBIX 4Yepe3 Jpo0b —
MOPSAKOBBIM HOMEp M MocienHue JBe HUGpPbI rofa, KOrja BbIJABaJCS JOKYMEHT (Hampumep, 26/16
03HAYaeT, YTO BBIAAHHBIN JTOKYMEHT 3aperCTPUPOBaH B KHUTE 110 HOMEpoM 26 u BbiAaH B 2016 roxy).

Takum 00pa3oM, KakJJOMy BBIITYCKHUKY OYyJeT MPHUCBOEH CBOW MHAMBUAYAJIbHBIA MOPSIKOBBINA
HOMEp, 1 HOMEPA YUETHBIX 3aIIMCEH Y BBITYCKHUKOB Pa3HBIX JIET HE OyIyT COBNAAATD.

7.10.1.4. 3anucu B KHHUI€ PETUCTPALMM 3aBEPSIOTCS TMOANUCSIMH KJIACCHOTO PYKOBOAMUTEINS,
PYKOBOJMTENS OpPraHU3allMM U NEYaThi0 YUPEXKIECHUS OTJIENbHO MO KaXKIOMY Kiaccy.

7.10.1.5. Ilpu oOHapy>keHUH OIMIMOOK, JOMYIIEHHBIX IPU 3al0JHEHWU aTTecTara WM OJHOTO U3
MPWJIOKEHUH B TOJ OKOHYAHUS BBIMMYCKHUKOM O00I1€00pa3oBaTeNbHON OpraHu3ally, Bblada HOBOTO
aTTecTata WIM TNPHIOKEHHs B3aMEH HMCIOPYEHHOro (PUKCHPYETCsl B KHUI€ PETUCTpallMM 3a HOBBIM
HOMEpPOM y4yeTHOW 3amucu. [Ipu 3TOM HampoTHUB paHee CAENaHHOW yYeTHOW 3amlucH JejaeTcs MOMeTKa
"UCTIOpUYeH, aHHYJIMPOBAH, BBIJAH HOBBIM arTecTar" ¢ yKa3aHHWEM HOMepa Y4YEeTHOW 3aIlluCH aTTecTaTta,
BBIIAHHOTO B3aM€H UCIIOPYEHHOTO.

7.10.2. 3anucu o BbIAave Ay0IMKATA aTTeCTaTa M 1y0JMKATA NPUIIOKEHUS:

7.10.2.1. IIpu BeImaue AyOIMKaTa aTTecTara U TyONrKaTa MPUIOKEHUS K aTTeCTaTy OTMEYaroTCs
YUYETHBIM HOMEp 3alMCH U JaTa BblJIaud OpUTHMHANA, HyMepanus OJlaHKa OpUruHaa.

7.10.2.2. 3anmch 0 BbIIave AyOJIMKaTa aTTecTaTa BHOCUTCS IO CICTYIOIIUM HOMEPOM TEKYIIETro
roga. Ilepen BHeceHHeM 00s3aTENbHBIX CBEACHUN dYepe3 Bce rpadbl Aenaercss 3amuch: «JlyOomukaTy.
HampoTus cBenenuii o Beiiaue Ay0arKaTa CTaBUTCS OTMETKA: «BbiiaH B3aMeH yTepstHHOTO opuruHama No

, BBIIAHHOI'O qucia MeEcAa roaa, HoMep yquHOﬁ 3aI1ucu ».
OtMmeTKa 0 BbIJa4eC 21y6.]'II/IKaTa arTecrata ACJIAaCTCd TAaKXKC HAIIPOTHUB YUCTHOI'O HOMEpaA 3alrCH
BbLJIAY1 OpUTHHAJIA ((BBII[aH I[}I'6J'II/IK8.T arrecrara, HOMCp HOBOM yquHOﬁ 3aliucu ».

7.10.2.3. Kaxmas 3amuch O BbIIade JQyOJIMKaTa arrecraTa, JTyOJUKaTa MPUIOKCHHS K aTTecTaTy
3aBepsIeTCS TOIMUCHI0 PYKOBOAUTENS 00IIe0Opa3oBaTEIbHON OpraHMW3alliM, BBIIABIICH arTectaTr, U
CKpEIISeTCs TIeYaThio OpraHu3aluy.

7.10.3. 3anucu o0 BbIIaYe ATTECTATA U MPUJI0KEHHUS K ATTECTATY IKCTEPHAM:

7.10.3.1. BpimycKHHKaMm, OCBOMBIIUM OCHOBHBIE OOpa30BaTEbHBICE MPOrpaMMbl OCHOBHOTO
o0miero u cpeaHero odmiero oopasoBanus B GopMax CEMEHHOro oOpa3oBaHMs WM CaMOOOpPa30BaHUS,
npomeamuM dkctepHoM (4. 9 m. 1 cr. 33 273-®P3) rocymapCTBEHHYIO HTOTOBYIO aTTECTAIlMIO B
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o0m1ieo0pa3oBaTeabHOW OpraHU3allid W TMOJIYUYHBIIUM YIOBJIETBOPUTENbHbBIE pPE3yJabTaThbl, B aTTECTar
BBICTABJIIIOTCSL  OTMETKHM, IIOJIy4EHHbIE HMHM Ha [POMEKYTOUHOM aTTecTallud, I[POBOJUMON
0011e00pa3oBaTeIbHONM OpraHU3aIMel, M0 BCEM NpeaMeTraM ydeOHOTo IutaHa. 3amucu "3adreHo', "He
n3ydan" He JOMYCKaIOTCS.

7.10.3.2. ®opma nonmyueHus oOpa3oBaHUs B aTTecTaTaX U MPUIIOKEHUSX K HUM HE YKa3bIBaeTCA.

3anuch O BblaY€ aTTECTATOB AKCTEPHAM BHOCHUTCS I1OCJIE BCEX BBIMTYCKHUKOB TEKYIIETO rojia Mo
CIIEYIOIIMM MOPAIKOBBIM HOoMepoM. Ilepen BHeceHneM 00s3aTeNbHBIX CBEICHHM  JielaeTcs 3aluch:
«DKCTEPHBI».

7.10.3.3. Bce 3amucu B KHUTE PErMCTPAlMHM JOJDKHBI BECTHCHh IIAPUKOBON WIIM KaIMILISPHOU
PYUKOH, aKKypaTHBIM, YETKUM, pa300PUMBBIM MOTIEPKOM.

Wcnpapnenusi, 1onylnieHHbIe MPU 3aM0JHEHUU KHUTU PETUCTPAIlUH, 3aBEPSIOTCS PyKOBOJUTEIEM
OpraHU3aIlH, OCYIIECTBISIOMEH 00pa30BaTENbHYIO IEATEIbHOCTD, BBIIABIICH aTTeCTaT, U CKPEIUIIOTCS
MeYaThl0 OpPraHMU3allK, OCYIIECTBIISIIONICH 00pa30BaTENIbHYIO AESITEIbHOCTb, CO CCBUIKOM Ha HOMEp
YYETHOU 3aIUCH.

7.10.3.4. Kaxxnas kHUra m3gaercs U3 IUIOTHOW Oymaru, B MPOYHOM KapTOHHOM MeEperieTe u
paccuuThIBa€TCd Ha MHOIOJIETHEE HcIoJib3oBaHue. He nomyckaercs HCIOJIB30BAHUE OTHEIbHBIX
pacreyaTaHHBIX JIUCTOB.

7.10.3.5.  JIucTel KHUTH  PETHCTPALIMM  TPOHYMEPOBBIBAIOTCA, KHUTA  PETHUCTPAIUU
MPOLITHYPOBBIBAETCS, CKPEIUISETCS TeYaThl0 OpraHU3alluu, OCYIIECTBISIIONICH 00pa30BaTENbHYIO
NeSITENIbHOCTD, C YKa3aHUEM KOJIMYECTBA JIMCTOB B KHUI'E PErUCTPALIUH.

7.10.3.6. Knuru perucrpanuy BKIIOYAIOTCS B HOMEHKIATYPY Jesl 00pa30BaTeIbHON OpraHu3alui,
XpaHATCA KaK JOKYMEHTbI CTPOTOH OTYETHOCTU U MEPEAAIOTCS MO aKTy NpPU CMEHE PYKOBOIUTENs
OpraHH3aIlHH.

7.10.3.7. Cpox xpanenust Kauru perucrpanuu cocrapiusier 50 yer.

7.10.4.KHUTM perucTpauuy BbIIAHHBIX MeJaJiell «3a ocolble ycnexu B Y4eHUID)

7.10.4.1. Jlnst ydera BBIHAHHBIX Menanedl "3a ocoOble ycrexu B ydeHHH' (Jayiee - Meaaib) B
OpraHu3allM, OCYIIECTBISAIOMEH 00pa30BaTeNbHYIO JAEATeNbHOCTh, Belercs «KHura peructpanuu
BBIJITAHHBIX MeJaneil «3a 0ocoOble yCIeXu B yYeHUN» (Jlajiee - KHUTA PETUCTpaIluu Meayiei).

7.10.4.2. Kuura peructpaiiiy Meaieii CoIepKuT Ceayrolne ceeaeHus (npuioxcenue 11):

- HOMEp y4eTHOM 3anucH (10 MOPAIKY);

- (hamumust, M1, 0OTYECTBO (IIPH HATTUYHMU) BBITYCKHUKA,

- 1aTa POKICHUSI BBIITYCKHUKA;

- JaTa 1 HOMEp IpHKa3a O Bbllaye MeJaH;

- IO/ANKCH YIIOJTHOMOYEHHOT0 JIMIa 00111€00pa30BaTeIbHON OpraHU3aliy, BbIIaBIIEr0 Me1alb;

- IOATINCH IOJIydaTeNsl MeJallu;

- 1aTa BbLAAYN MEAAH.

7.10.4.3. B kHHry perucTpalMu Mejnaield CIHCOK BBIMTYCKHUKOB TEKYIIEro ydeOHOro roja,
MOJIYYMBIIUX MEJald, BHOCUTCS B al(aBUTHOM IMOPSJIKE OTAEIBHO MO KaXJAOMY Kiaccy (CO CKBO3HOU
HyMepauuei).

7.10.4.43armuc B KHWTE PETHCTPAllMM MeJalieil  3aBEepsIOTCS TOANMHMCAMH  KJIACCHOTO
PYKOBOIUTENS, pyKOBOJUTENSI OPraHU3alliu U N1€YaThl0 OpraHU3aliuy OTAEIBHO 110 KaXI0MYy KJlaccy.

7.10.4.5. UcnpaBieHus, [IONYyIICHHBIE NPHU 3alOJHCHWH KHUTH PETHCTPAllMU  Meaajei,
3aBepsIOTCS  MOJANHMCHIO  PYKOBOJUTENS  OpraHM3allid,  OCYILECTBIAIOLIEH  00pa3oBaTelIbHYIO
NesITeNIbHOCTb, BBIJABIIEW Menaidb, M CKPEIUISIOTCS I€4aThi0 OpraHu3alliM, OCYILECTBISIOLIEH
00pa3zoBaTeNbHYIO AEATEIBHOCTb, CO CCHUIKOM Ha HOMEp YYETHOH 3ammcHu.

7.10.4.6. Bce 3ammcu B KHHIe PETHCTpAIlMM MeEAleld JIO/DKHBI BECTHCHh IMAPUKOBOW WIIN
KallWUIIPHOM PYYKOH, aKKypaTHBIM, YETKUM, pa300pUYUBBIM IO JUEPKOM.

7.10.4.7. Knura peructpanuu Menajaed W3maeTcs W3 IJIOTHOW Oymaru, B MPOYHOM KapTOHHOM
MIEPEIIETE U PACCUUTHIBAETCS HA MHOTOJIETHEE UCIIOJIb30BAHHUE.

7.10.4.8. JIUCTBI KHUTH PETUCTPAIlMU MeAalleld TPOHYMEPOBBIBAIOTCS, KHUTA MIPOITHYPOBBIBACTCS,
CKpPEIUISIETCSl TIeUaThl0 OPraHU3aIiK, OCYIIECTBIIAIONIEH 00pa3oBaTEIbHYIO NESTEIBbHOCTh, C YKa3aHUEM
KOJIMYECTBA JINCTOB B KHUTE PETUCTPALIUU Meaaeil.
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7.10.4.9. Kaura peructpaiiu Memajeld BKIIOYACTCS B HOMEHKJIATYpPY el 00pa3oBaTEIbHOU
OpraHM3aliM, XPaHUTCS KaK JOKYMEHT CTPOroil OTYETHOCTH M IE€pPEelaeTcsi IO aKTy IpU CMEHE
PYKOBOJIUTENS OPraHU3ALIH.

7.10.4.10. Cpoxk xpanenust Kuuru perucrpanmu menaneit cocrasisier 50 jer.

7.10.5. KHMTH perucTpauu BbIJIJAHHBIX CBH/IETEJIHLCTB 00 00yUeHUH U UX Jy0JMKATOB

7.10.5.1. CsuzperenbctBa 00 O0OyYEeHHMH BBIJAIOTCA OOYYAIONIMMCS C OrPAaHUYCHHBIMU
BO3MOYKHOCTSIMM  3/10pOBbsl  (C pa3au4HbIMH (OpMaMM YMCTBEHHOM OTCTaJIOCTH), HE HMMEIOLIUM
OCHOBHOTO OOIIEro M CpeaHero oOIero oopazoBaHHs, 0OYYaBIIMMCS IO aJalTHPOBAHHBIM OCHOBHBIM
001eo0pa3oBaTeIbHBIM ~ IIpOrpaMMaM,  OpraHU3alMsIMM, OCYLIECTBISIONIMMU  00pa30BaTENIbHYIO
JESITENIbHOCTD, B KOTOPBIX OHU 00Yy4aJIuCh.

7.10.5.2. Jlna y4era BBIJAHHBIX CBUIETEIHCTB 00 OOYYECHUH M AYOJMKATOB CBHUICTEIBCTB B
o0Opa3oBaTenbHON OpraHu3aluu Beaercss «KHHra perucTpanuyl BbIIAYM CBHIETEIHCTB 00 OOydEHHN»
(mayee — KHUTa PErMCTPALMU CBUAETEILCTB) (npunoicenue 12).

7.10.5.3. Kaura perucrpanuu CBHICTEIBCTB B 00pa30BaTeIbHON OpTaHU3aINH, OCYIISCTBIISIOMICH
00pa3oBaTeNbHYIO ACATEIbHOCTD, COJEPKUT CIEAYIOIINE CBEICHUS:

- YUETHBIM HOMED 3anucu (1o NOPAIKY);

- HoMep OJIaHKa CBU/IETENIbCTBA;

- (hamumuro, MMS, OTYECTBO (MIPU HAJIMYKMH) BBIITYCKHHKA;

- IaTy POX/I€HUs BBIITYCKHHKA,

- HAMMEHOBaHUs Y4€OHBIX ITPEIMETOB U OTMETKH, [1OJIyYE€HHBIE BHITYCKHUKOM 110 HUM;

- J1aTy ¥ HOMEp DPACHOPSAAMTENBHOTO aKkTa 00 OTYMCIEHUHM BBIIYCKHUKA M3 00pa3oBaTebHOU
OpraHu3aluy;

- IOJIHUCh MOJTyYaTessi CBUJCTEIbCTBA;

- J1aTa MOJIy4E€HUs CBUIETENIbCTBA;

- CBeJICHHs O BblAaye JnyOnukara (Homep OnaHka ayOnMKaTta CBUJAETENBCTBA, NaTy M HOMEp
pacnopsAMTENBLHOTO aKTa O BbIJadye AyOJMKaTa CBHJIETENbCTBA, ATy BBbIJAUYM AyOJMKaTa, y4eTHBIN
HOMED 3aIlMCH BBIAAHHOTO AyOJIUKaTa).

7.10.5.4. B KHUTY perucTpaIiii CIHCOK BBIMTYCKHUKOB TEKYIIEro y4eOHOTro roja BHOCHTCS B
as(haBUTHOM TOPSAJKE OTJENBHO MO KaKIOMY Kiaccy (CO CKBO3HOM HyMepalueil B Te€4eHHe OJHOTrO
roja), HoMepa OJaHKOB - B BO3pACTAIOIIEM MOPSIKE.

7.10.5.5. YueTHblif HOMEp 3aIIUCH JIOJKEH COCTOSTh U3 JABYX YMCEIN, 3alIMCAHHBIX yepe3 ApoOb —
MOPSIZIKOBBIM HOMEP W TOCJeAHHE JBe IU(pBI roga, Korja BbIJABAJICA JOKYMEHT (Hampumep, 12/16
O3HAYaeT, YTO BBIAHHBIA IOKYMEHT 3aperMCTPUPOBAH B KHUTE oA HoMepoM 12 u Bbiaad B 2016 roxy).
TakuMm 00pa3zom, KaXK/10My BBIITYCKHUKY OyA€T MIPUCBOEH CBOW MHIAMBUAYaJIbHBIN MOPSIKOBBIA HOMED, U
HOMEpa YYETHBIX 3aIIMCeH y BBIITYCKHUKOB Pa3HbIX JIET He OyIyT COBNAAATh.

7.10.5.6. 3anucy B KHUTE PETUCTPAITUH BBIAYN CBHIETEIHCTB 3aBEPSIOTCS TOAMUCIMHU KIACCHOTO
PYKOBOIUTENS, PYKOBOAUTENS OPraHU3allid U I€4YaThl0 YUPEXKIEHUS OTAEIbHO MO KaXKJIOMYy Kiaccy,
CTaBSATCS JaTa U HOMEp PaclopsAUTENbHOrO akTa 00 OTYMCICHHM BBITYCKHHKA M3 00pa3oBaTEIbHOMN
OpraHM3alMH.

7.10.5.7. HUcnpaBieHus, JONYyIIEHHbIE TPU 3allOJHEHUH KHUTH PETUCTPAIlMH  BBITAYU
CBUJCTEIBCTB, 3aBEPAIOTCS PYKOBOAMTEIEM OpraHM3alMM U CKPEIUIAIOTCS MEYaThI0 CO CCHUIKOM Ha
YYETHBI HOMED 3aIUCH.

7.10.5.8. 1o BbI1auM CBUJIETEILCTBA 3AMOJIHEHHBIN OJIaHK JOJDKEH OBITh TIIATENBLHO NMPOBEPEH Ha
TOYHOCTh M 0€30HIMO0YHOCTh BHECEHHBIX B HEro 3amuceil. BiaHk cBuaeTenbcTBa, COCTABIEHHBIM C
OMOKaMU WJIM UMEIOUINNA UHBIE J1e(eKThl, BHECEHHBIE MPU 3aNOJHEHUH, CUYUTACTCS UCIIOPYCHHBIM IMPH
3aMO0JIHEHUHU U MOJICKUT 3aMeHe. VcropueHHble Mpu 3aMoMHEHUN OJTaHKU CBUAETEIbCTB YHUUTOXKAIOTCS
B YCTaHOBJIIGHHOM TOpsjke. B3ameH wucmopyeHHOro OJlaHKa CBHJETENBCTBA 00pa30BaTEIbHOM
OpraHu3alyell BbIAeTCs CBUIETENBCTBO Ha HOBOM OiaHke. Bblmada HOBOrO CBUAETENBCTBA B3aMEH
UCIOPYEHHOI'O PETUCTPUPYETCS B KHUIE PETUCTPALlMM CBUAETEILCTB 32 HOBBIM YUYETHBIM HOMEPOM
3anmucd. [Ipm 3TOM HampoTuUB paHee CIENaHHOIO YYETHOIO HOMEpa 3alMCH JIeNaeTcsl IOMeTKa
«UCIIOPYEHO, aHHYJIHUPOBAHO, BBIIAHO HOBOE CBHJETENBCTBO» C yKa3aHHWEM YUETHOTO HOMEpa 3alucu
CBHJIETENILCTBA, BBIJAHHOI'O B3aMEH UCIIOPYEHHOTO.
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7.10.6. 3anucu o Bhigaye qy0JMKATa CBHIETEJLCTBA

7.10.6.1.I1pu BbIaye nyOIMKaTa CBUACTEIHCTBA B KHUTE PETHCTPAIMH CBUICTEILCTB TEKYIIETO
roja JeJlaeTcsi COOTBETCTBYIOIIAs 3allKCh, B TOM YHCJE, YKA3bIBAIOTCS YYETHBIM HOMEp 3amucu U Aara
BBIJIa4YX OPUTHHAJIA CBUIETENILCTBA, HOMEp OJIaHKa CBHUJICTEIILCTBA.

7.10.6.2.3anucy 0 BhIgaue OyOiHMKaTa CBUAETEILCTBA BHOCHUTCS IMOJ CJIEAYIOIIMM HOMEPOM
Tekymero roga. Ilepen BHeceHHMeM oOOS3aTENBbHBIX CBEACHUN depe3 Bce rpadbl JIEIaeTcsl 3aluch:
«dyOnukaTt». HampoTus cBeneHuil o Beigaue 1yOauKara CTaBUTCS OTMETKa: «BblaH B3aMeH yTepsSHHOTO
opuruHana Ne , BBIJAHHOT'O yucia Mecsua rojia, HOMep y4eTHOHN 3amucu

».

Kaxnass 3anuce o Bblgaue AyOJiMKaTa CBMJIETENIBCTBA 3aBEPAETCS IMOMANKUCHIO PYKOBOJUTENS
OpraHM3allK U CKPEIUIIETCS eYaThIO.

B ciydae BpeMeHHOTO OTCYTCTBHS pyKOBOAUTEISE 00pa30BaTEIbHONM OPraHU3aIH 3allMCH B KHUTE
pPErUCTpalvK BbIJAYU CBUJICTENILCTB MOMUCHIBAIOTCS JTUIIOM, UCIIOHSIOIIUM B YCTAHOBIEHHOM MOPSAKE
00sI3aHHOCTH PYKOBOIUTEIST 00pa30BaTeIbHON OpraHu3auy.

7.10.6.3. CBunetenbcTBa, HE MOTYYCHHBIE BBIMYCKHHUKAMHU B TOJ] OKOHYAaHHS 0Opa3oBaTeIbHON
OpraHM3alMM, XpaHsATCcs B 00pa30BaTeIbHON OpraHu3aluy 10 UX BOCTPEOOBaHUS.

7.10.6.4. Bce 3amucu B KHUTE PETUCTPALIMU CBUAETEIBCTB JOJKHBI BECTHUCH IIAPUKOBOM WU
KaMWUBIPHOW PYyYKOH, aKKypaTHBIM, YETKHM, Pa300PUHBBIM MO TICPKOM.

7.10.6.5. Kaxxnas kHWra m3gaercsa U3 IUIOTHOW Oymaru, B MPOYHOM KapTOHHOM TMEperieTe u
paccuuThIBA€TCS Ha MHOTOJIETHEE UCIIOJIb30BaHMUE.

7.10.6.6. JIucTpl KHUTH PETUCTPALMU CBUICTENHCTB IMPOHYMEPOBBIBAIOTCS, KHUIA PETUCTPALUU
IIPOLIHYPOBBIBAETCS, CKPEIUISETCS II€YaThl0 OpraHU3allid, OCYLIECTBIISIIOIIEH 00pa30BaTENbHYIO
NeSITeNbHOCTD, C YKa3aHUEM KOJIMYECTBA JIMCTOB B KHUI'E PETHUCTPAIUH.

7.10.6.7. Kauru perucrpanuu BKIOYAIOTCS B HOMEHKIIATYPY JIe)l 00pa3oBaTeIbHONW OpraHu3aIi,
XpaHATCSA KaK JOKYMEHTHI CTPOTOH OTYETHOCTH U TMEPEAAI0TCS MO aKTy MPU CMEHE PYKOBOIUTENs
OpraHU3alHH.

7.10.6.8.Cpok xpanenus Kuuru peructpanuu coctasiuset 50 ner.

7.11. KypHana yyeTa nponymeHHbIX U 3aMellleHHBIX YPOKOB.

7.11.1 XKypHan ydera MpOMYIIEHHBIX U 3aMEIICHHBIX YPOKOB BEAETCS B IIKOJIE 3aMECTUTENIeM
JUPEKTOpa MO yuyeOHO-BOCHUTATENbHOM pabore. B Hero 3aHocsATCS CBENEHUS O MNPOMYIICHHBIX H
3aMEIICHHBIX YPOKaXx.

7.11.2. 3anucu TpOU3BOIATCS TOJILKO HA OCHOBAHUU O(POPMIIEHHBIX JOKYMEHTOB (TPUKA30B IO
IKoJie, OOIBHUYHBIX JINCTOB, 3aMMCEN B KIIACCHBIX JKypHAlax  T.1.).

7.11.3. OdopmieHne 3aMeNIEHHBIX YPOKOB OCYIIECTBIISIETCS B COOTBETCTBHM C 11.7.5.25
Hacrosumen Mactpykuuu.

7.11.4. 3anucu B XXypHaye AOKHBI COOTBETCTBOBATh 3alKCsSIM B Tabese yueTa UCIOIb30BaHHOTO
pabouero BpeMeHH.

7.12. Knura (;KypHaJ1) 3anuceii pe3yJbTaToOB BHYTPHIIKOJbHOTO KOHTPOJISI

7.12.1. Kuwura 3ammceil pe3yabTaTOB BHYTPHUIIKOJIBHOTO KOHTPOIS SBISIETCS OJHHUM U3
JOKYMEHTOB,  IOJTBEP)KJIAIOLIMXOCYIIECTBICHHE KOHTPOJSI 3a KAueCTBOM U pe3yJbTaTaMH
00pa30BaTeNbHON IEATENLHOCTH U 00eCreYeHreM YPOBHS MOJATOTOBKH yUaIIUXCsl.

7.12.2. KHurm BeAyTCABCEMH  WICHAMH  aJMHHHUCTPAIMH, KypPUPYIOIIUMH  y4eOHO-
BocnuTarenbHbIi mporecc B OO, B HUX (QUKCUPYIOTCS pe3yIbTaThl MOCEIICHHUS YIeOHBIX, BHEKIACCHBIX
3aHSATHHA, BOCIUTATEIBHBIX MEPONPHUATHA W Tp.KHUTH NPOHYMEPOBBIBAIOTCS, IPOITHYPOBBIBAOTCS,
ckpemsatoTed nedarsbio OO.

7.12.3. 3amucu BemyTcs B YAOOHOW JUIsS mocemaromero Gopme (CXeMaTHYHO, B TAOJHIE WA
«hoTorpadus» ypoka u mp.) C ONpeneTICHHEM IeJei MOCEIICHNUs U BBIBOJIAMHU COTJIACHO MOCTABIICHHOM
nenu nocernieHus (cM. [Ipunoxenune k muceMy MOHM PKor 22.01.16 Ne 01-14/179 «Metonuueckue
PEKOMEHIAIMHY TI0 aHAIM3Y COBPEMEHHOTO YPOKa»).

7.12.4. Tlocemaromuii 00s3aH 03HAKOMHUTDH C BBIBOJAMHU M PEKOMEHIAIMSAMHU IO UTOTaM aHaIn3a
YpOKa, MEPOIPUSTHS MTEAATOTHYECKOTO paOOTHUKA MO/ MTO/IHUCH.
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7.12.5. Tlocemenusi y4eOHBIX 3aHATHH W Pa3IUYHBIX MEPONPHUATHHA TOJDKHO COOTBETCTBOBATH
OCHOBHBIM IpPUHIMIAM BHYTPUIIKOJIBHOIO KOHTPOJIS: IJJAHOBOCTb, CHUCTEMHOCTb, HAy4YHOCTb,
aKTYyaJbHOCTb, TJIACHOCTb, 1N (HepeHIUPOBAaHHbIHN 1101X0 B padoTe ¢ KaJpaMH.

7.12.6. Kuaura 3amuceil BHYTPHIIKOJBHOTO KOHTPOJS BEIETCS B TEUYEHHE YYEOHOro roja u
MOJUIEKUT XPAaHEHUIO Ha NMPOTSKEHUU 3 JIET.

8. Padoune nporpaMmmbl y4eOHbIX NIpeIMeTOB

8.1. B coorBercTBUM C (henepaibHBIMU T'OCYAAPCTBEHHBIMU OOpa30BaTEIbHBIMU CTaHAApPTaMHU
obmero obpaszoBanus (manee - GI'OC) paboune mporpamMMbl Y4eOHBIX MPEIMETOB, KYPCOB SIBISIOTCS
00s13aTeNIbHBIM KOMIIOHEHTOM COJIEpXKAaTeIbHOIO pasjesla OCHOBHOM 00pa30BaTEeNIbHOW IpPOTrpaMMBI
00pa3oBaTeNbHON OPTaHU3AIH.

8.2. Pabouas mporpamma — JIOKaJbHBI HOPMAaTUBHBIA aKT 00pa30BaTeILHON OpraHU3alud, 11EIIbI0
KOTOPOTO SIBJISICTCSl IUIAHUPOBAHHME, OpraHW3alMs M YIPaBJICHHUE YUEOHBIM IPOIECCOM B PAMKax
KOHKPETHOT0 y4yeOHOro Ipeamera, Kypca.

[lenarornyeckue paOOTHUKH OOpa30BaTENbHOM OpraHu3alud O00sA3aHbl OCYLIECTBISATH CBOIO
NeSITeIbHOCTh B COOTBETCTBUM C YTBEPKIACHHOM paboueil nmporpaMmoi.

8.3. Paszpaborka pabounx mporpamm ocymecTisiercs Ha ocHoBe @I'OC obmiero o6pa3oBanus u
IPUMEPHBIX OCHOBHBIX OOpa30BaTeNbHBIX HPOrpaMM, a Takxke (eaepasbHOr0o KOMIIOHEHTA
rOCYJapCTBEHHBIX 00pa30BaTEeIbHBIX CTAHAAPTOB OOIIET0 0Opa30BaHUS ISl KJIACCOB, HE TEPEIeAINX Ha
®I'OC obmiero o6pa3oBaHusI.

PaGoune mnporpammpl  y4eOHBIX NPEIMETOB, KypcOB U  BHEYPOUHOM  JIE€ATENbHOCTH
pa3pabaTbIBalOTC Ha OCHOBE TpeOOBaHMH K pe3ysibTaTaM OCBOEHHMs OCHOBHOW 0Opa3oBaTeIbHOM
IpoOrpaMMbl C Y4YETOM OCHOBHBIX HAlpaBJICHUH NpPOTrpaMM, BKIIOYEHHBIX B CTPYKTYpPy OCHOBHOM
o0pa3oBaTeNbHON IpOrpamMMbl, M JOJDKHBI 00€CHeunBaTh JOCTHIKEHHE IUIAHUPYEMBIX pPe3y/IbTaTOB
OCBOEHUSI OCHOBHOI 00pa30oBaTebHON IPOrPaMMBL.

8.4. PabGoume mnporpamMMbl y4eOHBIX MpPEIMETOB, KypCOB O(OPMISIOTCS B COOTBETCTBUU C
TpeOOBaHUSMHU HOPMATUBHBIX JIOKATIbHBIX aKTOB 00pa30BaTEeNIbHON OpraHu3aluy U JTOJIKHBI COJIEPIKATh:

1) TUTYIBHBIN JTUCT;

2) TIaHUpyeMBbIe Pe3yNIbTaThl OCBOCHUS yU4eOHOTO MpeIMeTa, Kypca,

3) coaepkaHue yueOHOro mpeaMera, Kypea;

4) TeMaTH4ecKoe IUIAHMPOBAHHWE C YyKa3aHUEM KOJIMYECTBAa YacoB, OTBOAMMBIX Ha OCBOEHHE
KaXJ0W TEMBI.

Kpome TOro, HeobxoauMo ykazaTh O0pa30BaTelIbHBIM CTaHAAPT, MPUMEPHYI0 OCHOBHYIO
00pa3oBaTeNbHYI0 MM aBTOPCKYIO IporpamMMmy YydeOHOro IpeIMeTa, Ha OCHOBE KOTOpoW Oblia
paszpaboTtana paboyasi mporpamma, yaeOHO-METOIUUECKOT0 KOMIUIEKC (yUeOHHUK), BKITIOUAst dJIEKTPOHHBIC
pecypcehl, UCTIONIb3YeMbIe /ISl pealtu3ay padoueil mporpamMmel.

8.5. Paboune mporpaMMbl KypCcOB BHEYPOUHOMH JEATEITLHOCTH OGOPMIISIOTCS B COOTBETCTBHH C
TpeOOBAHUSAMHU HOPMATHUBHBIX JIOKAJIbHBIX aKTOB 00pa30BaTEIbHOM OpraHn3alluy U JOJDKHBI COEPIKATH!

1) TUTYBHBIN JHCT;

2) pe3ynbTaThl OCBOGHUS Kypca BHEYPOUHOH J1eATEIbHOCTH;

3) comepkaHWe Kypca BHEYPOUHOU JEATEIIFHOCTH C yKa3aHWeM (opM opraHW3alMyd ¥ BUIOB
NeSATeNbHOCTH;

4) TemaTHyeCKOE IJIAaHUPOBAHUE.

8.6. ABTOpCcKHE TMporpaMMbl Y4YeOHBIX MpPEIMETOB, pa3pabOoTaHHBIE B COOTBETCTBUU C
TpeOOBaHUSMU MPUMEPHOW OCHOBHOM 00pa3oBaTeNbHOM MpOrpaMmbl COOTBETCTBYIOIIETO YPOBHS
00pa3oBaHMsl, TAaKXkKe MOTYT paccMaTpUBaThCs Kak pabodre MporpaMMbl yUeOHBIX MpeMeToB. Pemenue o
BO3MOXXHOCTH MX HCIIOJIb30BaHUSI B CTPYKTYp€ OCHOBHOW 00pa3oBaTEIbHOM NpOrpamMmbl KaxKaou
o0pa3oBaTeNnpHON OpraHu3alueii caMoCTOATEIHHO.

8.7. Ilopsimok pa3pabOTKH, COTIIACOBaHUS, YTBEPKICHUS U CPOKU XpaHEHHUS paboYnX MporpaMm, a
TaKXke TMOPAJOK HMX KOPPEKTHPOBKH ONpEAEsIeTCs 005S3aTeNbHBIM JIOKATbHBIM HOPMAaTHBHBIM aKTOM
00pa30oBaTeNbHON OPraHU3aIIH.
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8.8. KanennapHo-temMaTuueckuil miaH ABISETCS 00s3aTeNIbHBIM JOKYMEHTOM YUYHUTENS U SIBISIETCA
COCTaBHOM 4acThi0 paboued mporpaMmbl. B HeM oTpakaeTrcss KOJIMYECTBO 4YacOB, OTBEICHHOE Ha
M3Y4EHUE IIpeIMEeTa B 1IEJIOM, OT/IEIbHBIX TEM, Pa3/I€IOB, YPOKOB.

8.9. dopma KalleHAAPHO-TEMATHYECKOT0 IUIAHUPOBAHUS ONpeAensercs o0pa3oBaTelbHOU
OpraHmzalyeil caMoCTOATEIbHO, HO 00s3aTeNbHO JOJDKHA BKIIIOYATh CeAyromue 3eMeHTsl: No ypoka,
TeMa YpOKa, KOJMYECTBO YacoB, JaTa NpoBeaeHUs (TaH, (axT).YuuTenb BIpaBe BKIIOYATh B
TEMaTU4eCKOe IUIAHUPOBAHUE JIPYrHe JOMOJHUTEIbHBIE pa3lielibl B COOTBETCTBUU CO CHEIU(PUKOM
y4eOHOTro MmpeMeTa.

9. IloypouHblii nu1aH

9.1. [loypouHbIi MIaH SABJISAETCS 00A3aTEIBHBIM JTOKYMEHTOM JJIsl MEJaroru4eckoro pabOTHHKA,
PErIaMEeHTHPYIOIIUM JESTEIbHOCTh YUUTENS U YUAIIUXCsl Ha YPOKe.

9.2.IloypouHblif TUTAH MOXET OBITH COCTAaBICH B  PYKONMHMCHOM WJIM B IE€YaTHOMBHJEC WIIH
AIIEKTPOHHOM BUJIE.

9.3. IloypouHbIi TIJ1aH ypOKa COCTaBIISIETCA B IPOU3BOILHOM (popMe, OHAKO B HEM JOJKHBI OBITh
OTPa’KEHBI CIEAYIOLIUE STIEMEHTHI:

- JaTa MpOBEACHUS YypOKa M €ro HOMEp B COOTBETCTBUU C KaJ€HJIApPHO-TEMaTHUYECKUM
IUIAaHUPOBAHUEM,

- KJIacc, B KOTOPOM IPOBOAUTCS JaHHBIN YPOK;

- TeMa ypoKa B COOTBETCTBHH C KaJICHAAPHO-TEMAaTUYECKUM ILJIAHOM;
- THII YpOKa;

- IJIaHUpyeMble pe3ynbTaTsl ypoka (B coorBercTBUU ¢ PI'OC unu GKIT'OC);

- 00opyI0BaHKE ypoKa

B noypouHoM 1j1aHe ypoka y4uTelno Heo0X0auMo 3aMKCUPOBATh Y3JI0BbIE OJOKH:

— 1jeJienoiaranie(4To HeoOX0UMO CAENaTh);

— UHCTPYMEHTAJIbHBIN (KaKUMH CPeICTBAMH 3TO HEOOXOIMMO C/IENIaTh);

— OpraHM3alMOHHO-/EATEIbHOCTHBIN(KAaKUMH JICHCTBUSIMU UM OIEpalMsIMH 3TO HEOOXOAUMO
clienaTh).

9.4. Yuutenb caMOCTOSITENILHO OMpPENENseT 00bEM COJIEpKaTENbHON YacTU MOYPOYHOIO IJIaHa U
ee oopMIeHHE.

Boe16op ¢GopMbl OYpOYHOIrO IJjlaHa 3aBUCUT OT METOAMYECKON IOATOTOBJIEHHOCTH I€arora,
npodeccuoHan3Ma, onbITa padoThl, Cien(UKN IpeaMeTa, TUIa U GopMbl ypoKa.

[ToypouHbIii TJIaH MOXKET OBITH BBIMOIHEH:

- B (hopMe CTPYKTYPHO-JIOTHYECKOH CXEMBI;

- B (popme pa3BepHYTOTO IIaHA-KOHCIIEKTa;

- B (hopMe MOJIHOM METOANYECKON pa3paboTKH;

- B (popme TeXHOJIOrH4eCcKON KapThl U JIp..

9.5. ConepxaHue U CTPyKTypa ypoka, IpUEMBbl U METOJIbl O0y4YeHHUs JIOJKHBI COOTBETCTBOBATH
€ro Teme, LeJIAM U TUITY.

9.6. JlonmyckaeTcsl HCIIOJIb30BaHUE paHee pa3padOTaHHOIo IUlaHa (B TEYEHHUE JABYX MPEIbITyLINX
JIET), a TakKe MPUMEHEHUE METOAMYECKHUX MOCOOUN C MOYypPOUYHBIM IUIAHUPOBAHMEM IpPHU YCIOBUHU €TO
KOPPEKTHPOBKH C y4e€TOM O0COOEHHOCTEH Kilacca, ypOBHS 3HAaHUM, YMEHUN M HAaBBIKOB OOYYAIOIIMXCS U
T.J.

9.7. IlpoBeneHue ypoka 6e3 NOypOYHOTo IJIaHa SBISAETCS] HEAOMYCTUMBIM.

9.8. Tlopsimok pa3paOOTKM W CPOKM XPAaHEHHs] MOYPOUHBIX IJIAHOB ONPEAETSETCS JIOKATbHBIM
HOPMAaTHUBHBIM aKTOM 00pa30BaTEIbHOM OpraHu3aluy.
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[Tpunoxenue 1

Kk MHCTpyKIMH 110 BEAEHUIO
JIJIOBOM IOKYMEHTALIUU B
MBOY «KypaBnépckas 1mkosua»

(mynkT 1.3)

Ilepeuenn o0s13aTeIbHOI /1€J10BO TOKYMEHTALMH,
oOpasymoueiicsl B pouecce 1eiTeJJbHOCTH 00111e00pa30BaTeJIbHOI0 YUpPeKIeHUs
C onpejejieHHEeM CPOKOB XpaHeHHus!

Ne

u/n Ha3Banue n1oxymenra Cpok xpanenust | Ilpumevanue

1 2 3 4

1. YcraB 00pa3oBaTeIbHON OPraHU3aluN ITocTostHHO
CBHUzETENbCTBO O BHECEHHMM CBEICHUH O

2. opuaAnYecKoM Juie B Equnbiii rocyaapcrBeHsslii | [locTosHHO
peecTp FPUANYECKUX JIUL
CBuzeTenbCcTBO O IIOCTAaHOBKE  HA  y4eT

3. pPOCCHIICKOM OpraHu3aluud B HaJIOroBoM oprase | [loctositHHO
110 MECTY €€ HaXO0XKJICHUs

4 Jlunens3uss Ha OCYIIECTBIICHHE 00pa30BaTEIHHOU ToCTOSHHO
JESITEIIBHOCTH

5 CBuzeTENHCTBO 0 roCyJapCTBEHHOMN ToCTOSHHO
aKKpeIuTalMyu 00pa30BaTeIbHOIO YUPEKICHHSI

6 CBuzerenbcTBO  Ha  MpPaBO  ONEPATUBHOTO HocTostiHo
yIpaBICHUS
JIOKyMEHT Ha MpaBO TMOJb30BAHUS 3E€MEIbHBIM

7. [TocTostHHO
Y4aCTKOM

8. KonekTuBHBIN 10roBOp ITocTosiHHO

9. | IlpaBuiia BHyTPEHHETO TPYJOBOTO PACTIOPSIKa 1 ron

10. | JlomkHOCTHBIE HHCTPYKIIMU paboTHHKOB OO 3 rona

11, Kypnan perucrpanum npukazoB 1o OCHOBHOH | IToctosHHO
JESTEIIBHOCTH

12 KHura npukasoB 110 OCHOBHOM I€ATEIBHOCTH [TocTostHHO

" | (mOAIMHHUKH)

KHura npoTokosioB 3aceqaHuil IMeIarornyeckoro

13. 5 ner
COBETa

14. | Kaura npoToKoJIOB COBELIAHUN IPU AUPEKTOPE 5 ner

15 Knura (>kypHan) 3anucen pe3yIbTaToB | o
BHYTPHUIIKOJIBHOTO KOHTPOJIS
Knura IIPOTOKOJIOB o0mmx coOpanuii | [TocTostHHO

16. | (koHbepeHMii) pabOTHUKOB 00pa30BATEIbHON
OpraHu3aluu
KHura nporokosioB 3acepanuii noneuurensckoro | Ha nepuon
COBETA, YIPABJISIFOLIETO COBeTa, | IeHCTBUS

17 Ha6J'IIOILaTeJ'ILHOI‘OUCOBeTa, coBeTra 00yyaromumxcs,
COBETa pPOAMUTENEH M JPYIMX KOJUIETHAJIbHBIX
OpraHoB yIpaBJICHMUS, MIPENYCMOTPEHHBIX
VYceraBom OO (TIpu HATMYWN)

18. XKypHan mpoTOKOJIOB POAUTEIBCKIX COOpaHHiA Ha nepuon

NEUCTBUA
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Ne
/i Ha3BaHue 10xkymMeHTa Cpox xpanenuss | [Ipumeuanue
19. | XKypHansl perucTpanuu BXOASIICH U UCXoAsIIeH | 3 roma
JOKYMEHTAIHH
20. | XKypnan perucrpaumuu nocerurenent | [{o 3ameHbl
00pa3oBaTeNbLHON OpraHN3auu HOBOM
21. | XKypnau peructpanuu oOpamieHuii rpak1aH 5 ner
22. | KOoHTpOoJIbHO-BU3NUTALIMOHHAS KHUT'A Jlo 3aMeHbI
HOBOH
23. | XypHan ydera NmpoBepOK IOpHIMYECKOro jiuua, | IloctosHHO
WH/IUBUYAIEHOTO peIIPUHIMATEIS,
IPOBOJUMBIX ~ OpraHaMul  T'OCYAApCTBEHHOIO
KOHTPOJIA (mamzopa), opraHamu
MYHUIUTAIBHOIO KOHTPOJISI
24. | KypHan perucrpanuyd NpPHUKAa30B IO KAAPOBHIM | 75 Jer,
BOIIpOCaM
25. | Kuura mpuka3oB 1O KagpoBBIM Bompocam | 75 Jer,
(MmyHOMY cocTaBy) (TIOIMHHUKH ) [Ipuka3zbr 00
OTITyCKaX,
KOMaHUPOBKaXx,
HOOILPEHUSX,
HaJIO’)KEHUH
B3bICKAHUW U Ap.
— 3 roma
26. | Kaura yuera nuaHoro cocraBa padotaukoB OO | 75 ner
27. | Knura yuera IBMXKEHHS TPYIOBBIX KHIKEK U | IlocTosiHHO
BKJIQIBIIIIEH K HUM
28. | JInuHble ena COTPYAHUKOB, IMYHbIE KAPTOUKH 75 net
(¢.T-2)
29. | Knura nBrkeHHs 00yJaronuxcs Jo 3aMeHBI
HOBOH
30. | AndaBuTHas KHUTA 3aITUCH O0yYarOIIHUXCS 50 ser
31. | Kuura yuera 6maHKOB aTTecTaToB 00 OCHOBHOM | 50 neT
o0niemM 00pa3oBaHUU W/WIK CHEIHANIBHBIN peecTp
32. | Kuura yuera OnaHkoB aTrectatoB 00 cpenneM | 50 net
o0niemM 00pa3oBaHUU W/WIN CHEIHAIBHBIN peecTp
33. | Kuura yuera cBuzgerensctB 00 obyuenun u/win | 50 net
CHelHaJIbHBIA peecTp (MpU HATMYUH yJaluxcs)
34. | Kaura perucTpanuul BBIAaHHBIX JTOKyMEHTOB 00 | 50 meT
OCHOBHOM 00111eM 00pa30BaHuU
35. | Kaura perucrpanuy BBIIAHHBIX JOKYMEHTOB 0O | 50 meT
cpeaHeM o01eM 00pa3oBaHUU
36. | Kaura perucrpamuu BbIZaHHBIX Menaieit «3a | 50 et

0c00BI€ yCIIeXH B YUYCHUM
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Ne
u/n Ha3Banme noxkymeHTa Cpoxk xpanenus | [Ipumeuyanue
37. | Kaura perucrpanuu BbIIAaHHBIX CBHIETEILCTB 00 | 50 jer
o0yyeHMn W uX JOyOIUKaToB (NPH HAITHYHUU
y4damuxcs)
38. | Kuura yyera BbImayM MOXBaJIbHBIX JINCTOB <«3a | 50 yer
OTJINYHBIC YCIIEXH B YICHUM
39. | Kuura ydera BbIauM MOXBAIBHBIX TrpamoT <«3a | 50 et
0coOBIe  yCIIeXM B  HM3YyYEHUH  OTACIBHBIX
IPEIMETOBY
40. | XXypHan perucTpanuy 3asBICHHIA BBITYCKHUKOB | J[0 3aMeHBI
11 (12) kmaccoB Ha ydacTue B TOCYJapCTBEHHOW | HOBBIM
UTOTOBOW aTTeCTAIlMi 00yYaIONINXCS, OCBOMBIIIHX
OCHOBHBIE oOpa3oBaTenbHbIC MIPOrPaMMBbI
cpeHero odmero oopa3oBaHus
41. | XXypHan peructpauuu 3asBJICHUN BbIMTYCKHUKOB 9 | Jlo 3ameHbI
KJJaCCOB Ha y4yacTM€ B TIOCYJapCTBEHHON | HOBBIM
UTOTOBOMW aTTecTali 00y4YarouIuXcs, OCBOMBIIMX
OCHOBHBIE o0pa3oBaTeNbHbIC MIPOrPaMMBbI
OCHOBHOT0 00111eT0 00pa3oBaHus
42. | KypHan  o3HaKomJieHMs C  pe3yabTaramu | Jlo 3aMeHBI
9K3aMEHOB roCy/1apCTBEHHOM UTOTOBOW | HOBBIM
aTTECTAllMU BBITYCKHUKOB 9 KJIaCCOB
43. | KypHan KOHCyNbTalUi ICUXO0JIOTa Ha nepuon
JICUCTBUS
44. | KypHan  UHOUBUIYyaJdbHBIX  KOPPEKIMOHHBIX | Ha mepuopg
y4eOHBIX 3aHATHUIA JIEUCTBUS
45. | XKypnan counansHoro neaarora OO Ha nepuon
JICUCTBUS
46. | XXypHuan npuema 3asBneHuil B 1 kacc o 3aMEHBI
HOBBIM
47. | JImaHble nena 00yqaromuxcs MOCJIE OKOHYAHUS
3 roga
48. | MegunuHackue (aMOyIaTOpHBIC) KapThl IeTei IIOCTOSIHHO Jlo  BBIOBITHS
W3 IITKOJTBI
49. | XXypHan ydera MpOMYyIIEHHBIX MU 3aMEMICHHBIX | 5 JeT
YPOKOB
50. | XKypnanm rpynmel mpojuieHHOro JaHA  (TpH | S meT
HaJINYWHN )
51. | KypHanbl 5SIEKTUBHBIX Y4€OHBIX TMPEIMETOB, | 5 JeT
(baKyIbTaTUBHBIX 3aHATUHN (IPH HATUYHH)
52. | Kypnan wuHauBHIyadbHOro oOyueHus (mpu | 5 et
HaJIMYUN)
53. | XKypnan yuera BHEYpOUHOIl 1eATEITHHOCTH 5 ner
54. | Kypnan yuera paboThI negarora | 5 ner

JOITIOJIHUTCIIBHOT'O 06p330BaHI/I$I
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Ne
/i Ha3BaHue 10KymMeHTa Cpox xpanenuss | IIpumeuanue
55. | Knaccusbie xxypHanbl (1-4 kmaccel, 5-9 kmacchl, | 5 et ITocne
10-11 kmaccer) MATUIIETHETO
XpaHEHUS u3
KypHaia
M3BIMAIOTCS
CTpaHUIIBI co
CBOOOTHBIMU
JAaHHBIMU
yCIIEBaEMOCTH U
nepeBoja
YUaIIUXCS
JTAHHOTO KJIacca.
CdhopmupoBaHHbIe
Jena  3a  ToA
XpaHATCS He
MeHee 25 Jer
56. | 'ogoBoii mian paboThI 1 rox
57. | YueOHbIii 11aH
58. | OcHoBHBIe  oOOpa3oBarenbHble  mporpammsl | [locrosiHHO,
HAYaJIbHOTO  O0INEro, OCHOBHOTO  OOIIEro, | B TEYCHUE
CpEIHEro obuero, JIOTIOJIHUTEIBHOTO | IepuoJia
00pazoBaHus JENUCTBUS
59. | Craructuyeckue OTYEThI 0 pabote | 5 met
o01ieo0pa3oBaTeabHOro yupexaeHus ((hopmbl
oui-1, OoulI-3, Oul-6,0111-9, 3-¢px, 83 PUK u
Jp)
60. | Pacnucanue ypokoB g  yuamuxcs 1-4 | 1 rog
KjaccoB,5-11 kmaccoB
61. | Pacnucanue BHEYpPOUHOM NesITEILHOCTH 1 rox
62. | [Tacnopt OO [ocrostHHO [lepenaercs B roc-
apXuB MPU JTUKBH-
Jaruu OO
63. | [Tacnopr  ©OezomacHoctTn (¢ MaccoBbM | [TocTostHHO
npeObIBaHUEM JTIOJIEH )
64. | Kuura ydera XO3sIICTBEHHOTO WMYyIIECTBa U | 3 roja IIpn 3aBepmieHun
MaTepHaJoB pPEBU3UU
65. | Kaura cymmapaoro yuera OuGmmoteuHoro | [TocrostHHO
donma
66. | MluBeHTapHas KHUra OMOINOTEKU [TocrostHHO
67. | Kaura yuera Oubmmoreqnoro ¢poHaa mKoJIbHBIX | [TocTosTHHO S5 7mer  mocne
yu4eOHUKOB 3aBEPIICHUS
68. | AkTel mpuema u mnepenayu oOpazoBaTenbHOH | [locTosHHO
OpraHu3auu
69. | MHBeHTapHas KHUra y4eTa OCHOBHBIX CPE/ICTB 3 roga [Tpu yCIIOBUU
3aBepUICHUS

pEeBU3UH, B CIydae



http://docs.cntd.ru/document/901766286
http://docs.cntd.ru/document/901766286
http://docs.cntd.ru/document/901766286
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BO3HHUKHOBCHHUS
CIIOpPOB,
pa3HoTJIacHi,
CIEACTCTBEHHBIX
U CyINeOHBIX HeN -
COXpaHSIOTCS 10

BBIHECEHUS
OKOHYATEJIbHOTO
peuIeHus

70. | AKTHI IpueMa, cJ1auu ¥ CIIMCaHHUs UMYIIECTBA 3 roga

71. | lratHOE pacnucaHue o0pa3zoBaTenbHON
OpraHM3aluH

72. | AKTBI peBHM3MHA W TPOBEPOK (HUHAHCOBO-

XO3AHCTBEHHON IEATEIHHOCTHU
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[Tpunoxxenue 2

Kk MHCTpyKIMH 110 BEAEHUIO
JIJIOBOM IOKYMEHTALIUU B
MBOY «KypaBnépckas mkona»
(myHkT 2.5.2)

TPEBOBAHUSA
K 0()OPMJIEHHIO TI0KYMEHTOB, KOTOpPbIe U3TO0TOBJISIIOTCS
¢ IOMOUIBI0 MEYATAKIIMUX CPEICTB WU KOMIBIOTEPHOH TEXHUKH

1. Ins mevyatu TEKCTOB CIYKEOHBIX TOKYMEHTOB HCIONIb3yeTcss rapHutypa TimesNewRoman, mpudt
pazmepoM 12 meuatHbix myHkTa. [lo3Bonsiercs ucnonb3oBath mpudt pazmepom 8-12 meyaTHBIX MyHKTA
Ui TIe4aTd pekBu3UTa «DaMuIns MCHOMHHUTENS W HOMEp ero TeinedoHa», CHOCOK, OOBSICHHUTEIBHBIX
HAAMUCEeH K OTHENbHBIM JJIEMEHTAaM TEeKCTa JIOKYMEHTa WJIH €ro PEeKBU3UTOB, NMPHU HCIOJIb30BAHUU
TabIuII.

Bo Bpems mewatu 3arnaBuii MO3BOJISIETCS MCIIONB30BATh MOMYXKHUPHBIN MWPUPT (TpAMON WM
KYpPCHUB).

2. Teker gokymeHnToB Ha Oymare ¢gopmata A4 (210 x 297 mumniumerpoB) u ¢dopmara AS5(148 x 210
MWIIMMETPOB) PEKOMEHIOBAHO MeYaTaTh 4yepe3 1 MeKCTPOUHbIH HHTEPBAJL.

JIOKYMEHTBI JOJIKHBI UMETh TaKHE MOJISI, MM:
nesoe - 20;
npasoe - 10;

BepxHee - 20
HmxHee - 20

PexBm3uTHI MOKyMeHTa (KpOME TEKCTa), KOTOPBIE COCTOSIT M3 HECKOJBKUX CTPOK, IEeYaTaroTCs
gepe3 1 MexcTpounblii uHTepBan. CocTaBHBIE YacTH PEKBH3UTOB «Anpecary», «['pud yTBepKIecHUNY,
«'pud cormacoBaHus» OTAENSAIOTCS OJUH OT APYroro | MEXCTPOYHBIM HHTEPBAIOM.PeKBU3UT
HAaUMEHOBAHMsS TOKYMEHTa OTAeNseTcss OT ONaHKa JOKyMeHTa | MHTepBalioM, OT Tpuda yTBEpKIACHHUS
WK coriacoBaHus 2 uHTepBataMu. OT peKBU3WTAa HAUMEHOBAHUS JOKYMEHTa/JaTa ¥ HOMEp JOKyMEHTa
ornensiercs 1 wuHTepBanoM.OT pEeKBU3UTAa MECTa COCTABICHUS JOKYMEHTa 3arojioBOK JTOKYMEHTa
otaensieTcs 2 nHTepBaiaMu. TeKCT OTAETSETCs OT 3ar0JIOBKa 2 HHTEpBAIAMHU.

3. Ha3zBaHue BuJa TOKyMeHTa reyaTtaercs O0JIbIIUMU OyKBaMH.

4. PacmmudpoBsiBanre monanucu B pekBusute «lloamuck» medaraercs Ha ypoBHE MOCIEAHEH CTPOKU
Ha3BaHUS JTOJKHOCTH.

5. Ha3zBaHue nOKyMeHTa ¥ 3ar0JIOBOK TEKCTa BBIPAaBHUBAIOTCS MO LIEHTPY, TEKCT HAYMHAeTcs ¢ ab3aria.

He nemaercs OTCTYIUIEHWsT OT TPaHUIBI JIEBOTO TOJS JUIsl PEKBU3UTOB «Jlata TOKyMeHTay,
«OTMeTKa 0 HaTU4HUU JOTMOJHEHUN», «DaMuIus UCTIOMHUTENS U HOMEp ero TenedoHa», HAMMEHOBAHUS
nomkHOCTH B pekBm3uTax «llogmuce» u «I'pud cormacoBanumsi»y, Takxke ciaoB «CIIYITAJIN,
«BBICTVYIINJIN», «PEILNIN», «IIOCTAHOBWJIN», «ITPUKA3SBIBAIO».

6. Ilpn HaTMYMU HECKOJNBKHX TPH(OB YTBEPKJCHUS M COTIACOBAHHMS OHM DPAa3MEUIAOTCS Ha OJHOM
YPOBHE BEPTHKAIbHBIMU CTpoKamu. [lepBblii Tpu¢ - OT rpaHMIBI JEBOrO MOJsS; BTOpoM - uepe3 104
MWIIAMETPA OT TPAHHIIBI JIEBOTO TIOJIS.

7. Bo Bpems oopmiieHus: JOKYMEHTOB Ha IBYX U OOJBIIE CTPAHUIIAX BTOPAsk U MOCIEAYIOIINE CTPaHUIIbI
JOJDKHBI OBITH TIPOHYMEpOBaHB. Homepa CTpaHUI] CTaBATCS TOCEPEIMHE BEPXHEro TMOJs JIHCTa
apabckumu nudpamu 06e3 ykazaHUs CIIOBa «CTpPaHHIA» W 3HAKOB IpenuHaHuil. IlepBas ctpanuia He
HyMepyeTcs.

8. TekcThl TOKyMEHTOB MOCTOSHHOTO XpaHEHUs MeYaTaroTcs Ha OJHOW CTOpOHE JHcTa. JJOKyMEHTHI cO
CPOKOM XpaHEHUS 70 5 JIET MO>KHO TeyaTaTh Ha JIMIICBOW ¥ OOpPaTHOW CTOPOHE JIMCTA.
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[Tpunoxenue 3

Kk MHCTpyKIMH 110 BEAEHUIO
JIJIOBOM IOKYMEHTALIUU B
MBOY «KypaBnépckas mkona»
(myHKT 2.5.6)

IIpuMepHBIii nepeyeHb
JOKYMEHTOB, KOTOPbI¢ YTBEP:KIAI0TCH ¢ IPOCTABJCHHEM I'pr(a yTBepKIeHus:

1. AkTel (akT mpuemMa-mepenayd 00I1eo0pa30oBaTENLHOTO YUPEXKACHUS; aKT NPUHATHA U Tepedaydd
3/1aHHM, TOMEIIEHUH, 3eMEIbHBIX YYaCTKOB B Mosib30Banue OY).

2. Homenknarypa genn.

3. Ot4ethl (OTYET 00 OCHOBHOM JIEATEIBHOCTH; OTYET O KOMaHIUPOBKAX U T.IL.).

4. Onucu nei.

5. Ilnaser (aH pa®oThl 00IIE0OPA30BATENBHOTO YUPEXKACHUS HA TEKYIIUH roj; pabouuii yueOHBIH
IUIaH; IJ1aH paOdoThl CTPYKTYPHOTO MOApa3AeNeHUs Ha TeKYuil roa (Ipyu HAIUYUK) U T.11.).

6. JIOJ>KHOCTHBIE MHCTPYKIUH.

7. I'padpukn.

8. [IpaBuia BHYTPEHHETO TPYAOBOrO pacropsiaka o01meo0pa3oBaTeIbHOTO YUPEKICHUSI.

9. Pacniucanue 3aHsATUM.

10.YcTaBsl, MOJIOKEHHUS.

11. lITaTHBIEC pactiucaHus



COI'TACOBAHO

Hupexktop MBOY «XKypaBnépckas mikosiaa»
[Toanuce O.A. IlepeBeneniieBa
09.08.2017

COI'ZTACOBAHO
IIpencenarens ynpapisiolIero coBeTa
MBOY «KypaBnépckas 1mkosua»

IToamuce C.K. Ipanuna
30.08.2017
COI'JIACOBAHO

[Tporoxon 3aceqanwust mpodroma
24.04.2017 Nel0
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[Tpunoxenue 4

Kk MHCTpyKIMH 110 BEAEHUIO
JIJIOBOM IOKYMEHTALIUU B
MBOY «KypaBnépckas mkona»
(myHkT 2.5.10)
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[Tpunoxenue 5

Kk MHCTpyKIMH 110 BEAEHUIO
JIEJI0OBOM TOKYMEHTAlUU B

MBOY «Kypasnésckas mkosa Nel»y
(mynkr 2.5.17)

IIpumepHBbIii IepeyeHb JOKYMEHTOB, HA KOTOPBIX cTaBuTcs neyats OO

. llITaTtHble pacnvcaHus U U3MEHEHUS K HUM
Crny>xeOHble yI0CTOBEPEHUS

. [IoueTHbIe rpamMOTHI

. biarogapcTBeHHbIe nucbMa

Harpangubie nuctel

J1oroBOpBI U COTJIAIIICHUS

JloBepeHHOCTH

. KomanaupoBouHbIie ya0CTOBEpEHUs

. ApXUBHBIE CIIPaBKH U JPyTU€ CIIPaBKU

10. AKTBI O BBINOJTHEHUH PabOT

11. 'apanTuiinble nucbMa

12. baHKOBCKHE KapTOUKH

13. B Tpy#oBBIX KHIKKAxX

14. JloxymeHTax, 3aBepeHHE KOTOPBIX MEUaThIO MPEIyCMOTPEHO CIeMaTbHBIMU HOPMAaTUBHBIMH aKTaMU
15. byxranrepckue, pUHAHCOBBIE JOKYMEHTBI

©ONDUTAWN
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[Tpunoxenue 6
Kk MHCTpyKIMH 110 BEAEHUIO
JIJIOBOM IOKYMEHTALIUU B

MBOY «KypaBnépckas mkona»
(mynkT 3.3.16)

HanmenoBanue 0011e00pa3oBaTenbHOTO yUPESKACHUS
(cormacHo ycTaBy)

BBIIINCKA 13 [TIPOTOKOJIA 3ACEJAHUA
IMEJATOI'MYECKOI'O COBETA

00.00.2001 N 00

Mecrto cocraBiieHHs

[TOBECTKA IHA:

2. YTBepkaeHue nporpamMmmsl 1o Bocnuranuo "...".

Hoxknaguuk O.B.Knumona

2. CIIYIIAJIU:

O.B.KimmmoBa o3HakoMusa 4ieHOB NEAaroruueckoro CoOBeTa ¢ mporpaMMon 1o BocnuTanuto "...".
INOCTAHOBMWJIU:

2.1. PexomennioBats nporpammy "...".

[Ipencenarens

(moamuce) (pacmmdpoBKa MOAMHUCH)
Cekperapb

(moamuce) (pactmmdpoBKa MOAMHUCH)
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[Tpunoxenue 7

Kk MHCTpyKIMH 110 BEAEHUIO
JIJIOBOM IOKYMEHTALIUU B
MBOY «KypaBnépckas 1mkosua»

(myHkT 4.7)

@®opMa perucTPalMOHHOIO KYPHAJIa BXOASLIUX IOKYMEHTOB

[Topsin- Hara HaumenoBanue Koppec- Kpatkoe conepxkanue Komy
KOBBIH | MOCTYILJIEHU JIOKYMEHTA, MOHJICHT HarpaBJieH
HOMEpP | s U UHJIEKC JlaTa, MHAEKC, JOKYMEHT
JIOKYMEHTAa YKa3aHHBIN
KOpPPECHOHIEHTO
M
1 2 3 4 5 6
dopma perucTpaluOHHOIO KYPHAJIA UCXOASIINX TOKYMEHTOB
Ne Jlata s B kaxoe
- KaKkoro Kpatkoe conepxanue Anpecar €110
n/m OTCBUIKH P sep P g
oT/ena MOJIINTO
1 2 3 4 5 6
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[Tpunoxenue 8

Kk MHCTpyKIMH 110 BEAEHUIO
JIJIOBOM IOKYMEHTALIUU B
MBOY «KypaBnépckas mkona»
(myHKT 4.13)

Hepeqeﬂb AOKYMEHTOB, HE INOAJICIKALIIUX PETUCTPAlUU

1. Texumueckue 3aaHrsd Ha KOMaHAWPOBAHUC CIICUAIIMCTOB U CMCTLI [10 KOMAaHJAUPOBAHUTO.

2. I'pacduku, Hapsiabl, 3asIBKU, pa3HAPSIKU.
3. PexiiaMHbIe U3BEIICHUS, IJIAKAThI, IPOrPaMMbI COBEILIAHHH, KOH(PEPEHIIUH.

4. TexHHUuYECKUE yCIOBHSL.

5. Cuera Ha omlaTy MaTepUaIbHBIX LIEHHOCTEH.

6. [To3apaBuTenbHBIC THCHMA.

7. [lpurnacurenbHbie OUIIETHI

8. IleuaTHble U3gaHUI (KHUTH, )KYPHAIIbI, OIOJUIETEHN).

9. Koppecnonienuus, agpecoBaHHasi pabOTHUKAM YUPEXKICHUS C IOMETKOMN <«JIMYHOM.
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[Tpunoxxenne9

Kk MHCTpyKIMH 110 BEAEHUIO
JIJIOBOM IOKYMEHTALIUU B
MBOY «KypaBnépckas 1mkosua»

(myHKT 5.3)
HOMEHKJIATYPA JEJI
Cpok
Nunexc | HazBanue  CTPYKTYpHOro  moapasjiesieHus,
XpaHeHud IIpumeuyanue
aeJia 3aroJIOBOK jeJia
AOKYMEHTa
1 2 3 5
01-Kanueasipus
Ha  mnepuog
3akoHOJaTeNbHBIE  HOPMATHBHBIE  aKThl  II0 .
01-01 JICHCTBHS
BOMpOcaM 00pa3oBaHUS (ct. 5)
JlokymMeHTB! (YCTaBHBIE) IO LIKOJIE:
[TocTostHHO
‘YcraB MIKOJTBI (ct. 37a)
ct. 33.6. 3akonHa
JIlnnensus Ha obmeobpaszoBarenbhuyto | [TocTosHHO PO «O6
JeSATeTbHOCTD
00pa3oBaHUI
. [TocTosiHHO
CBUIETENBCTBO O TOCYIAPCTBEHHON PETUCTPALIUN
ct. 33.6. 3akoHa
[ToctosiHHO
CBHIETENHCTBO 00 aKKpEAUTALIUN PO «006
01 -02 00pa30BaHUI
CBUIETENILCTBO  HA  MPaBO  ONEPATUBHOTO
yIpaBiIeHHs, TOKYMEHTHl Ha MPaBO MOJIb30BAHUS Hocrostro Ha TOCXPAHCHHE HE
b
ct. 1096 nepeaarTcs
3eMEeJIbHBIM Y9aCTKOM ( ) pea
CBuzeTenbCcTBO  HA  NPaBO  OMEPATHBHOTO
yIpaBJICHUS, JTOKYMEHTHI Ha MPaBO TOJIH30BAHUS Hocrosnro Ha TOCXPAHCHHE He
b
ct. 1096 [epEearoTCs
3IaHUSMU ( ) e
CBUIETENBCTBO O  TOCTAaHOBKE HA  y4Y€T
R ITocrosiHHO
Poccwuiickoii opranu3anyy B HaTOTOBOM OpTaHe Mo (cr381)
MECTY €€ HaXO0XXJICHUS '
Jluct 3anucu Enunoro rocymapctBenHoro peectpa | [loctossHHO
FOPUINYECKHX JIUI] (ct.125)
01-03 AKTBI TipueMa-Tiepefadn obmieodpaszoBarenbHoro | [TocTosHHO B apxuB HE
yueOHOT0 3aBeJICHUS IPU CMEHE PYKOBOJCTBA (ct.61a) caTces
01-04 | [Tporpamma pa3BUTHUSA TITKOJTBI (pu | [TocTosiHHO
HEOOXOMMOCTH ) (ct.267 T.11.)
. ITocrosiHHO
01-05 KonnexkTuBHbBIN JOTOBOP (c1.369)
. [TocTostHHO
01-06 TexHUYeCKHii macmopt (cr331)
01-07 Kypnan peructpanuu MpUKazoB 1m0 OCHOBHOM | [TocTostHHO
JeSITeIIbHOCTH (ct. 17)
01-08 Knura npuka3oB 10 OCHOBHOM NIEATEILHOCTH ITocTosHHO
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(ct. 17)
01 -09 [Iporokoner  oOmux  cobpanuii  Tpynosoro | [locTossHHO
KOJJICKTHUBA (ct. 17)
01-10 Kypnan  perucrpauuu  npotokoisl  obmux | [locrosHHO
coOpaHuii TPYIOBOTO KOJUIEKTHBA (ct. 17)
01-11 IIpoTokouibl 3acenanuil YpasJIsIrOLIETO COBETA ggcﬁ};HHo
01-12 Kypnan peructpauuu npoToKoibl 3acedanuii | [locrossHHO
VYipasmsio1iero copera (ct. 17)
01-13 Kypnan perucrpanuu NpoTOKoJIoB coBemlanuii | [locrossHHO
IIPU TUPEKTOPE (cT.18)
01-14 [TpoTOKOIBI COBEIIAHUN TTPH TUPEKTOPE ggiT;)ﬂHHo
01-15 Kypuan perucrpaiuu MOCEeTUTENEH Ho 3aMEHBbI
0011100pa30BaTEIBLHOTO YUPEHKICHUS HOBBIMU
01-16 Kuura yuera OnaHkoB M Bbliauu arrectaroB o | 50 jet
cpenHeM (IT0JIHOM) 0Opa30BaHUH, (ct. 528a)
01-17 Knwnra yyera OmankoB M Bblmauu arrectaroB 00 | 50 et
OCHOBHOM 00I1IeM 00pa30oBaHUU (ct. 528a)
01-18 Knura yyera BblJauil NOXBaJIbHBIX JUCTOB 50 et
01-19 KHura ydera BbIIa4M MOXBAJIBHBIX TPAMOT 50 ner
01-20 AndaBuTHas KHUTA 3aIIUCH YYaIIUXCS ?(?Tng 4¢)
01-21 JKypHan perucrpanuu npuKazoB IO JIBHKEHHUIO | [TocTosHHO
o0yyaronmxcs (ct.17)
01-22 Kuura nprka3oB 1o IBMKEHUIO YUaIIUXCS ggclT%ﬂHHo
01-23 Kypnan perucrtpanuu 3asBI€HMH poAMTENed Mo | 5 jer
JIBIDKEHUIO YYaIIHXCS
01-24 3asiBJICHUS] POAUTENIEH 110 IBHIKEHUIO yUAIIMXCS 5 nmer
01-25 KypHan perucrpanum 3asBiIeHHMH O npueme B 1 5 et
KJ1acc
Xpanarcs B
01-26 3asiBIIEHUs] POAUTENEH O mpueMe B 1 Kiacc JUYHOM Jene
yUYaIuXCs
. 5 JeT
01-27 Kypnan peructpanuu odpaiieHuil rpaxiaan (c1.258)
3 roga
01-28 KypHansl peructpanuu BXOASIIHUX JOKYMEHTOB (ct. 1066)
01-29 Kyphnansi perucrpanuu ucxomsaen | 3 roga
JIOKYMEHTAITU! (ct. 1066)
01-30 KypHan perucrpauum CHpaBOK, BBIJIAHHBIX | 5 JeT
y4Yalmmcsi, COTpyAHUKaM (cT.695)
) o 3aMeHBbI B rocapxuB He
01-31 Homenknarypa aen (ct. 95a) craeres
ITo pELIECHHIO
OIIK Ha
3 roma OIIK TOCXpaHEHHUE
01-32 Jlnunbie nena yyammxcs (cT. 499) or6upactes 2 — 3

% JIWYHBIX  Oel
oOyJaronmxcs,
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OKOHYHUBIINX
HIKOJTY
Jlo  3ameHBbl
01-33 Knura yyera qBuxKeHHs ydaluxcs oBOi
01-34 KoHTpOIbHO-BU3UTAIIMOHHAS KHUTA Ho SAMCHET
HOBBIMU
01-35 KypHaun peructpanuy noJoKeHHd [TocTtosiHHO
01-36 [TonoKeHUS IKOJIBI Jlo SaMCHbT
HOBBIMU
Kypnan perucrpanuu oOparieHui,
01-37 MIPEIOKCHU, 3asBJIEHU, )Kanoo, 5 et
OOBSICHUTENBHBIX,  JOKJIQAHBIX  PabOTHHUKOB
IIKOJIBI ¥ TPKIAH
01-38 3asBJICHUS COTPYAHUKOB 5 et
01-39 KypHanm peructpanuu €XeTHEBHOTO KOJIUYECTBA I rox
oOyyaronmxcs
01-40 Kypnan peructpanuu tenedonorpad 5 et
3 rona
01-41 Bxopsias fokymeHTanus (ct. 1066)
01-42 WHCcTpyKIus 1o AeI0npou3BOICTBY [TocTostHHO
01-43 Kypnan perucrpanuu 3%51BJ'I6HI/II71 poauTeneil mo I rox
OpTraHu3aIi BHCYPOUHOU JIEATEIHHOCTH
01-44 Knura peructpanuu BbIIaHHBIX Mepaned «3a | 50 yner
0COOBIE YCIIEXU B YUCHHUI (ct. 528a)
01-45 Knura perucrpanuu BbIIaHHBIX AOKYMEHTOB 00 | 50 met
OCHOBHOM 00111eM 00pa30oBaHUU (ct. 528a)
01-46 Kuura peructpanuu BBIIAHHBIX JOKYMEHTOB O | 50 met
cpenHeM o011eM 00pa3oBaHUU (ct. 528a)
01-47 Kuura ydera cBuzperensctB 00 oOyuenun w/mnum | 50 net
CriellMaIbHbIM peecTp NpH HATMYUH YYalluxcs) (ctT. 528a)
Kuwnra perucrpanuu BBIJaHHBIX CBUICTEILCTB 00
50 ner
01-48 o0y4eHMH M uX JyOnukaroB (Ipu HAJIWYUU (ct. 5284a)
yyaumxcs) '
50 ner
01-49 Knura ydera cnpaBok 00 oOyueHun (cr. 528a)
01-50 Kuaura perucrpamuu BBIIAHHBIX crpaBok 00 | 50 met
00y4yeHUH (ITpH HAJTMYUH yJaIIUXCS) (ct. 528a)
02- KaapoBoe obecneyeHue
3 roma ITocne 3aMEHEI
02-01 JIOKHOCTHBIE HHCTPYKITUU PAOOTHUKOB (c. 56) HOBLIMM
02-02 KypHan peructpanvu IPUKa30B IO KaJIpOBBIM | 75 Jer
BOMpPOCaM (c1.508)
02-03 Knura npukas3oB mo KaJipoBBIM BOIIPOCaM /5 ner
(ct. 196)
JIOKYMEeHTBI COTPYIHHKOB
02-04 1. JInunsble nena (7CSTH4e;8B) [Tocne yBonbHeHN
75 ner
2. JInunbie kaprouku ( ¢.T-2) (ct. 504) [Tocne yBonbHeHUs

3. TpynoBsle JoroBopa

XpaHarcs B
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COCTaBe  JIMYHOTO
Jena
02-05 Knura ydera negarornueckux pabOTHUKOB IIKOJIbI 75 aet
(ct. 508B)
02-06 XKypnan peructpauum © ydera JHUYHBIX Jell 75 et
COTPY/IHUKOB
02-07 JKypHan perucrpauuu TpyZOBBIX JOroBopoB u | JIo  3aMeHbI
JIOTIOJTHUTENBHBIX COTNIAICHUHN K HUM HOBBIM
Knura yyera paBukeHus TpynoBbIX KHMKEK U | [locTosHHO
02-08 o
BKJIQJIBIICH K HUM (ct. 526a)
o
BOCTpeOOBaH
ug w15
02-09 TpynoBbie KHHKKH paOOTHHKOB JeT  ToCIe
yxoaa c
paboThI
(ct. 524)
JIoKkyMeHTBl MO aTTeCTalid MeAaroru4ecKux Xpansrcs B
75 ner
02-10 paObOTHUKOB  IIKOJBl  (IUIaHBI,  MPOTOKOJBI, (ct. 635) COCTaBE  JINYHOTO
MPEJICTABJICHUS, aTTeCTAllMOHHBIC JIUCTHI) ' Jiena
Kypuan perucTpanuu JHMCTOB | 5 neT
02-11
HETPYAOCTIOCOOHOCTH (ct. 325)
75 ner
02-12 [lITarHoe pacnircanue (cr. 37)
02-13 ITpaBuia BHYTpEHHETO TPYIOBOIO pacHOPSIAKa I rox Hocne 3aMCHBI
P yIb 26 P A (ct. 1074) HOBBIMU
02-14 KypHan perucrpaiuy mpruka3oB 00 OTITyCKax. 3 roza
(ct. 198)
03 - YueOHo-BOCINTaTEIbHAS padoTa
OcHoBHbIE oOpa3zoBaresbHbIE nporpaMMmsl | IToctosiHHO
03-01
YUPEXKICHUS (ct. 166a)
03-02 T'omoBoit maH paboThI 1 ron
. ITocTosHHO
03-03 Y4eOHblii mnan (cT. 568)
03-04 Paboure mporpaMMel 1o mpeaMeTam 1 rox
03-05 [IpoTokonbl 3aceaHUil MEAarornyeckoro COBETa 5 et
TITKOJTBI
03-06 Kypuan perucrpanuu MPOTOKONOB | o
METaTOTUIECKUX COBETOB IIIKOJIBI
03-07 Craructuueckue ordyetsl 0 padore OV (cdhopwmsl | 5 jer
Ol -1, OUI-3, HIII-6, OI-9, 3-¢px u ap.) (ct. 293)
. 5 ner
03-08 Kypnan ¢hakynbTaTUBHBIX 3aHATUN (cT. 605)
03-09 KypHaJsl BHEypOUHBIX 3aHATUI 5 ner
. 5 nmer
03-10 JKypHast "HAMBUIYATEHBIX YAeOHBIX 3aHATHI (cT. 605)
ITocne
5 et MSATUIIETHETO
03-11 KitaccHsble xypHaibl XpaHeHUus u3
(ct. 605)
KYpHAJIOB

HU3BIMAIOTCA
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CTpaHHIIBI co
CcBOOOIHBIMHA
JIAHHBIMU
yCIIEBaEMOCTH U
nepesoja
yUaIIuXCs JaHHOTO
KJ1acca.
CdhopmupoBaHHbIe
zena 3a rof
XpaHATCSI HE MEHEe
25 ner

[To pemenuro DIIK

ay4imue — paboTh
XKypHan yuyera HpPOMYIIEHHBIX M 3aMELICHHBIX | 5 Jer
03-12 MOTYT OBITH
YPOKOB (cT.396)
O0TOOpaHbI Ha
rOCXpaHeHUe
. 1 ro
03-13 Pacniucanue 3ansaTuii A
(ct. 602)
KypHan perucrpauuu 3asBICHUI BBITYCKHUKOB
03-14 11 xmacca nHa yuyactue B [MA oOyuaromuxcs, Ho 3aMEHBI
OCBOMBILIUX OCHOBHbIE 00111€00pa3oBareIbHbIE HOBBIMU
pOrpaMMbl CpeJHEro o011ero oopa3oBaHus
Kypnan peructpauuu 3asBJI€HUI BHITYCKHUKOB 9
03-15 kiJacca Ha ydactue B I['MA  oOywarommxcs, Ho 3aMEHBI
OCBOMBILIHMX OCHOBHbIE 00111€00pa3oBareIbHbIE HOBBIMU
IPOTrpaMMbl OCHOBHOT'O 00I11ero 00pa3oBaHus
XKypHan o3HaKOMIIEHHSI C pe3ylbTaTaMi €IHMHOTO o SAMCHEI
03-16 TOCYAAPCTBEHHOTO 53K3aME€Ha BBINYCKHUKOB 11
HOBBIMH
KJIACCOB
XKypHan  o3HaKOMJEeHHS ~C  pe3yibTaTaMu
. o Jlo 3aMEHBI
03-17 IK3aMEHOB rOCYTapCTBEHHOU HUTOTOBOM HOBLIMI
aTTecTallMM BBITYCKHUKOB 9 Ki1acca
03-18 TomoBo# kKaneHaapHbIN y4eOHBIN rpaduk 5 ner
03-19 JoxymenTtsl no ' MA 1 ron
03-20 JIoKyMeHTBI 10 00YYEHHUIO Ha JIOMY 5 ner
03-21 JloKkyMeHTBI 0 ceMeHOMY 00pa30BaHUIO 5 ner
03-22 JIOKyMEHTBI METOJMUYECKUX 00beTUHEHNH Kbl | 1 rof
03-23 Tapu¢ukalmoHHblE  CIHCKH  MNEAaroruuyeckux | 25 jet
paOOTHUKOB, IOKYMEHTHI 110 Tapu(pUKauu (ct.391)
03-24 Tabenstyaérapadbodero BpeMeHH I ron
(ct. 377)
Kuura €Ta pe3yNbTaroB BHYTPHIIKOJIEHOTO
03-25 yaera  pesy yIp roma
KOHTPOJISI
03-26 JIHEeBHUK KJITACCHOTO PYKOBOJIUTEIIS 1 rox
OKYMEHTBI 110  OpraHW3alliil  OTHbIXa W
03-27 | Aor Prarisalt A 5 et DK
03JI0pOBJICHHSI YYEHHKOB.
03-28 JloxymenTsl 1o Beceobyay 5 mer DK
03-29 JIOKyMEHTBI IO y4eTy NnocemaeMocTy yqanmmucs | 1 rox
JlokyMeHTBI (TPOTOKOJIBI, CIIUCKH M MaTepHAaIIbI)
03-30 no BompocaM paboThl OpraHoB yueHuueckoro | 5 yer OK

CaMOyTIpaBJICHUS
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JKypHanmpoToKoI0BpOAUTEIBCKUX coOpaHuii
03-31 5 ner
(OOIIENTKOTHHBIX )
03-32 KypHuan POAUTENBCKOIO xomutera | Ha  mepuon
(0OIIETIIKOTHHOTO) IEWCTBUS
03-33 JlokymMeHTBI 1O  COBMecCTHOU  pabore ¢ | 1ron
MIPABOOXPAHUTEIHLHBIMU OPraHAMHU.
03-34 JlokymeHTsl 1O paboTe €O CHOCOOHBIMHU, | 3 TOOA
TBOPYECKUMHU U OJJAPCHHBIMU JIETHMU (ct. 415)
OKYMEHTBI IO  TIPAaBOBOM BOCIIMUTAHUIO
03-35 Hoxym p y 3 roma
00yJarImmxcst
JKypHan perucrpanuu 3asBJICHHM B KOMUCCUU I10
Ha nepuon
03-36 YPETYJIUPOBAHHUIO CIIOPOB MEXKIY Y4YaCTHUKAMH eficTBIA
00pa3zoBaTeIbHBIX OTHOIICHUHN
[TpoTokosl 3acenaHuit KOMHUCCUU 1o
03-37 YPETYJIMPOBAHUIO CIIOPOB MEXIYy YYaCTHUKaMHU | 3 roga
00pa3oBaTeIbHBIX OTHOIICHHH
5 Jer
03-38 [TpoTokoinbl coBeTa MPOPUIAKTUKH OIIK(cT.989
T.I1.)
3aKpBITHIN JKypHAII 110 YYeTy MOCeIIeHui n Oecen
03-39 C POIUTENSIMH TOAPOCTKOB, MOJO03PEBAEMBIX B | O  3aMEHBI
yIOTPEOJCHUN  QJIKOTOJII,  HAPKOTHKOB W | HOBBIM
TOKCHYHBIX BEIICCTB
3aKpBITBINA )KYPHAJ 110 YUYETY JIUI, BBISBICHHBIX H
JO  3aMeHbI
03-40 MOJ03PEBaEMbIX B  YHOTPEOJICHUU  AJKOTOJIA, HOBEIM
HAPKOTHKOB U TOKCUYHBIX BEIICCTR.
03-41 KypHan koHTpons 3a JanbHEHIIMM OOy4YeHHEM | JO  3aMEHBI
BBIITYCKHHUKOB 9 KIitacca HOBBIM
OKYMEHThl 10 paboTe ¢ JeTbMHU €THBIX
03-42 | AMoKymenT P 1 yi 3 roma
KaTeropui
AHanUTHYECKHE CIPAaBKU O BHYTPHUIIKOIHHOMY
03-43 KOHTPOJTIO 5 ner
04- Oxpana Tpy/Aa U nokapHasi 6e30MaCHOCTh
OKYMEHThl HOPMATHUBHBIC U PACHIOPSIUTEIbHBIC
04-01 Hlokym p p P [TocTostHHO
10 BOTIPOCAM OXpaHBbl TPyna
04-02 [IpaBuna, mosnoxeHWs, MHCTpYKUuM 10 oxpane | [loctosHHO
Tpyaa (ct. 27a)
. [TocTostHHO
04-03 [TacniopT aHTUTEPPOPUCTUUECKUI
(cT. 869)
04-04 Kypnain peructpauuu HC ¢ corpynnukamu ITocTtostHHO
04-05 Kypnain peructpaunn HC ¢ yuammmucs ITocTosiHHO
04-06 [Tnar—cxeMsbl 3Bakyanmu Jroned B crydae YC ITocTostHHO
JIoKyMeHTBl KOMHCCHM TO arTectanuu padoumnx | 45 met DIIK
04-07
MeCT (ct. 602)
Axtbl 0 HC ¢ yyamumucad U JTOKYMEHTBI 1O UX
04-08 45 ner
paccmorpenunto (H-2)
Axtbl 0 HC ¢ coTpynHHKaMH U JOKYMEHTHI MO UX
04-09 45 ner
paccmotpenuto (H-1)
04-10 Kypnansl perucTpamnuu MHCTPYKTaXeH Ho 3aMEHBbI
COTPYIHUKOB TIO OXpaHe Tpyna (BBOIHBIN, Ha HOBBIMU
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pabodyem mecTe, 11eJIeBOM, BHETUIAHOBBIN )

Kypnansr perucrpanumu MHCTPYKTaxe

04-11 oOydarommxcss 1o  TexHuke  Oe3omacHoctd | Ha  mepuon
(BBOIIHBIN, TEPBUYHBINA, TOBTOPHBIN, IICJICBOMU, | ICHCTBUS
BHEIJIAHOBBIN)
04-12 Kypnan  perucrpaluu  HHCTPYKTaXed IO o 3aMEHBbI
MOYKapHOH 0e30MmacHOCTH HOBBIMU
04-13 AKT UCHBITaHUS CHOPTHUBHOIO OOOpYIOBaHUS H 10 et
WHBEHTapS
04-14 JoxymenTsl 006 opranu3aiuu padots mo 'O u YC | 5 ner
04-15 ITporpaMmMa BBOJIHOTO HHCTPYKTaxa 5 ner
JlokymeHThl 00 00yueHHE COTPYIHHUKOB TEXHHKE 5 et
04-16 0€30macHOCTH (mporpammel, WHCTPYKIIHH,
BOIIPOCHI, TpauKu) (et 524)
04-17 [TpoTokonbl 3aceqaHWsi KOMHCCHH II0 OXpaHe 5 et
Tpyna
JloKkyMeHTBI 00 o0cnenoBaHuu
04-18 MPOTHUBOIIOXKAPHOTO  COCTOSIHUSL ~ 37aHUsl W | 3 roga
TEPPUTOPHUU IIKOIIBI
04-19 T'onosoit HJIE[H MEpOIPUATHI o 3 roxa
MIPOTUBOIIOKAPHOM 6E30MaCHOCTH
3 rona [Tocne 3aMEHBI
04-20 HHucTpyKIMu 1o oxpaHe Tpyaa (ct. 276) HOBLIMIL
04-21 WHcTpyKiny 1o TeXHUKe 6e30MacHOCTH 3 ropa Hocze SAMCHRT
(ct. 2706) HOBBIMU
. 3 rona ITocne 3aMEHBI
04-22 HNHcTpykiuu o noxapHon 6€30macHOCTH (c1.276) HOBEIMH
. o 3aMEHBI
04-23 Kypnan yuera HHCTPYKITHI OBLIMM
1. ITo oxpane Tpyna
2. Tlo TexHuke 6€30MacCHOCTH
04-24 XKypnan yuera _ Jlo SAMHLL
1. Oruerymurenei
HOBBIMU
2. [lepBUYHBIX CPENICTB MOXKAPOTYIICHHUSI
JIOKYMEHTBI 110 OTICpAaTHBHBIM BOIIPOCAM OXPaHBI
04-25 00pazoBaTeIbHOTO YUPEXKIECHUS (rpacduku | 1 rox
JeKYPCTB, pab0Ta OXpaHbl, CIIUCKH JICKYPCTB)
04-26 [1nan npoBenenus 3ansatuit o 'O Mo SAMCHET
HOBBIMU
04-27 XKypHan HHCTpYKTaxa 1Mo aHTUTEPPOPUCTHUECKOM Jlo 3aMEHBI
samumesnocta u 'O HOBBIMH
04-28 KypHambl  TpeXCTyIeHYaToro KOHTPOJS — 3a Hav TIEPHOJT
COCTOSIHHEM OXpaHbl TpyAa JENCTBUS
04-29 KypHan oOIIECTBEHHOTO KOHTPOJISA IO OXpaHe Hav nepuozn
Tpyna JENCTBUS
05 — Ilexaroro-ncuxosioruyeckasi pabora
05-01 [Mukinorpamma 3 roga
05-02 KypHan KOHCYJIbTallMi TICUXO0JIOTa 3 rona
05-03 KypHan uWHIUBUAYATbHBIX U TPYNIOBBIX
KOPPEKIHOHHBIX YU4E€OHBIX 3aHATHHI
05-04 Kypunan wunauBuayaapHo u rpynmnoBo# | [TocTostHHO
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paboTHI
05-05 oI'ocC IToctosiHHO
05-06 Pabouwnii xxypHan [TocTostHHO
05-07 [TpoTOKOJIBI HHAMBUAYATBHBIX KOHCYJIbTAITUI 3 roma
05-08 [Tnarpl paboTHI Ha Y4eOHBIN TOJ], MECSII 3 roga
05-09 JKypHaut ICHX0JIOTHYeCcKOro aHaJIn3a ypoKa 3 rona
05-10 Marepuainsl TICKXONIOTO-TIEAATOTHHIECKHX | 5
KOHCHITNYMOB
bank  NCHXOAMAarHOCTMYECKHMX  METOOUK U
05-11 METOOUK i1  COLMAJIbHO-IICUXOJIOTHYECKUX | 3 rola
HCCIIEOBAHUM
06. budaunoreka
06-01 Kawnra cymmapHoro ydera 6ubiarorednoro Gouma Ho  sapepuennu
pEeBU3UU
06-02 WNuBeHTapHast KHUTA OMOIHOTEKH
06-03 JKypHan ydera KHUI, NPUHATBIX OT YUTaTENIEH 3 roja
B3aMEH YTEPSHHBIX
(ct.1057)
06-04 Kuura ydera 6uOanoredyHoro (oHaa HIKOIbHBIX
y4eOHHKOB
06-05 Kypnan  ydera  JuTeparypsl  BPEMEHHOTO
XpaHCHHS
N I[Io  3aBepuieHuun
06-06 XKypnan yuera IBrKEHUST y4eOHOH JINTEPATyPHI 3 rona —
06-07 XKypHan yueTta kapTouek o yyeOHUKaM (cT.1057)
06-08 Kyprain ydera BeIJJaul y4eOHHKOB
06-09 Kaproreka yueOHHKOB
07 Opranu3anusi NUTAHUS
07-01 XKypHan Opakepaxa roToBoH NpoOaYKIHH ITocTossHHO
07-02 XKypuan Opakepaxa ceIpoil TPOAYKIIUHU [TocTostHHO
07-03 XKypnan yyera TemmepaTypHOTO pexuMa MocTosHHo
XO0JIOIMJIBHOTO 000pyA0BaHUS
07-04 KypHan 310poBbsi paOOTHUKOB NMHUIICOTI0KA ITocTosTHHO
07-06 BenoMocTh €XeIHEBHOrO y4eTa NUTaHUs ITocTossHHO
07-10 Kypuan NpPOBEACHHUS BUTAMHHM3AIAH | fp o o
TPEThUX U CIAJKUX OJIIO]
KypHnan perucrpauuu 3asBIC€HUN poAUTENECH
07-11 Ha nojydyeHue OecrimaTHoro obena JeTbMH | 3 roa
JIbIOTHBIX KaTErOpuu
08 Opranmnsanus NepeBo30K 00y4aromuXcs
08-01 Cxema ABW)KEHHUS aBTOOyCa 3 rona
08-02 JlokymeHTanus no BAJ  (mpukassl, HOCTOSIHHO
pacmnopsiXeHusl, akThl, CIIPABKH)
08-03 Kypuan yuyera uacTpyknuid mo bJ1J] 3 rona
e ITo Mepe
08-04 ypHal pETHCTpaluyd HMHCTPYKTaka Ha HEOBXOTIMO
paboueM MecTe sl COMPOBOKAAIOIINX ot
Kypuan perucTpanuu UHCTPYKTaxa
08-05 BoauTenass mo Oe3zomacHocTH  mepeBo3ok | [locTtositHHO
0o0yJaromuxcs
08-06 ITaciopt 6€301MacHOCTH JOPOKHOTO ABHIKEHHS [TocTosiHHO

09 MeannuHcKas JeITeJbLHOCTL
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09-01 MenuuuHcKkne KapThI oOyJarommxcs (c | 5mer
BJIO’)KEHHBIMU KCEPOKOIUSIMH MPUBUBOYHBIX KapT) | (cT. 7035)
o
BOCTpeOOBaH
us wm 50
09-02 MenuiyHCKHEe KHUKKUA PAOOTHHUKOB JIET nocie
yxoja c
paboTsI
(ct. 524)
JI0  3aMCHBI
09-03 Crycku yqanuxcst 1o MeAUIIMHCKUM TPpyIam HOBLIMM
09-04 Kypuan yu€ra mpopuIaKTHIECKIX TPUBUBOK 0 3aMCHE
HOBBIM
09-05 Kypuan oOcinenoBaHus Ha IEAUKYIIES U YECOTKY A0 SaAMCHBI
HOBBIM
09-06 Kypnan yqéTUa TEMIIEPAaTypHOTO PEXKUMA H | 1O  3aMEHBI
OTHOCHUTEIIHOM BIIAYKHOCTH B TIOMCIICHHUH HOBBIM
KypHan perucrpanuy OKa3aHHS MEIUIMHCKOM
09-07 Hozapomn P Ha P ypoKax  QU3KYIBTYPHl | A0 SaMCHRT
COpPEBHOBAHMSIX HOBDIM
Ha nepuon
09-08 Kypnai 310poBbs efiCTBIA
09-09 Kypran o TMONy4eHHMH W PACcXOIOBaHUHM | 3 rona
MEJIMKAMEHTOB (ct. 723)
09-10 Kypran amOy1aTopHOTO NMPUEMa BOCITUTAHHUKOB Hav reprol
JEHCTBUS
09-11 XKypHan KOHTpONS 32 CAaHUTAPHBIM COCTOSTHHEM 3 roma
TITKOJTBI
09-12 Kypnan HabmaroneHus 3a KOHTAKTHBIMH 3 roga
09-13 KypHan TemneparypHOro pekuma B IIKOJIE 3 rona
XKypuan  ocMoTpa  TeppuUTOpUH  Y4eOHOTO
09-14 3aBEICHUS] HA OTCYTCTBHE SAOBHUTHIX TpuOOB, | 3 roma
pacTeHuii U APYTrUX OMACHBIX MPEIMETOB
09-15 Kypran ydera CcaHUTAPHO-TIPOCBETUTEIBCKOM | 3 Toma
paloThI
N 0  3aMEHBI
09-16 Kypuan yuéra HHPEKITMOHHBIX OOJBHBIX HOBLIM
09-17 Kypnuan AHATTUTUICCKUX naHHeIX | Ha  mepuon
3a00J1€BAEMOCTH yUCTITUXCS JIEACTBHSI
09-18 Kypnan yuéra ocBOOOXKIEHHBIX JETEl OT YPOKOB
¢dusnueckoii kynerypsl (cipaBku BKK)
09-19 XKypuan HampaBlneHHBIX K (TU3UATPY Ha
KOHCYJIBTAIIHIO
09-20 XKypHan nocenaeMocTH 00y4aronMXCs
09-21 Kypuan yuéra BpeMeHU pabOThl OaKTEPHUIIMIHOM
JIAMIIbI
09-22 Kypran ydu€ra OTKa30B OT MPODHIAKTHICCKUX
TIPUBUBOK
09-23 Kypnan nocranoBku npod Manty
09-24 KypHan nucmancepusauy BOCITUTAHHUKOB
09-25 2KypHaJ1 BaKIIMHALIMK COTPYIHUKOB
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10 - Xo3niicTBeHHasi paboTa

10-01 [1nan (pMHAHCOBO-XO35HUCTBEHHOMN JCATENBHOCTH | 3 roaa
AKTBl  TIPOBEPOK WHAHCOBO-XO035CTBEHHON
10-02 PoBepOK b 5 et
JesITeNbHOCTH
. IIpn YCIIOBHH
JIOKyMEHTBI (IpOTOKOJIBI 3ace/iaHuil,
o 5 mer MPOBEJICHUS
10-03 MHBEHTapHU3allMOHHBIX KOMUCCHUH, MHBEHTAapHBIE
(c1.427) IIPOBEPKHU
OINCH, aKThl, BEZIOMOCTH) 00 MHBEHTapU3aLUU
(peBu3UN)
3 roma [Ipn YCIIOBUH
(cT. 323) 3aBEPIICHHS
peBU3UH, B
cilydae
BO3HUKHOBEHUS
CIIOPOB,
VHBeHTapHBIE CIIUCKH, CITMYUTEIBHBIE BEIOMOCTH .
10-04 pa3HOTJIACHIA,
ydyeTa UMYIIEeCTBa
CJIEZICTCTBEHHBIX
U CylIcOHBIX Je -
COXPAHSIOTCS 10
BBIHECCHHS
OKOHYATeJIbHOTO
pemeHus
[Ipn YCIIOBUU
5 ner IIPOBEACHUS
10-05 AKTBI preMa, cl1a4yu, CIUCaHUs UMYIIIeCTBa POBCI
(cT.362) IIPOBEPKHU
(peBu3uM)
10-06 Texnuueckue macmopra Ha  npubopsl  u | 5xer OIIK ITocne  cnucanus
o0opyioBaHUE (ct.803) 00opyioBaHUs
AKTBI Ipuema- repeiaun UMyIecTBa 3 Tozia e
P P Y (cT. 1063) peBM3HH
1.PykoBonurens OY ITocTossHHO
10-07 [Tocne CMEHBI
2. JIOIKHOCTHBIX, OTBETCTBEHHBIX M MAaTEPHUAIIEHO 5 et JOJKHOCTHOTO,
OTBETCTBEHHBIX Jul] OY OTBETCTBEHHOIO0 U
MaTepUaIbHO
AxTbl TIpoBepkH TOTOBHOCTM OV K HOBOM
10-08 POBEP Y| 3 roma
y4eOHOMY Oy
10-09 AKTBI ITpre€Ma TOBapoB, padoT, YCIIYT MO 3aKynkaM | 3 roga
10-10 Tapudukanmonusie CIIUCKH TEXHUYECKHX | 25 JeT
pabOTHUKOB, IOKYMEHTHI 110 TapHpUKALUU (ct. 391)
3 roma
10-11 JIoOKyMeHTBI 110 MIaHaM-rpadukam 3aKymnok
(ct. 323)
5 et JIIK IIpn 3aBepmeHun
10-12 Jlorosopa P p
(cT. 436) peBU3Un
5 et JIIK IIpn 3aBepmeHun
10-13 XKypnan peructpanuu 10roBOpoB
yp p p ! p (cT. 436) peBU3Un
B ¢bopme
3JIEKTPOHHOTO
ITocTostHHO OKyMEHTa
10-14 Ceprudukatsl KIr04Ya TOIMUCH AOKY
(ct. 232) XpaHATCS HE MEHEe

5 JIET nocJe
UCKJIFOUYEHUSA u3
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peectpa
CepTH(HUKATOB
KJIIOYEH IMOOIIucen

ITocie

JIOKyMEHTHI (3asBJI€HUSI 00 M3TOTOBJICHUH KIIOYA AHHYJIMPOBAHHS
3JIEKTPOHHON U(POBOI MOANUCH U CepTHU(HKATA (npekparieHus
KJIf0Ya TOANMCH; 3asBICHUS U YBEIOMIICHUS O NeHCTBHS)
MPUOCTAHOBIICHUM W AHHYJIMPOBAHUM JICHCTBHS cepTudukara
15 ner OIIK

10-15 ceprudukara KJIF04a MOIHCH, aKThI (cr. 233) KJIFOYa IIOAIMCU U
YHUYTOXKEHUSI 3aKPBITOTO KIIOYa 3JIEKTPOHHOM UCTECYCHUS
uudpoBod TMOANUCH W JApP.) O CO3JaHUH H YCTaHOBJICHHOT'O
aHHYJIMPOBAaHUU AIIEKTPOHHOMN U poBon benepaabHBIM
MO/INUCH 3aKOHOM Cpoka

VCKOBOW JABHOCTHU

11-Tlpodcoro3nasi oprann3anus

11-01 HopmatuBHble ~ HOKyMEHTHI  MPO(COIO3HOTO
KOMHTETA
[Ipotoxkomnsl npodCcor3HOTO coOpanus

11-02 NEepBUYHOM  MPO(COO3HON  OpraHu3alnuu

MBOY «XypaBnépckas mkKouaa»
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